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NEW PROCEDURES FOR SUBMITTING PETITIONS

PREPARED BY STAFF TO JUVENILE COURT
This is to advise staff that the Superior Court Clerk’s Office has established new procedures for the processing of petitions that are prepared by all CSWs.  This change in procedures applies only to amended petitions (e.g., 1st amended petitions, etc.), change of orders pursuant to WIC 385, petitions filed pursuant to WIC 342 and 387, non-detained 300 petitions and warrant recall reports.  In the past, CSWs could attach an amended petition to a Jurisdiction/Dispositional Report without having the case calendared by IDC.  Previously, IDC would calendar the new petition or change of order for a hearing, but the line CSW was responsible for getting the paperwork to the court.  Additionally, if a CSW could not get the paperwork to IDC the day before the hearing, they had the option of delivering the papers directly to the court. This has created several problems for the court including, no available minute order for the hearing on the amended petition, and CSWs failing to deliver the paperwork to the court.

The following changes have been instituted by the Superior Court Clerk’s Office in order to prevent these problems:

1. All petitions, changes of orders and warrant recalls will be calendared for a hearing by IDC.

2. IDC will act as the control point for all petitions prepared by DCFS including those prepared by line CSWs as well as those prepared by IDC.

3. All petitions, changes of orders and warrant recalls must be submitted to IDC one business day before the hearing.      

4.   Amended petitions shall not be attached to a Jurisdiction/Dispositional Report.

5.  CSWs shall not deliver a petition directly to the courtroom.

CSWs shall call the IDC Desk Officer at (323) 526-6757 on all detention matters, amended petitions, non-detained petitions, change of orders pursuant to WIC 385 and warrant recalls.  IDC will calendar the case for the appropriate hearing type.  You will be advised of the date of the hearing and the date that the paperwork is due to IDC.  All petitions and any other necessary paperwork that is prepared by the line CSW is due to IDC by 4:00 p.m., the business day before the hearing.  If the required paperwork is not received by 4:00 p.m., the matter will be removed from the calendar.  However, the court may proceed with the scheduled hearing, (i.e., Jurisdiction/Disposition Hearing, etc.).  At a future date, the court will have a separate hearing regarding the petition, change of order, or warrant recall.
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