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ADOPTION CSW’s CAN NOW OBTAIN  BUS

PASSES/TOKENS IN THEIR REGIONAL OFFICES
This is to advise staff that effective immediately, Adoption Staff who are co-located in a regional office will now be able to obtain Bus Passes/Tokens in their regional office.  The following process has been established:

The Adoptions CSW will now submit the DCFS 63, Service-Funded Activity Transportation Request & Receipt, requests for bus passes/tokens for their clients/families to that regional office’s Bus Pass/Token Custodian.  The request must clearly identify in the “Region” area of the form that it is from the Adoption and Permanency Resources Division.   
The regional office’s custodian will continue to track all bus pass requests according to their usual methods on the DCFS 62 Control Log.   Those requests indicating that they are from the Adoption and Permanency Resources Division, however, should be clearly demarcated on the office’s tracking tool for purposes of later reconciliation with the Adoption and Permanency Resources Division. 

The DCFS 63 is available on LA Kids, a link has been attached for your convenience: http://lakids/dcfs/Forms/Services/DCFS%2063.dot and a copy of the form has been attached for your use.

See DCFS Procedural Guide 0900-521.10, Service-Funded Activities (SFA), http://lacdcfs.org/policy/hndbook%20cws/0900/0900-521-10.doc for instructions on completing and processing the DCFS 63.
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If you have any questions regarding this release please 


e-mail your question to:


Policy@dcfs.co.la.ca.us

Clerical Handbook: http://lacdcfs.org/Policy/Hndbook%20Clerical/Default.htm
Child Welfare Services Handbook: http://lacdcfs.org/Policy/Hndbook%20CWS/default.htm


FYI’s: http://lacdcfs.org/Policy/FYI/TOCFYI.htm
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