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INTERIM PROCEDURES FOR CLOSING

KIN-GAP CASES ON CWS/CMS
The state is in the process of making a permanent "Kin-GAP" selection available in the "Case Closure Reason Type" portion of the CWS/CMS system.  However, this feature will not be available on January 1, 2000.  Counties will be notified when the "permanent feature" becomes available and will be instructed on how to utilize it.  Until that time, the following "interim procedure" should be used to close a case specific to Kin-GAP:

Step 1:

In the Case Information Notebook of CWS/CMS, go to the "Special Projects" page.  Select the Special Projects page tab and then the (+) button in the grid to enter a new Special Project for the focus child.  Click the down arrow to display the available list of Special Projects created by your county administrator and state administrators.  Select "S-Kin-GAP."  Enter the date of case closure into the "start date."  Do not enter an "end date," as the system will populate this field when the case is closed pursuant to Step 2.  (The state administrators will add the Special Projects capability to the system for access on January 1, 2000.  Counties are not required to add it themselves.)  

Step 2:  

Select "End Case Action" menu item.  Select the "Case Closure Reason Type" drop-down arrow and select the  "guardianship established/child placed" value.

Note:  These steps must be completed in order.  Otherwise the case will be closed before the link to Kin-GAP can be made.  The result will be a Kin-GAP case that will be identified incorrectly as a guardianship case.

Again, please be aware that these are temporary instructions and will be changed when the permanent Kin-GAP feature becomes available on the system.
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