	FYI FYI FYI FYI

	F   O   R       Y   O   U   R       I   N   F   O   R   M   A   T   I   O   N

	

	MACLAREN CHILDREN’S CENTER ADMISSION POLICY UPDATE

(REVISED – CANCELS AND REPLACES FYI 02-21, DATED JULY, 2002)

This is a reminder that the DCFS 502, MacLaren Children’s Center Admission Record, must be complete, legible, and document all efforts to place the child prior to requesting a clearance into MacLaren Children’s Center (MCC).  The DCFS 502 and attached Documentation Checklist must accompany the child at admission.

DOCUMENTATION CHECKLIST (Revised)

In order to ensure that all required documents are brought to MCC upon admission, or no later than the next business day, the Documentation Checklist is to be part of the admissions packet brought to MCC with the child.  The Checklist reflects all required documentation.  It is mandatory that all required documentation be brought in with the child, or fax/delivered to RUM by the next business day.
There has been an addition to the admission packet that is reflected on the Revised Documentation Checklist (attached), specifically that if the child is taking psychotropic medication, the “Psychotropic Medication Court Authorization” must accompany the child.

Clearance into MCC During RUM’s Regular Business Hours:

During RUM’s regular business hours (8am–10pm, Monday – Friday), a Regional ARA approves the DCFS 502 and Checklist and faxes them to RUM for clearance into MCC.  The Checklist must be signed by RUM and the Regional CSW, SCSW and ARA.  The completed and signed Checklist and DCFS 502 are to be faxed to RUM at:  626-453-3033.  The confirmation phone number is:  626-455-4642.

Clearance into MCC After-hours, Weekends and on Holidays:

After-10pm on weekdays, and after 12am and until 12 noon on weekends and holidays, MCC admissions are approved by the Command Post ARA.  The Checklist must be signed by the Command Post ARA and the Command Post CSW and SCSW.  The completed and signed Checklist and DCFS 502 are to be faxed, to the Command Post at:  213-738-8373 and also to RUM at:  626-453-3033 for follow-up the next business day.  The Command Post confirmation phone number is:  213-639-4500.

Between 12 noon and 12 midnight on weekends and holidays RUM is on-call to approve MCC admissions.

- See Attachment-
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If you have any questions regarding this release please 


e-mail your question to:


Policy@dcfs.co.la.ca.us



FAX





Date:
_________________

To:
   RUM (8am-10pm, Monday - Friday)


From:
_________________


   (on call weekends and holidays 

    12 noon to midnight)

Fax:
   (626) 453-3033




Fax:
_________________

Phone:  (626) 455-4642




Phone: ________________

To:
   Command Post (after-10pm weekdays and 12am to noon weekends and holidays)
Fax:
   (213) 738-8373

Phone:  (213) 639-4500


In order for an appropriate plan of care to be developed for this youth while (s)he is residing at MCC, all of the following information is required at the time of admission.  

Please check off the information that you will be bringing with you.

Youth’s Name___________________________

DOB____________









Yes

No

N/A

· Medi-Cal Card





___

___

___

· Psychiatric/psychological assessment

___

___

___

· Psychotropic Medication Court Authorization
___

___

___

· School history





___

___

___

· IEP






___

___

___

· Health and Education Passport


___

___

___

· Probation history and current status


___

___

___

· Medical treatment (for fragile children)

___

___

___

· Regional Center documentation


___

___

___

· TILP (if over 14 years)




___

___

___

· Most recent court report



___

___

___

· Latest minute order




___

___

___

· Approved visitors list




___

___

___
Please fax this form to RUM at (626) 453-3033 (8 am-10 pm Monday-Friday) and after-hours, weekends and holidays, also fax to the Command Post at (213) 738-8373 with completed and legible DCFS 502, MacLaren Children’s Center Admission Record form.  Make sure all fields on the DCFS 502 are complete, especially efforts to secure an alternate placement.
All of the above information is required for admission to MacLaren Children’s Center.

____________________________

____________________________

CSW  Regional/Command Post (circle one)


SCSW  Regional/Command Post (circle one)
____________________________

____________________________
Admission approved by



ARA  Regional/Command Post (circle one)

RUM/Command Post (circle one)
ISSUE NO:�
02-21�
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