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ELECTRONIC CASE TRANSFER:  SPECIAL ASSIGNMENTS
When transferring the electronic portion of a case requiring Special Assignment for Family Preservation or Intensive Services, this information is to be documented on the Case Alerts section by the CSW.  Prior to transfer of the case, the SCSW is to ensure that any Special Assignment information has been documented in the Case Alerts section.  When appropriate a Case Conference between the Sending and Receiving offices is to be held.  For existing case transfer procedures please refer to Procedural Guide 1000-504.10, Case Transfer Criteria and Procedures.

The Transfer Clerk in the Receiving office is to check the Case Alerts section of transferred in cases.  When a requirement for Special Assignment is noted, the case is to be assigned to an appropriate CSW utilizing existing procedures (please refer to Procedural Guides C300-087, Case Transfer and 1000-504.10, Case Transfer Criteria and Procedures).
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If you have any questions regarding this release please 


e-mail your question to:

Policy@dcfs.co.la.ca.us

Clerical Handbook: http://198.51.213.151/Policy/Hndbook%20Clerical/Default.htm
Child Welfare Services Handbook: http://198.51.213.151/Policy/Hndbook%20CWS/default.htm
FYI’s: http://dcfs.co.la.ca.us/Policy/FYI/TOCFYI.HTM
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