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MILEAGE RATE INFORMATION

This is a reminder to all mileage employees who travel outside surrounding counties are paid at a different rate than the $.275 per mile rate.  The $.275 per mile rate is only available for travel within the county of Los Angeles, and to travel to the counties of Kern, Orange, Riverside, San Bernardino, San Diego, San Luis Obispo, Santa Barbara and Ventura (County Code Section 5.40.190 (B)).  In all other cases (Section 5.40.060), traveling expenses allowed shall not exceed:

1. The actual cost of transportation when by public carrier, if a privately owned vehicle is used to travel to a destination other than specified above, at a rate of six cents per mile or the equivalent of the fare most appropriate public carrier.

2. If to a destination outside the state and more than 500 miles from headquarters, the equivalent of the fare via the most appropriate public carrier.

It is the responsibility of the employee to obtain the Los Angeles County rate/fare by public carrier when traveling outside of Los Angeles or surrounding counties.  It is the responsibility of the supervisor approving the mileage claim form to ensure that the appropriate travel expense is used.  The Mileage Unit will return incorrect or inaccurate claim forms unprocessed, to the employee’s office, for correction.  

Questions regarding mileage may be directed to the Mileage Unit at 

(213) 351-5268.
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CONTACT:
Veronica Nwaki (213) 351-5268


APPROVED:
__________________________________



Cathy Robinson, Acting Division Chief




ISSUE NO:�
00-54�
DATE:  08/00�
�
�









_1000123128.doc
[image: image1.png]






