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COPIES OF NOTICE OF HEARINGS FOR ATTORNEYS

The Dependency Court has instructed DCFS to attach copies of all notices of hearing, waivers of appearance and due diligence reports to all copies of court reports that are provided to each of the attorneys of record, including County Counsel.

If the CSW is submitting the court report packets to the Court Processing Unit In-Basket for processing, the following procedure will now apply:

· Clearly indicate in the Special Instructions for Attachments box of the DCFS 203, Interested Parties Mailing List and Photocopy Request (see attached), that copies

of notices, waivers of appearance, and due diligence reports are to be attached to all copies of the court report being sent to court.

· In addition, if there is a nondisclosure order, indicate on the DCFS 203 that the addresses must be removed from the notices before the Batch Clerks submit the court report packets with copies of the notices to all attorneys, including County Counsel to Juvenile Court Services.  This step is essential to ensure that the confidentiality of the protected person’s whereabouts remain unknown.

If the CSW will be preparing the court report packet to submit to Juvenile Court Services, the following procedures will now apply:

· The CSW shall remove the address on notices where a nondisclosure order is in effect. This step is essential to ensure that the confidentiality of the protected person’s whereabouts remain unknown.

· The CSW shall ensure that there are sufficient court packets for parties and attorneys.

· Prior to placing the packets in the basket for delivery to Juvenile Court Services, the CSW shall review all court packets to ensure that copies of notices, waivers of appearance, and due diligence reports are attached to the court reports. 
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CONTACT:
Toni Hertz (213) 351-5723


APPROVED:
________________________________



Beverly Muench, Deputy Director
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