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COMPLETING APPLICANT ASSESSMENT FOR

ATTACHED APPLICANT RESIDING OUTSIDE LOS ANGELES COUNTY
This FYI outlines the Department of Children and Families Services (DCFS) Adoption and Permanency Resources Division (APRD) protocol for completing an applicant assessment (adoption home study) for attached applicants residing in a county other than Los Angeles.  This protocol was established to address the limitations DCFS has in providing services to the applicant due to placement distance and is predicated on principles of best practice.  

THREE CATEGORIES OF COUNTIES

For the purposes of this FYI, there are three categories of counties: 

1.) Continuous adjacent counties; 

2.) Non-continuous adjacent counties with “Reciprocal Agreements”; and 

3.) Non-continuous adjacent counties without “Reciprocal Agreements”.

DEFINITION OF THREE CATEGORIES OF COUNTIES

Continuous adjacent counties are a.) Ventura; b.) San Bernardino; c.) Orange; d.) Kern and

e.) Riverside (even though its boundaries are not physically bordering Los Angeles county).    

Non-continuous adjacent counties with “Reciprocal Agreements” are those non-adjacent counties who have an established agreement with Los Angeles County to provide supervision and services.  Staff are respectfully referred to Procedural Guide, 0100-525.15, Courtesy Supervision for California Counties 

Courtesy Supervision for California Counties”.

Non-continuous adjacent counties without “Reciprocal Agreements” are those non-adjacent counties who do NOT have an established agreement with Los Angeles County to provide supervision and services.
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If you have any questions regarding this release please 


e-mail your question to:

Policy@dcfs.co.la.ca.us

Clerical Handbook: http://198.51.213.151/Policy/Hndbook%20Clerical/Default.htm
Child Welfare Services Handbook: http://198.51.213.151/Policy/Hndbook%20CWS/default.htm
FYI’s: http://dcfs.co.la.ca.us/Policy/FYI/TOCFYI.HTM
ASSIGNMENT OF APPLICANT ASSESSMENT – DCFS, COUNTY ADOPTION AGENCY (CAA) OR PRIVATE, LICENSED AGENCY

Continuous Adjacent County

If a child under DCFS supervision is placed with an applicant(s) residing in a continuous adjacent county (Ventura, San Bernardino, Orange, Kern, or Riverside), written permission from that county is NOT required to conduct an applicant assessment.  As standard practice, DCFS shall conduct the applicant assessment when an applicant resides in a continuous adjacent county.  However, the Applicant Children’s Social Worker (A-CSW) may choose to contact a private, licensed adoption agency in that county to conduct the applicant assessment.  

In determining when a private, licensed adoption agency should conduct the applicant assessment best practice and best interest of the child must be considered.  As such, several factors need to be considered, including, but not limited to, geographic distance and length of time to complete the applicant assessment.  This assessment must be done in consultation with the applicant. Please see the guidelines and protocol found below regarding which agencies an A-CSW may contact and method of contact.  

Non-Continuous Adjacent County with “Reciprocal Agreement”

If a child under DCFS supervision is placed with an applicant(s) residing in a non-continuous adjacent county with a “Reciprocal Agreement”, the A-CSW shall request the County Adoption Agency (CAA) to conduct the applicant assessment.  Please see the guidelines and protocol below regarding contacting other CAA. 

If the CAA denies the request, the A-CSW shall consult with their Supervising Children’s Social Worker (SCSW) to contact the county representative.  If the CAA continues to deny the request, the SCSW shall consult with their Assistant Regional Administrator (ARA), to either contact the other CAA or decide that the A-CSW should request a licensed, private adoption agency conduct the applicant assessment.  The A-CSW shall conduct the applicant assessment only if the CAA denies the request and a private, licensed adoption agency cannot be identified.  

Non-Continuous Adjacent County without a “Reciprocal Agreement”

If a child under DCFS supervision is placed with an applicant(s) residing in a non-continuous adjacent county without a “Reciprocal Agreement”, the A-CSW shall request a licensed, private adoption agency conduct the applicant assessment.  Please see the guidelines and protocols below in contacting licensed, private adoption agencies. The A-CSW shall conduct the applicant assessment if a private, licensed adoption agency cannot be identified.

California Department of Social Services (CDSS) Adoptions District Offices

CDSS Adoption District Offices provide agency adoption services in those counties that do not have a licensed public adoption agency.  In such counties, the request should be directed to the CDSS Adoptions District Office.  A listing of counties served by CDSS Adoption District Offices can be found in the Directory of Licensed California Adoption Agencies on the CDSS web site as described in the last paragraph of this FYI.

