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REVISION OF FORM DCFS 129

The DCFS 129, Agency-Relative Caregiver Placement Agreement, has been revised (see attached) based on Executive Management Group (EMG) input as well as requests from the Tort Reform Committee, including Supervising Judge Nash, County Counsel and Public Counsel; changes in case law (Calabretta v. Floyd) and legislative mandates (Live-Scan, Kin-Gap and SB 1823).  The revised document format is designed to assist CSWs in engaging relatives in information-sharing and dialogue with the goal of enhancing mutual understanding of DCFS’ responsibilities regarding the welfare and protection of the child placed in the home, and equally important, the relative’s responsibilities to meet the child’s needs.  The CSW shall review the form in its entirety with the relative caregiver and obtain the signatures of the relative caregiver and, when appropriate, the child.  

The revised DCFS 129 is now available on CWS/CMS.  It is currently inaccessible from the “Print Reports/County Specific Reports” and will not pre-populate with the Case and Client data, as did the previous version.  The current DCFS 129 is accessed from the “Create New Document-Case” icon and each field must be entered manually.

The Management Information Division (MID) is currently working to restore the revised DCFS 129 template to its original location and retain its functionality in CWS/CMS.  Until this is achieved, the temporary procedure found on the reverse side of this FYI should be followed to access the revised DCFS 129.
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              BES CONTACT:
Ramona Wilson (213) 351-5719

              APPROVED:

________________________________




Paul V. Freedlund, Deputy Director


HOW TO ACCESS THE

AGENCY-RELATIVE CAREGIVER PLACEMENT AGREEMENT (REV 12/99)

ON CWS/CMS


The revised Agency-Relative Caregiver Placement Agreement (DCFS 129 Rev 12/99) is now available on CWS/CMS.  This new form, however, is not accessed from the “Print Reports/County Specific Reports” area and will not pre-populate with the Case and Client data as with the previous version.  It is accessed from the “Create New Document-Case” icon and each field must be entered manually.  

This is a temporary solution for implementing the new form pending changes to restore the revised template to its original location and retain its functionality in CWS/CMS.  The following procedure is temporary until further notice.

I.   TO CREATE A NEW DOCUMENT

1. On the ID Page of the Case Notebook 


CLICK Create New Document – Case icon

2. CLICK County Dropdown Arrow

CLICK Los Angeles

CLICK OK

3. CLICK LA 129 Agency-Relative Agrmnt (Rev 12/99)

CLICK OK

4. Use Home key to get to the Name field (the first input field) on the document

5. Use Tab key to get from field to field in the document

6. To Print the document so that the format is correct, you will need to follow the WORD solution (instructions attached)

           From WORD deselect Printer Metrics

           From WORD Click File/Print

7. Save to the Database

II.   TO RETRIEVE AN EXISTING DOCUMENT THAT YOU CREATED

1.
On the ID Page of the Case Notebook 


CLICK Open Existing Document – Case icon

2.
CLICK desired Document

CLICK OK

3.
Follow remaining steps above

WORD Problems/Solutions

A CWS/CMS document does not format correctly. 
The spacing is not correct and you can’t delete page breaks to correct it. 

E.g., a court report leaves ¾ of a page blank and starts printing again at the top of the next page, when logically the text should flow together. 

(This is not happening to all documents. It probably depends on the amount of user text entered in various sections.)

WORK AROUND (for printing correctly):

Try turning off the printer metrics option in Word and then print the document. 

1. In Word, go to Tools, Options, Compatibility page.

2. Scroll down until you see the option “Use Printer Metrics to lay out document”.

3. Uncheck this option.

4. Print the document.
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NOTE: User will have to make this manual change every time they want to print the document that has a formatting problem. This change cannot be saved to the database. 

Permanent fix: 

Currently the CWS/CMS application turns ON the WORD Use Printer Metrics
option when a document is created.  This is being changed in the next release.  
With R4.1, the application will no longer turn on the metrics option when a
document is created.
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AGENCY-RELATIVE CAREGIVER PLACEMENT AGREEMENT

The Children’s Social Worker (CSW) and relative caregiver review this agreement together.  It is the CSW’s responsibility to ensure that the relative caregiver understands his or her rights and responsibilities as documented in this agreement before the relative caregiver signs it.

It is the relative caregiver’s responsibility to convey any concerns or questions s(he) has regarding his or her rights and responsibilities as documented in this agreement prior to signing.

The signatures of the CSW and the relative caregiver on this form indicate a mutual understanding of, and agreement with, the roles and responsibilities stated herein.  This agreement remains in effect until changed by mutual consent of all parties or when the child is removed from the home.

