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Out of District Notification

The purpose of this FYI is to remind staff of the Department’s long-standing commitment to community-based placement and to alert staff of a new process for monitoring out of district placements and providing the Board of Supervisors with reports regarding children who are placed outside of their home communities.

CSW Responsibilities 

Whenever a child is placed/replaced outside their home community/supervisorial district, the CSW shall:

· Complete the Placement Location (Section II-B) on the Technical Assistance Action Request (DCFS 280) form.

· Complete the Placement Chosen Because section on the DCFS 280 to indicate the reason the child was placed outside of their residence area. 

· Obtain the SCSW’s signature on the DCFS 280 during the placement consultation with the SCSW.

· Submit a copy of the signed and annotated DCFS 280 form and the CWS/CMS printout with the placement selection to the Technical Assistant to process the placement.

Technical Assistants Responsibilities
Whenever a child is placed/replaced outside the supervisorial district of the child’s residence address, the Technical Assistant shall:

· Review the zip codes on all placements/replacements to determine if the child is being placed in the supervisorial district of the residence address.

· Proceed with processing the placement, if the zip code of the placement/ replacement is within the supervisorial district of the residence address.

· Not process the placement if the Placement Location (Section II B) and Placement Chosen Because reason is not completed on the DCFS 280 form. 
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If you have any questions regarding this release please e-mail your question to:  Policy@dcfs.co.la.ca.us



Technical Assistants Responsibilities (cont’d)

· Inform the CSW if the Placement Location (Section II B), Placement Chosen Because reason, and/or the SCSW signature is missing on the DCFS 280 form.

· Process the placement on CWS/CMS according to existing policy and procedures.  Check the “Considered proximity to the school in which the child was enrolled at the time of placement” box on the rationale page of the placement notebook.

· Annotate the following reason code in the description box as follows:

OAP002

Siblings placed together.

OAP003

Placed with relative(s).

OAP004

Placed with non-relative extended family members(s).

OAP005

No vacancies in the child’s area.

OAP006

Consideration of child’s mental health and treatment 

needs.


OAP007

Child over age 10 and expressed preference



OAP008

Emergency Shelter Care Needed.  Unable to locate 

appropriate placement.

OAP109

Court ordered placement.

OAP110

Child safety concerns, including gang activity. 

OAP111

Child has medical, behavioral or other special needs  

which can best be meet outside their area.

OAP112

Other (Only used if no other reason applies.)  

· Process and distribute the placement packet according to existing policy and procedures.

Information Technology Services 

· Generate Monthly Out of Supervisorial District Report.

· Forward a copy of the report to the Regional Director’s office and each Regional/Service Planning Area Office to the attention of the Regional Administrator.

Regional Administrators 

· Receive the Monthly Out of Supervisorial District Placement Report from ITS.

· Review and reconcile report for completeness and accuracy.  Send corrections to the Regional Director’s office, within five working days.

Regional Director’s Office 

· Receive Monthly Out of Supervisorial District Placement report from ITS.

· Receive corrected copies from the Regional/Service Planning Area Offices. 

· Generate quarterly summary reports for the Bureau Chief and forwarding to the Board of Supervisors via the Board Relations Office.
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