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DOCUMENTATION OF CONTACTS IN COURT REPORTS

This is to remind staff that it is departmental policy that when any CSW is preparing a court report that they document in the body of the report all contacts made in preperation of the court report.  This includes contacts with parents, children, collateral contacts, prospective caregivers, etc.  

The documentation of the contact should include the date, method of contact, and relationship to the case. 
For Example:

On January 3, 2006, the prospective legal guardian Mary Jones was interviewed in her home for the purposes of assessing her suitability as a legal guardian and provided the following statement…...

On January 3, 2006, the child’s mother Alice Smith was interviewed by telephone and she reported that…..

In addition, attach a copy of the Delivered Service Log showing all contacts (without displaying the narrative portions of the contacts) since the last court hearing.


[image: image1.png]



[image: image3.png]=

CALiFor\P-





If you have any questions regarding this release please 


e-mail your question to:

Policy@dcfs.co.la.ca.us

Clerical Handbook: http://198.51.213.151/Policy/Hndbook%20Clerical/Default.htm
Child Welfare Services Handbook: http://198.51.213.151/Policy/Hndbook%20CWS/default.htm
FYI’s: http://dcfs.co.la.ca.us/Policy/FYI/TOCFYI.HTM
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