Per juvenile court order, relative caregivers are required to fulfill the responsibilities referenced in this agreement as a condition of placement.

DCFS AGREES TO:
RELATIVE CAREGIVER AGREES TO:

1. Support the relative caregiver to assist him or her to provide the child with a nurturing, secure and stable environment.


1. Provide a nurturing, secure and stable environment for the child.

2. Provide the relative caregiver with all information about the child and his or her background as soon as possible after the information becomes available, including, but not limited to, medical, education, placement history, family and behavioral histories and placement needs.
2. Review the child’s background information regarding medical, education, placement history, family and behavioral histories and placement needs.  Safeguard the confidentiality of this information.  Respect the child’s confidentiality and NOT share the child’s information with parties other than the child’s parent(s) or legal guardians, CSW and treating professionals (e.g., therapist) as needed to best care for the child.




3. Visit and telephone the child and relative caregiver in accordance with CDSS Division 31 requirements (usually at least monthly).
3. Be available and make the child available for CSW visits in accordance with CDSS Division 31 requirements (usually at least monthly).  Allow the CSW to enter my home to ensure the safety and well-being of the child upon request.




4. Provide the relative caregiver with emergency contact information.  Relative caregivers shall contact the CSW during business hours or the Child Abuse Hot Line at 1-800-540-4000 after hours and on weekends.
4. Contact the CSW during business hours or the Child Abuse Hot Line at 1-800-540-4000 after hours and on weekends for notification and assistance with emergencies.
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DCFS AGREES TO:
RELATIVE CAREGIVER AGREES TO:

5. Inform the relative caregiver of his or her responsibility to exercise proper and effective care and control of the child.
5. Exercise proper and effective care and control of the child.




6. Inform the relative caregiver of DCFS’ discipline policy, including the prohibition of physical punishments (such as spanking) or degrading or humiliating punishments.  Inform the caregiver of available parenting classes and counseling for assistance with discipline or behavior problems.  Provide the relative caregiver with resources to assist with the child’s discipline or behavior problems, if applicable.
6. NOT use physical punishments (such as spanking) or degrading or humiliating punishments.  Use only constructive, age-appropriate, methods of discipline (e.g., behavior modification, reward versus loss of privileges, etc.).  Utilize available resources for assistance with the child’s discipline or behavior problems.  Resources include consultation with the CSW, parenting classes, support groups, DCFS-approved counseling, etc.




7. Provide the relative caregiver with notices of court hearings to include the CSW’s summary of recommendations.
7. Receive and safeguard the confidentiality of all notices of court hearings.




8. Ensure that the relative caregiver understands and supports the child’s DCFS case plan and inform the relative caregiver of the progress of case plan goals.
8. Understand and support the child’s DCFS case plan and case plan goals.




9. If applicable, assist the relative caregiver to facilitate family reunification efforts with the parents, including parent-child visits, in accordance with the DCFS case plan.
9. If applicable, facilitate family reunification efforts with the parents, including parent-child visits, in accordance with the DCFS case plan.




10. Provide the relative caregiver with copies of all court orders made with respect to the child, including court-ordered monitored visits.  Provide the relative caregiver with instructions on how to monitor a visit.  Explain the consequences for failing to see that a monitored visit is appropriately conducted.
10. Comply with all court orders made with respect to the child (e.g., court-ordered counseling, monitored visits).  Monitored visits are those supervised by an identified responsible third party.  Failure to properly monitor a visit or to assure that a monitored visit is appropriately conducted as ordered by the court could result in a citation for contempt or a fine.




11. Arrange for visits by the child’s relatives (i.e., grandparents, siblings, etc.).
11. Facilitate visits by the child’s relatives (i.e., grandparents, siblings, etc.).




12. Inform the relative caregiver about possible AFDC-FC, welfare payments (CAL-Works) and Medi-Cal eligibility.  Assist the relative caregiver in obtaining payment resources, as necessary.  
12. Be available to eligibility staff for the determination/referral of AFDC-FC, welfare payments (CAL-Works) and Medi-Cal eligibility, as needed.  
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DCFS AGREES TO:
RELATIVE CAREGIVER AGREES TO:

13. Inform the relative caregiver of his or her responsibility to return or repay any payments (s)he receives on behalf of the child to which (s)he is not entitled within 30 days of notification.
13. Return or repay any payments received on behalf of the child to which you are not entitled within 30 days of notification.




