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CONTINUANCE REQUESTS
This is to remind staff that when requesting a continuance of a court hearing that they must follow the procedures set forth in Procedural Guide 0300-503.98, Continuance Requests.  In particular CWS are not to use the DCFS 4216, Information for Court Officer (Dependency), to request a continuance.  CSWs are to utilize the Addendum Report to request a continuance.  Further, all continuance requests require ARA approval.

The following are considered appropriate reasons to request a continuance:

· Child safety issues

· New information which requires further investigation/evaluation

· Information about the parents was recently located, additional time needed for notice/publication

· Sudden illness or injury of the CSW

· Sudden change in the family’s situation
The following are considered inappropriate reasons to request a continuance:

· CSW being on vacation

· Failure to complete a report in a timely manner

· Failure to send timely and/or proper notice
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If you have any questions regarding this release please 


e-mail your question to:


Policy@dcfs.co.la.ca.us

Clerical Handbook: http://198.51.213.151/Policy/Hndbook%20Clerical/Default.htm
Child Welfare Services Handbook: http://198.51.213.151/Policy/Hndbook%20CWS/default.htm
FYI’s: http://dcfs.co.la.ca.us/Policy/FYI/TOCFYI.HTM
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