Attachment I
LIST OF CWS/CMS TEMPLATES IN PRODUCTION
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	NEW CASE-SPECIFIC FORMS IN CWS/CMS!!!

ITS has added DCFS forms to CWS/CMS!  Each form was used to create a template that will generate a document populated with case-specific CWS/CMS data.  Staff can then enter any additional data that was not populated by CWS/CMS directly to the document.

Each county is limited to two hundred county-specific templates in CWS/CMS so ITS, in partnership with the Policy Section and the Action Teams, will be prioritizing the development and implementation of new documents. We will notify you as new templates become available. 

Instructions:

Accessing the Templates and Generating the Documents:

1. With the appropriate case open at the workstation in CWS/CMS, in the “Green” case folder, click on the Plus button Create New Document – Case.

2. In the Generate New Documents window, click on the down arrow and select Los Angeles from the List of California Counties.  Click on Los Angeles County.  Click OK.

3. Click on the desired document to generate by clicking on the appropriate document from the list of “Documents to Generate.”  Click OK.

4. Microsoft Word will open and the selected document will appear on the screen.  The document will populate with information specific to the open CWS/CMS case. You can enter additional case-specific information into the shaded data fields in the document.

NOTE: If the populated data is incorrect, you must correct the data in the appropriate CWS/CMS Notebook, remove the incorrect document (do not save) and generate a new document.  Populated data fields cannot be changed on the document.

5. Send the document to the printer, if required.

6. Save to database.  This will store the newly populated document within the CWS/CMS case.

Please remember to save the new document to the database. That way, in the future, staff will have access to the document with the stored information. A new document, with updated information, can be created and saved to the database in the same way. You cannot create new documents for closed cases, although existing documents in closed cases can be reprinted.

Please see the following for additional information:

Attachment I contains a list of the templates that are currently available in CWS/CMS.

Attachment II contains detailed instructions [including screen prints] for generating new documents.
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If you have any questions regarding this release please 


e-mail your question to:

Policy@dcfs.co.la.ca.us

	Form No.
	Rev.
	Form Title
	Saved As in CWS/CMS

	AD 10
	2/99
	Family Assessment Questionnaire
	AD10  FAMILY ASSESSMENT QUESTIONNAIRE

	AD 42 R
	8/99
	Agency Adoption Program - Individual Case Report (7/99)
	AD42R AGENCY ADOPT PRGM - INDIV CASE RPT

	AD 551A
	6/99
	Notification of Procedures in Lieu of Signing Relinquishment, Waiver or Denial


	A551A NOTIF OF PROC IN LIEU OF SIGNING

	AD 67
	5/00
	Information About Birth Mother
	AD67 INFORMATION ABOUT THE BIRTHMOTHER

	AD 67A
	3/99
	Information About Birth Father
	AD67A INFO ABOUT THE BIRTH FATHER

	AD 90
	
	Supporting Information For Issuance of California Department of Social Services Acknowledgement and Confirmation of Receipt of Relinquishment Documents


	AD90 SUP INFO-ISSUE/CDSS ACK/CONF-DOCS

	BCIA 4084
	3/98
	Facsimile Inquire for Child Abuse Central Index Check (CACI) Department of Justice [Child Abuse Central Index Check]
	BCIA 4084 CACI CHECK

	DCFS 108
	
	Dependent Child Information Sheet
	D108 DEPENDENT CHILD INFORMATION SHEET

	DCFS 129
	8/00
	Agency-Relative Caregiver Placement Agreement (Rev 8/00)
	D129 AGENCY-RELATIVE AGRMNT (REV 8/00)

	DCFS 136
	2/95
	Notice/Search Request and Search Request Checklist
	D136 NOTICE/SEARCH REQUEST

	DCFS 138
	8/90
	Search/Contact Letter
	D138 SEARCH/CONTACT

	DCFS 144
	7/90
	Search/Motor Vehicles Out of State
	D144 SEARCH/MOTOR VEHICLES OUT OF STATE

	DCFS 145
	3/91
	Search Corrections - Out of State
	D145 INQUIRY - DEPT OF ADULT CORRECTIONS

	DCFS 1688-1
	
	DCFS Worker Report Death/Injury/Illness of Child
	D1688 RPT OF DEATH/INJURY/ILLNESS-CHILD

	DCFS 1758
	3/98
	Notice of Actions Affecting Child Support
	D1758 NOA AFFECTING CHILD SUPPORT