14. Provide clothing orders, if applicable and child is eligible, to meet initial and back-to-school clothing needs.  Inform the relative caregiver that (s)he must purchase clothing for the child as determined by DCFS and provide the CSW with receipts for the purchased clothing within 30 days of receiving the clothing allowance.
14. Provide the child with adequate clothing on an ongoing basis as determined by DCFS.  Provide CSW with receipts for clothing purchased with a clothing allowance within 30 days of receiving the allowance.  Have purchased clothing available upon request for CSW inspection.




15. Provide the relative caregiver with a Medi-Cal card and medical consent authorization along with Health and Education Passport Folder.  Provide Child Health and Disability Prevention (CHDP) program information.
15. Retain the child’s Medi-Cal card and medical consent authorization along with Health and Education Passport Folder.  Receive Child Health and Disability Prevention (CHDP) program information.




16. Ensure that the relative caregiver provides the child with a nurturing home and the necessities of life, including medical and dental exams (dental exams are required for children three years of age and older) within 30 days of placement, and psychological care.
16. Provide the child with a nurturing home and the necessities of life, including medical and dental exams within 30 days of placement, and psychological care.

Arrange for the child to have regular CHDP or CHDP-equivalent medical and dental exams (dental exams are required for children three years of age and older).  If your doctor is not a CHDP provider, let the doctor know that check-ups need to be CHDP-equivalent.  The doctor should complete a PM 160 (Information Only), Confidential Screening Billing Report, and bill Medi-Cal for the exam.  All children in out-of-home care must have regular CHDP or CHDP-equivalent medical check-ups during each of the following age ranges:





Under 1 month

1-2 months

3-4 months

5-6 months

7-9 months

10-12 months

13-15 months

16-23 months
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DCFS AGREES TO:
RELATIVE CAREGIVER AGREES TO:


Annual medical check-ups are required for children 2 to 21 years old in out-of-home care.

Annual dental check-ups by a dentist are required for children 3 to 21 years old.




17. Inform the relative caregiver that (s)he may give consent for the child’s routine medical and dental care. 
17. Give consent for the child’s routine medical and dental care.




18. Inform the relative caregiver that when the child requires medical or dental care which is not considered ordinary or routine, including use of psychotropic drugs, DCFS will make every effort to locate the parent(s) to obtain parental consent or obtain court consent.
18. Inform the CSW whenever the child requires medical or dental care which is not considered ordinary or routine, including the use of psychotropic drugs.




19. Inform the relative caregiver of his/her responsibility to transport a child placed in his/her home with special needs to all medical appointments to be evaluated for Social Security Income (SSI) benefits.
19. Be available to transport a child with special needs to all medical appointments required for SSI evaluations.




20. Inform the relative caregiver of his or her responsibility to complete a verbal report immediately or as soon as practicable after becoming aware of the child’s health changes or injuries.
20. Immediately or as soon as practicable, report to the CSW the following types of child health changes or injuries:

· injury which requires medical treatment or hospitalization

· injury that results in loss of consciousness

· injury that impedes physical activity

· injury that requires a suture, splint, sling or cast

· injury that is deliberately self-inflicted

· injury which causes bruises or burns

· suspected sexual abuse or inappropriate sexual touching

· suspected physical or psychological child abuse

· suspected mistreatment or neglect

· failure to thrive

· ingestion of poison or other dangerous substances

· use of drugs or alcohol

· pregnancy

· suicide attempt

· death
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DCFS AGREES TO:
RELATIVE CAREGIVER AGREES TO:

21. Inform the relative caregiver of his or her right to sign a Caregiver Affidavit, when applicable, and enroll the child in school.
21. Sign a Caregiver Affidavit, when applicable, and enroll the child in school.




22. Monitor the child’s school attendance and progress.  Monitor the relative caregiver’s assistance to the child with completing schoolwork.  Assist the caregiver in obtaining special education or tutoring services, as needed.
22. Ensure that the child attends school.  Assist the child with completing schoolwork.  Attend school conferences, IEPs, etc. and work with the school and, if necessary, the CSW to obtain special education or tutoring services, as needed.




23. Inform the relative caregiver that (s)he is required to have a picture taken of the child by a professional photographer within 30 days of the child entering the home.  Caregivers will be provided with funds to purchase these photos.
23. Provide the CSW with a professionally taken photograph of the child within 30 days of the child entering your home.  Obtain a receipt as proof of purchase of the professionally taken photograph.  Mail or deliver the receipt to Revenue Enhancement within 30 days of purchase.  NOTE:  Proof of purchase must be provided or the funds provided to you by Los Angeles County must be refunded.