REQUESTING A CAA CONDUCT THE APPLICANT ASSESSMENT

To request a CAA conduct an applicant assessment in a non-continuous adjacent county with a “Reciprocal Agreement” the A-CSW shall contact the CAA and official contact (usually head of adoption program) by drafting a letter for the Division Chief’s signature.  The letter shall request the CAA conduct the applicant assessment and courtesy child welfare supervision.  If the child case is assigned to the regions, the regional CSW shall be responsible for requesting child welfare supervision.  The draft letter shall be forwarded to the SCSW and ARA for review and approval.  The ARA forwards the letter to the Assistant Division Chief for review and approval.  The Assistant Division Chief shall sign for the Division Chief, send out and send a signed copy back to the ARA who will distribute.  The A-CSW shall forward a signed copy of the final letter to the regional CSW.

REQUESTING A PRIVATE, LICENSED ADOPTION AGENCY CONDUCT THE APPLICANT ASSESSMENT
Only licensed private adoption agencies willing to be compensated solely under the Private Adoption Agency Reimbursement Program (PAARP) may be utilized.  The licensed, private adoption agency must also be willing to complete the tasks as outlined 

in California Code of Regulations including Section 35197, and DCFS policy including Procedural Guides “0200-509.35,Adoptive Placements” “0200-509.36, Supervision of Fost-Adopt and Adoptive Placements”  and  “0200-513.01, Finalizing and Adoption”.  Licensed, private adoption agencies can review DCFS policy on the DCFS web site.  

To request a private, licensed agency to conduct an applicant assessment in either a continuous adjacent county or a non-continuous adjacent county without a “Reciprocal Agreement”, the A-CSW shall, contact the private, licensed adoption agency and official contact (usually head of adoption program) by drafting a letter for the Division Chief’s signature.  The letter shall request they conduct the applicant assessment.  The draft letter shall be forwarded to the SCSW and ARA for review and approval. See approval process above.  The A-CSW shall forward a copy of the final letter to the regional CSW.

It should be noted in these counties, child welfare supervision will be retained by DCFS.  The private adoption agency cannot fulfill the requirement of a County Child Welfare social worker visiting the dependent. 

CONTENT OF REQUEST LETTER TO A CAA AND PRIVATE, LICENSED ADOPTION AGENCY

The requests (letter) should clearly outline the need for that CAA’s / private, adoption agency’s initiation and completion of an applicant assessment as prescribed in California Code of Regulations.  Basic background information about the case should be provided, including the court milestones of the related children’s cases, their names, birth dates and court numbers and well as the name(s) of the applicant, their address and phone number. If the child’s case is supervised by APRD and the applicant resides in a non-continuous county with a “Reciprocal Agreement” the letter shall also request courtesy supervision. 
All requests must be reviewed by the Supervising Children’s Social Worker (SCSW), Assistant Regional Administrator, Assistant Division Chief and approved by the APRD Division Chief or designee.

CASE MANAGEMENT RESPONSIBILITY
When another agency, public or private, is assigned to conduct the adoption home study, the A-CSW will receive case credit and be assigned as a secondary on Child Welfare Services/Case Management System (CWS/CMS) in addition to the agency conducting the applicant assessment.  The A-CSW will liaison and consult with the regional CSW and agency conducting the applicant assessment as necessary in regards to adoption and court issues.  The CSW shall monitor the progress of the home study and advocate for timely permanence for the child.  This would include assisting with any barriers encountered, assertively following up so the home study, the adoptive placement and the completions are completed in a timely manner.   

Additionally, the A-CSW shall review the completed adoption home study with their SCSW for completeness and address any concerns with the agency.  The adoptive placement will be a cooperative placement Procedural Guide 0200-509.35, “Adoptive Placement”) and the A-CSW shall continue to work with the agency until the adoption is finalized.  The A-CSW role in these circumstances is comparable to their role when a dually licensed agency conducts an applicant assessment for a child placed with an applicant residing in Los Angeles County as outlined in FYI 04-41 (Dec. 2004): http://dcfs.co.la.ca.us/Policy/FYI/2004/FYIhomestudies.doc 

DIRECTORY OF ADOPTION AGENCIES

A directory of licensed California adoption agencies, public and private, can be found on the California Department of Social Services (CDSS) web site: http://www.childsworld.ca.gov/res/pdf/Docaa.pdf  

ATTACHMENT 1


Los Angeles County
Continuous Adjacent
Non-Continuous  Reciprocal Agreement
Non-Continuous / No Reciprocal Agreement



Agency Conducting Applicant Assessment
DCFS or 

Dually Licensed Agency

(FYI 04-41)
DCFS

(A-CSW may request a Private, Licensed Agency conduct applicant assessment. 


County Adoption Agency

(Private, Licensed Agency if County Adoption Agency declines request)
Private Licensed Adoption Agency

Child Welfare Supervision Responsibility


DCFS
DCFS
County Agency 

(Courtesy Supervision Must Be Requested)


DCFS
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