	DCFS 179
	3/00
	Parental Consent and Authorization For Medical Care
	D179 PARENTAL CONSENT/AUTH FOR MEDICAL CARE

	DCFS 180
	11/88
	Assessment Guide/Matrix
	D180 ASSESSMENT GUIDE/MATRIX

	DCFS 181
	
	Assessment Guide/Matrix for Infants Prenatally Exposed to Drugs
	D181 ASSES GDE - INFANT PRENATAL EXP DRUGS

	DCFS 182
	
	Assessment Guide/Matrix for Release to Relative for Infants Exposed to Drugs
	D182 ASMT GDE - RIS RELATIVE'S INFANT EXP DRUGS

	DCFS 203
	1/95
	Interested Parties Mailing List & Photocopy Request
	D203 INT PRTYS MAIL LIST/PHOTOCOPY  REQ

	DCFS 210
	11/90
	Letter to Social Security Administration (Proof of Child's Identity)
	D210 SS-5 BIRTH/RESIDENCE DOCUMENT

	DCFS 2322
	1/95
	Forms/Documents Needed from Parents/Legal Guardians
	D2322 FORMS/DOCS NEEDED FROM PTS/LGS

	DCFS 2384
	
	Case Action Request
	D2384 CASE ACTION REQUEST

	DCFS 2426
	4/91
	Two-Way Gram Re: Child Placed in Foster Care
	D2426 TWO WAY GRAM RE CHILD PLACED IN FC

	DCFS 4008
	
	Evaluation of Foster Care Giver at Placement Termination/Interim Evaluation


	D4008 EVAL OF FCGIVER AT PLACEMENT TERM

	DCFS 4158
	3/01
	Authorization for General Medical Care for a Child Placed by an Order of the Juvenile Court


	D4158 MEDICAL CONSENT

	DCFS 4160
	
	Notice of Foster Care Replacement
	D4160 NOTICE OF FOSTER CARE REPLACEMENT

	DCFS 4217
	6/96
	Children's Social Worker's Report and Order of Court for Removal of Prisoner from County Jail


	D4217 CSW RPT/ORDER REM PRIS-CTY JAIL

	DCFS 4333
	6/93
	Affidavit and Order for Removal of Prisoner
	D4333 AFFIDIVT AND ORDR FOR REMOV OF PRIS

	DCFS 4340
	9/93
	Monthly Liability Determination - Voluntary Family Reunification Services
	D4340 MNTHLY LIABILITY DETERMINATION VFR

	DCFS 4370
	6/96
	Waiver of Notice of Hearing
	D4370 WAIVER OF NOTICE OF HEARING

	DCFS 4370 S
	6/96
	Renuncia De Aviso De Audiencia [Waiver of Notice of Hearing]
	D4370 S RENUNCIA DE AVISO DE AUDIENCIA

	DCFS 4375
	9/90
	Request for Service of notice of Hearing at Correctional Facility, State Hospital or Military Installation


	D4375 REQ FOR SVS AT CORR FAC, ST HOSP

	DCFS 4376
	6/95
	Application for Order for Publication of Citation (WIC 366.26) Hearing
	D4376 CITATION 366.26 HEARING

	DCFS 4379
	6/96
	Citation (WIC 366.26 Hearing)
	D4379 CITATION (WIC 366.26 HEARING)

	DCFS 4380
	3/97
	Declaration of Service or of Inability to Ascertain Address
	D4380 DEC OF SERV OR INABIL TO ASC ADD

	DCFS 4387
	5/92
	Notice of Hearing to Incarcerated Parent Pursuant to WIC 366.21b
	D4387 NOT OF HEARING TO INCARC PARENT

	DCFS 4387 S
	
	Notice of Hearing to Incarcerated Parent Pursuant to WIC Section 366.21(b) Spanish


	D4387S CHILD ATTY/CASE STATUS - SPANISH

	DCFS 5005
	6/98
	Request for Psychological Testing Report
	D5005 REQUEST - PSYCHOLOGICAL TESTING RPT

	DCFS 5200
	1/96
	Emancipation Planning Checklist
	D5200 EMANCIPATION PLANNING CHECKLIST