24. Inform the relative caregiver of his or her responsibility to complete a verbal report immediately or as soon as practicable after receiving information of any changes in the child’s behavior or location and any changes in household composition.
24. Immediately or as soon as practicable, verbally notify the CSW of changes in the child’s behavior or location and any changes in the composition of your household.




25. Refer all adults living or visiting in the home for criminal background checks and child abuse index checks.
25. Inform the CSW of every adult who is living or visiting in your home or who has caregiving responsibilities for the child in your care.  Inform the CSW if anyone moves in or move out.  All adults will make themselves available for criminal background and child abuse checks.




26. Inform the relative caregiver of his or her responsibility to provide written notification to the CSW when the caregiver(s) will be away from the child 48 hours or longer.
26. Notify the CSW in advance, in writing, if you will be away from the child and unable to care for the child placed in your care for 48 hours or longer.  (Absence may be reported to the CSW by telephone in an emergency.)
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DCFS AGREES TO:
RELATIVE CAREGIVER AGREES TO:

27. Submit an Application and Order (CT-EXPARTE) to the court in the following situations:
27.




a) When travel outside of the United States is planned, whether or not the child’s parents agree, court authorization must be obtained prior to the vacation or excursion.

b) When a vacation (i.e., a trip which exceeds four calendar days) within the United States is planned and the parent(s) or legal guardian(s) objects.

c) Requests from any party other than the caregiver (e.g., agency volunteers, former foster parents, relative, neighbors, etc.) to take the child on a vacation, regardless of whether or not parental or legal guardian consent is obtained.
Request permission from the CSW when travel with the child inside or outside of the United States is planned.  Whether or not the child’s parents or legal guardians agree, court authorization must be obtained prior to travel for travel outside of the United States.

Request permission for a party other than the caregiver (e.g., agency volunteers, former foster parents, relatives, neighbors, etc.) to take the child on vacation.




28. Inform the relative caregiver of his or her responsibility to arrange transportation for the child to attend court as required.
28. Provide transportation for the child to attend court as required.




29. Elicit the caregiver’s assistance with the termination of placement, including return of the child to his or her parent(s), relative’s home, or adoptive placement
29. Assist with the termination of placement, including return to the child’s parent(s), relative’s home, or adoptive placement.




30. Ensure that the relative caregiver facilitates concurrent planning services for the child so that the child has an alternative legal permanent home if family reunification efforts are unsuccessful and the child cannot safely return to his or her own home.  Discuss the permanence track objective (i.e., the legal permanency alternatives of adoption and legal guardianship) with the relative caregiver.  Explain that a recommendation for long-term foster care will only be made in rare instances. 
30. Facilitate concurrent planning services for the child so that the child has an alternative legal permanent home if family reunification efforts are unsuccessful and the child cannot safely return to his or her own home.  Discuss the permanence track objective (i.e., the legal permanency alternatives of adoption and legal guardianship).
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DCFS AGREES TO:
RELATIVE CAREGIVER AGREES TO:

31. Inform the relative caregiver that if legal guardianship is the permanent plan, unless there are exceptional circumstances requiring the continuation of court jurisdiction, (s)he will receive Kin-Gap payment and juvenile court jurisdiction and DCFS supervision will be terminated.
31. Understand that if legal guardianship is the permanent plan, unless there are exceptional circumstances requiring the continuation of court jurisdiction, Kin-Gap payments will be made and juvenile court jurisdiction and DCFS supervision will be terminated.




32. If applicable, discuss emancipation planning with the child and relative caregiver.
32. If applicable, discuss emancipation planning with the CSW and sign the DCFS 5205B, Emancipation Preparation Contract.




33. Inform the relative caregiver that s(he) must notify the Foster Care/Adoptions Assistance Program (FC/AAP) Hotline that the child has left his or her home within 24 hours of the child’s departure.
33. Notify the Foster Care/Adoptions Assistance Program (FC/AAP) Hotline at 800-697-4444 within 24 hours of the child leaving my home.




34. Ensure return of the child’s property upon placement termination.
34. Return the child’s property to the child, current caregiver, or CSW upon placement termination.
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INFORMATION REGARDING THE CHILD AND THE CASE IS CONFIDENTIAL.  DISCUSSING THIS INFORMATION WITH UNAUTHORIZED PERSONS IS PROHIBITED.

