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UNATTACHED APPLICANT- DEFERRAL OF ASSESSMENT AND 

PLACING A HOLD ON MATCHING EFFORTS
This FYI clarifies the Adoption and Permanency Resources Division’s protocol related to deferrals and holds for unattached applicants.  For the purpose of this FYI the terms deferral and hold are defined as follows:
· 
Deferral
 to postpone home study assessment of unattached applicant.

· Hold 


to suspend matching efforts for unattached, approved applicant.

A deferral and hold may be initiated either by Department of Children and Family Services or by the applicant.  Whether initiated by DCFS or the applicant, the Children’s Social Worker (CSW) shall discuss with the applicant the reasons for the deferral/hold and any identified psychosocial factors impacting the applicant’s request.  

DEFERRAL

Adoption Users Manual {Title 22, Section 35180 (a)} requires DCFS to “assess each applicant seeking to adopt a child for whom the agency needs adoptive parents in order to determine the applicant’s suitability as a prospective adoptive parent.”  During this assessment certain issues impacting the applicant’s suitability that requires improvement and strengthening prior to moving forward in the adoption process may be identified.  Such issues may be psychosocial in nature or documentary, such as obtaining a divorce decree, as well as Community Care Licensing (CCL) requirements.  In such circumstances, the applicant assessment may be deferred until the identified issues are resolved.  

A deferral is a mechanism to alert the family to apparent problems, which require intervention prior to being approved for adoption.  The CSW shall discuss specific responsibilities of the applicant, which shall include measurable, time-limited objectives based on the problems and family strengths.
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If you have any questions regarding this release please 


e-mail your question to:


Policy@dcfs.co.la.ca.us

Clerical Handbook: http://198.51.213.151/Policy/Hndbook%20Clerical/Default.htm
Child Welfare Services Handbook: http://198.51.213.151/Policy/Hndbook%20CWS/default.htm
FYI’s: http://dcfs.co.la.ca.us/Policy/FYI/TOCFYI.HTM
Examples of areas include but not limited to documentary marriage/divorce issues, medical issues, adequacy/safety of housing, social support system, financial stability, family and marital relationships, parenting practices, ability to help a child accept adoptive status, cultural competence, loss issues, and any other factors that, in the CSW’s judgement, affect the potential safety and stability of a child placed with the applicant {Adoption Users Manual, Title 22, Section 35181 (c)}.

HOLD

Match Disruption 

A deferral is a mechanism to alert the family to apparent problems, which require intervention prior to being approved for adoption.  The CSW shall discuss specific responsibilities of the applicant, which shall include measurable, time-limited objectives based on the problems and family strengths.   After an adoptive match is disrupted a determination is needed as to whether to hold placement efforts with another child.  Such a determination shall be in conjunction with the applicant and made on a case by case basis.  Several factors impact this determination including at what point the match was disrupted (presentation, pre-placement steps, post placement), reason for match disruption, applicant’s support system, and issues of loss.  

In such circumstances the purpose of a hold is to provide a period of adjustment for the family to address any issues of loss and issues that may have contributed to the disruption.  The CSW shall reassure the prospective adoptive family that challenges during the adjustment period are expected, that the CSW is there to help them and emphasize that contacting the CSW with questions and concerns is viewed as a sign of their commitment to the success of the adoptive process.

Placement Disruption

Adoption Users Manual {Title 22, Section 35207 (d)} specifies if an adoptive “placement is terminated before finalization of the adoption, the agency shall determine whether the family is to be considered for the placement of another child or whether approval of the family is to be withdrawn.”  This determination may be to hold placement efforts with another child.  In such circumstances the purpose of a hold is to provide a period of adjustment for the family to address any issues of loss and issues that may have contributed to the disruption.

Services to Address Identified Psychosocial Issues

The CSW shall assist the applicant to “identify any resources, services or training needed to facilitate the adoptive applicant’s ability to meet the needs of the child” {Adoption Regulations 35181 (f)}.  As such, if a decision is made to defer/hold the adoption process, the CSW shall locate and refer the family to appropriate community resources as clinically indicated.  Prior to continuing the adoption process, the CSW shall ensure that the issues requiring the deferment/hold have been addressed and obtain documentation of completion of services as appropriate.  

DEFERAL/HOLD Time Frame

The decision to place a hold/deferment shall be clinically based on a case by case basis with input from the applicant.  Initial holds/deferments shall be for no more than 90 calendar days, but may be extended with Assistant Regional Administrator (ARA) approval. 

If the issue(s) necessitating a deferral/hold are assessed to be remedial within 90 calendar days, a deferral may be placed on the case.  If it is assessed that the issue(s) are not remedial within 90 calendar days, the case shall be closed until such time the applicant notifies the Department that the issues have been resolved and request to proceed with the adoption process.  

If the issues have not been remedied after 90 calendar days, or during the 90 days it is assessed the issues will not be resolved within 90 days, the case shall be closed until such time the applicant notifies the Department that the issues have been resolved and request to proceed with the adoption process.  Prior to proceeding with the adoption process the applicant shall provide documentation of participation in any services as appropriate.  

After the initial deferral/hold period, the Children’s Social Worker, Supervising Children’s Social Worker and Assistant Regional Administrator shall confer to determine if the case shall remain closed or extend the hold/deferment.  Deferals/Holds shall be extended only if it can be shown that the issues requiring improvement and strengthening will be resolved during the extended period of time.  The factual basis for the rational to extend the deferment/hold or close the case shall be specified in the case notes.  If the decision is to extend the deferment/hold, the CSW, SCSW, and ARA shall confer at the conclusion of the extended time period.  

During the deferral/hold period the case shall be closed on Adoption Information System (AIS) and Child Welfare Services/Case Management System (CWS/CMS) and will not count towards the CSW’s caseload.  The case file shall remain in the unit and not be sent to storage until the deferral/hold period is concluded and the determination is made to close the case and not extend the deferral/hold period.  

If a case is closed and subsequently reopened under the criteria listed above, the original registration shall remain the applicant’s registration date. 

Written Notice

When an applicant case is deferred/placed on hold/closed, the CSW shall send a dated letter to the applicant by certified mail-return receipt requested.  The letter shall be reviewed and approved by the Supervising Children’s Social Worker (SCSW) and Assistant Regional Administrator (ARA) prior to posting.    

The letter shall contain the following information:

· Restate adoption process will be deferred/on hold/closed, deferral/hold/closure reason, and deferral/hold length of time

· Date CSW spoke with applicant regarding deferring/holding/closing the adoption process

· Suggested service referrals 

· Notification that after 90 days case will be closed until applicant contacts CSW (except for closure letters)

· CSW and SCSW contact information

DENIAL OF APPLICANT ADOPTION ASSESSMENT

The decision to defer/hold an applicant’s assessment may be used only when the identified issues, if remedied, would allow the approval of the applicant for adoption.  Adoption Users Manual {Title 22, Section 35177 (a) (g) and (h)} states the agency shall have the authority to make a determination that 

the applicant shall not be approved for the adoptive placement of a child at any point in the assessment process.  A deferment or hold may NOT be used to prolong the ultimate outcome to deny an applicant’s request to adopt.  For further information related to denial and withdrawal of approval of applicant adoption assessments, CSWs are respectfully referred to the relevant Procedural Guides, 

0200-506.05,

Information To Be Provided To Applicants
0200-506.10

Applicant Assessment for Adoption of Children
0200-506.15, Abbreviated & Updated Applicant Adoption Assessments
and 

0200-506.20,

Grievance Procedures for Denial or Withdrawal of Approval of Applicant Adoption 






Assessments

Please address any questions with your chain of command.
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