	DCFS 5205B
	
	Emancipation Preparation Contract
	D5205B EMANCIPATION PREP CHECKLIST

	DCFS 5210
	
	Placement Address Disclosure
	D5210 PLACEMENT ADDRESS DISCLOSURE

	DCFS 5400R
	3/99
	Child/Family Match Response Form
	D5400R CHILD/FAMILY MATCH RESPONSE FORM

	DCFS 5402
	6/01
	Notice to Child's Attorney: Re Child's Case Status
	D5402 NOTICE TO CHILD'S ATTORNEY

	DCFS 5545
	6/00
	WIC 366.26 Hearing Information Regarding the Proposed Adoptive Parent(s)


	D5545 WIC 366.26 HRG INFO-PROPS ADPT PNT

	DCFS 5550
	8/99
	Adoption Home Study Referral Form - Part II
	D5550 ADOPT HOME STUDY REFERRAL FORM - PT2

	DCFS 5600A
	5/9/01
	Criminal History CLETS Request
	D5600A CRIMINAL HISTORY CLETS REQUEST

	DCFS 670
	
	Parent Contact Letter
	D670 PARENT CONTACT LETTER

	DCFS 670S
	3/96
	Parent Contact Letter- Spanish
	D670-S PARENT CONTACT LETTER - SPANISH

	DCFS 708
	12/95
	Child Placement Needs Assessment
	D708 CHILD PLACEMENT NEEDS ASSESSMENT

	DCFS 709
	12/97
	Foster Child's Needs and Case Plan Summary
	D709 FOSTER CHILD'S NEEDS & CASE PLN SUM

	DCFS 800
	
	Family Preservation Referral- Service Authorization
	D800 FAMILY PRES REFERRAL – SERVICE AUTH

	DCFS/A 119
	8/00
	Attorney Authorization Agreement
	A119 ATTY AUTH AGMT(8/00)

	DCFS/A 217
	10/00
	Reimbursement of Nonrecurring Adoptions Expense Claim Form
	A217 REIMB-NONRECUR ADPT EXP CLM (10/00)

	DCFS/A 226
	8/00
	[No Title] Inter-Agency Letter
	A226 INTER-AGENCY LETTER (8/00)

	DCFS/A 6
	4/00
	Consent of Spouse
	A6 CONSENT OF SPOUSE

	DCFS/A 65D
	8/00
	Inter Agency Placement Approval
	A65D INTER-AGENCY PLCMT APP (8/00)

	DCFS/A 97
	2/01
	Final Adoption Report (Adoption Petition)
	DCFS/A 97 FINAL ADOPTION REPORT

	DCFS/AAP 1
	
	Request for Adoption Assistance Program Benefits
	AAP1 REQUEST FOR AAP BENEFIT

	FC 4 Cover Letter
	
	Cover Letter to Caregiver re Program Choice Indicator (FC 4)
	FC4 COVER LETTER

	N/A
	
	Discharge Summary (MCC)
	MCC DISCHARGE SUMMARY

	N/A
	
	Intake Assessment Conferences (MCC)
	MCC INTAKE ASSESSMENT CONFERENCES

	N/A
	
	Interim Assessment Conferences (MCC)
	MCC INTERIM ASSESSMENT CONFERENCES

	N/A
	
	VFR (Voluntary Family Reunification) Letter
	VFR LETTER

	N/A
	
	Foster Youth Bill of Rights
	FOSTER YOUTH BILL OF RIGHTS

	N/A
	
	Case Management Plan of Care (MCC)
	MCC CASE MANAGEMENT PLAN OF CARE

	N/A
	
	Case Management Services Placement Efforts (MCC)
	MCC CASE MGMT SERVICES PLACEMENT EFFORTS

	N/A
	
	Monthly Voluntary Family Reunification Liability Report
	MONTHLY VFR LIABILITY REPORT

	N/A
	
	Cover Letter re Birth/Residence Document
	BIRTH/RESIDENCE DOCUMENT
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ISSUE NO:�
02-03�
DATE: February 22, 2002�
�
�






Open Case – Select Green Icon 


(Case Management Section)





Open Case with Green [Case] Icon depressed.





� EMBED Word.Picture.8  ���





Click on Plus Button - Create New Document – Case.





Click on Arrow to Display List of California Counties





� EMBED Word.Picture.8  ���





Select Los Angeles County from List of California Counties.





� EMBED Word.Picture.8  ���





Click OK.





Select the Desired Document by Clicking on the Appropriate Document from the Drop List 





Click OK.
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