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. PREPARING THE BLUE ADOPTION FOLDER

TERMINATION OF PARENTAL RIGHTS (TPR) PACKET)
This FYI provides staff with an outline of how CSWs should process documents related to termination of parental rights (TPR) after the WIC 366.26 hearing has freed a child for adoption.  

Reminder:
These cases must be transferred to the Adoption Division within ten business days of receipt of the court minute order stating parental rights have been terminated.  See Procedural Guide 1000-504.60, Case Transfer To/From/Within Adoptions Division.
In order for an “Adoption Placement” to take place, the California Department of Social Services (CDSS) must “Acknowledges” that parental rights have been terminated.  This can only occur when the  documents contained in the Blue Adoption Folder – TPR Packet are sent to CDSS.  Once CDSS receives these critical documents  they will provide DCFS with the “Acknowledgement” that parental rights have been terminated.

Preparing the Blue Adoption Folder – TPR Packet
The CSW obtains and collects the following documents in a separate folder, commonly referred to as the “Blue Adoption Folder” or “TPR Packet”, and forwards them to their office TPR clerk: 

1. A completed DCFS 65A- “Confirmation That A Child is Legally Freed”

2. Child’s official (certified) birth certificate

3. WIC 366.26 hearing minute order terminating parental rights 

4. Permanency Planning/Adoption Assessment form

5. Vital Records-Death, Divorce, Marriage Certificates

6. Bureau of Indian Affairs or other ICWA correspondence as needed

7. Minute order finding no ICWA status for child
8. Nunc Pro Tunc and/or Affidavit, as needed 
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If you have any questions regarding this release please 


e-mail your question to:


Policy@dcfs.co.la.ca.us

Clerical Handbook: http://198.51.213.151/Policy/Hndbook%20Clerical/Default.htm
Child Welfare Services Handbook: http://198.51.213.151/Policy/Hndbook%20CWS/default.htm
FYI’s: http://dcfs.co.la.ca.us/Policy/FYI/TOCFYI.HTM
The TPR clerk reviews the submitted documents, completes the AD 90, Supporting Information for Issuance of Department of Social Services Acknowledgment, in duplicate and the AD 551A, Notification of Procedure in Lieu of Signing Relinquishment, Waiver or Denial, in duplicate.  The TPR clerk will file the forms in the Blue Adoption Folder – TPR Packet and returns the Blue Adoption Folder – TPR Packet to the CSW for review and signature of the DCFS 65A, Confirmation that a Child is Legally Freed.  Upon receipt of the Blue Adoption Folder – TPR Packet with the signed DCFS 65 A from the SCSW, the Blue Adoption Folder – TPR Packet is placed on top of the child’s case and transferred with the case following established transfer policy and protocol.  

What Happens to the Blue Adoption Folder - TPR Packet
DCFS has aligned Adoption Division units within Regional offices for the purpose of developing collaborative casework and local transfer.  When the aligned Adoption SCSW receives the case, he/she makes a copy of the Blue Adoption Folder – TPR Packet and forwards the original to Adoption Division Filing Clerk located at 3075 Wilshire Boulevard, Los Angeles, CA 90010.  The Adoption Division Filing Clerk forwards the documents to CDSS for processing.  

In certain cases, the aligned Adoption SCSW will not assign a case to a local Adoption Division CSW.  In such cases, the Adoption SCSW forwards the case and Blue Adoption Folder – TPR Packet to central Adoption Division Assignment Clerk.  The Adoption Division Assignment Clerk will forward the Blue Adoption Folder – TPR Packet to the Adoption Division Filing Clerk. 

Court Order Filing Forthwith     
If the court orders that acknowledgement papers to be filed forthwith, the case and Blue Adoption Folder – TPR Packet should be hand delivered by Regional Operations to the Adoption Division Assignment Clerk located at 3075 Wilshire Boulevard, Los Angeles, CA 90010.  Prior to delivering the case and Blue Adoption Folder – TPR Packet Regional Operations should call the Adoption Division Assignment Clerk at (213) 639-4117.  If the Adoption Division Assignment Clerk is not available staff can call (213) 639-4118.  If neither is available, staff can call the Adoption Division Case Assignment at (213) 639-4030. 

Concurrent Planning Redesign Pilot Offices
Offices designated as Concurrent Planning Redesign Pilot offices will have slightly different procedures.  For these offices, the protocol of how documents related to termination of parental rights should be processed will be posted and distributed.  

Related Polices, FYIs, Q & A and Forms:

0300-503.21, Checklist: Termination of Parental Rights (TPR)-Related Activities

1000-504.60, Case Transfer To/From/Within Adoptions Division

1000-504.10, Case Transfer Criteria

C300-001, Adoption Assessments and Termination of Parental Rights (TPR)

Q & A TPR 99-01, Termination of Parental Rights (TPR) Pilot  

FYI 00-53, Termination of Parental Rights (TPR) and Filing Issue Reminders

Procedural Guide 0300-508.25, Requesting Corrected Minute Orders: Missing Minute Orders

DCFS 65A, Confirmation that a Child is Legally Freed
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