CHILD’S NAME:       

CHILD’S BIRTHDATE:    /  /    


DESCRIPTION OF CHILD’S SPECIAL NEEDS, IF APPLICABLE:

Does child have special needs (e.g., physical, behavioral, and/or emotional)?  FORMCHECKBOX 
YES   FORMCHECKBOX 
NO   If yes, explain what the needs are and what activities have been taken to meet these needs.       
RELATIVE CAREGIVER’S INSURANCE INFORMATION:



HOME OWNER/RENTAL INSURANCE COMPANY NAME, POLICY NUMBER, AND EXPIRATION DATE, IF APPLICABLE (If insured, this information must be obtained by the CSW.)       


AUTOMOBILE INSURANCE COMPANY NAME, POLICY NUMBER AND EXPIRATION DATE (DCFS-supervised children may only be transported in insured vehicles.  The State of California mandates automobile insurance.  If the child cannot be transported in an insured automobile, public transportation must be utilized.)

     


PRIMARY LANGUAGE INFORMATION:

PRIMARY LANGUAGE OF CHILD/FAMILY       
PRIMARY LANGUAGE OF PROSPECTIVE RELATIVE CAREGIVER       
CAN RELATIVE CAREGIVER COMMUNICATE IN THE PRIMARY LANGUAGE OF CHILD/FAMILY?  FORMCHECKBOX 
YES   FORMCHECKBOX 
NO If no, explain.       

DOCUMENTS USED AS PROOF OF RELATIVE’S RELATIONSHIP TO CHILD: 

 FORMCHECKBOX 
 MARRIAGE CERTIFICATE   FORMCHECKBOX 
 BIRTH CERTIFICATE   FORMCHECKBOX 
 OTHER (Explain)       

RELATIVE CAREGIVER’S PERSONAL INFORMATION:

RELATIVE’S NAME       

RELATIVE’S ADDRESS

     


RELATIVE’S SOCIAL SECURITY NUMBER 

   -  -    
RELATIVE’S TELEPHONE NUMBER (if applicable)

(   )      
RELATIVE’S DRIVER’S LICENSE AND/OR CALIFORNIA IDENTIFICATION NUMBER (Only a licensed driver is allowed to transport a DCFS-supervised child.)       


CSW’s VISITATION PLANS:

VISTATION PLANS FOR PARENT(S), CHILD(REN), GRANDPARENT(S), SIBLING(S), ETC.:
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SPECIAL PERMISSION REQUIREMENTS IN CASE OF CAREGIVER ABSENCE:

Special Permissions:  CSW shall indicate permissible alternative(s) for supervision in the relative caregiver’s home by checking the appropriate box(es), if applicable:

 FORMCHECKBOX 
 A responsible adult.

 FORMCHECKBOX 
 Someone 16 years of age or older (not a foster child) during temporary absences of the relative 

   caregiver not to exceed six (6) consecutive hours in any one 72-hour period.

 FORMCHECKBOX 
 A child 15 years of age or older may remain without adult supervision during temporary absences 

    of the relative caregiver not to exceed six (6) consecutive hours in any one 72 hour period.

 FORMCHECKBOX 
 Other

(Explain)       
 FORMCHECKBOX 
 No alternative to relative caregiver supervision.

LEGAL PERMANENCE COMMITMENT INTENT

As this child’s relative caregiver, I am committed to providing him or her with legal permanence.  The CSW has provided me with information about the importance of permanency for this child and my legal permanency options.  By signing below, I commit to carefully consider permanency options and to make fully informed decisions that are in the child’s best interests while meeting the requirements of the law.

_____________________________________________

__________________________

RELATIVE CAREGIVER’S SIGNATURE                                 

DATE

As the child being placed in the home of my relative, I understand the legal permanency options presented to my relative caregiver(s) and me.  I agree to consider permanency options and to make fully informed decisions which are in my best interests.

_____________________________________________

__________________________

CHILD’S SIGNATURE                                                                

DATE

(Signature required for a child 10 years of age or older)

RELATIVE CAREGIVER’S DECLARATION AND AGREEMENT:

I certify that my stated relationship to the child is accurate and true as stated above and that I agree with all the responsibilities and conditions listed on this form.  I understand that a juvenile court petition may be or has been filed on the child released to me today and I promise to appear in court when notified to do so.  I understand that failure to appear as promised is punishable as a misdemeanor (WIC 214).

________________________________________


_________________________________

RELATIVE’S SIGNATURE                                                                                  DATE

________________________________________


_________________________________

CSW’s SIGNATURE






DATE     









(   )      









CSW’s TELEPHONE NUMBER

________________________________________


_________________________________

SCSW’s SIGNATURE






DATE     









(   )      









SCSW’s TELEPHONE NUMBER
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