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NEW HEALTH AND EDUCATION PASSPORT BINDER

The purpose of the release is to notify all staff that the Health and Education Passport Folder (hereinafter referred to as the Health and Education Passport Binder) has been modified for efficiency and continuity in serving our foster youth.  There are currently new binders available in each regional office.  They are black nylon canvas 11x14 notebooks, with an all-around zipper enclosure.  There is a plastic business card window on the front to be used by the initial placement worker (ER/ERCP) or the current case-carrying CSW.  In addition, there are sections to file each of the health, education, and placement documents as well as added miscellaneous items such as a business card holder, a three-hole punch, a zip pouch insert, and several top loading sheet protectors.  

This new binder is to replace the gray folder currently in use Department-wide.  For all initial placements, this binder will be issued (by the TA) with the placement documents.  For all other existing cases, this binder must accompany each case-carrying CSW to their next home visit, explained to the foster caregiver, and left in their possession.  In the event of a re-placement, the binder must follow the child to the next placement.  If a case is terminated, the binder is to be returned to the CSW with termination documents enclosed.  If the binder is in suitable condition, it can be recycled for use in another case once all previous documents have been removed and transferred to the case file.  When a child is returned home to their parent or guardian, the CSW is responsible for photocopying all pertinent documents, providing the parent or guardian with the originals and placing the copies in the case file.  The binder in its entirety is to be given to a youth once he/she emancipates.
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