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	UPDATING TRIBAL ADDRESSES IN CWS/CMS FOR ICWA NOTICES
This is to advise staff that there is only one person in the State who has the authority to make updates to the tribal addresses currently in CWS/CMS.  Any staff that becomes aware of the need to update a tribe’s mailing address designated to receive legal notice of a court hearing in CWS/CMS should e-mail the request to Diana Orcino at the following e-mail address:  diana.orcino@dss.ca.gov.  

Ideally, these updates will be made as they are received; however, there may be times when the updates will only be made on a monthly basis.  The only time a request should be made is to update a tribe’s mailing address designated to receive legal notice in order to ensure that notice to a tribe is sent to the correct address.  
Staff should be aware that many tribal administrative offices have a completely different address than the address that is designated to be used to receive legal notice of a court hearing.  
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If you have any questions regarding this release please 


e-mail your question to:

Policy@dcfs.co.la.ca.us


Clerical Handbook: http://lacdcfs.org/Policy/Hndbook%20Clerical/Default.htm
Child Welfare Services Handbook: http://lacdcfs.org/Policy/Hndbook%20CWS/default.htm

FYI’s: http://lacdcfs.org/Policy/FYI/TOCFYI.htm
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