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	PROCESS SERVICE OF TERMINATION OF 

PARENTAL RIGHTS (WIC 366.26) HEARING NOTICES

Termination of Contracted Services
This is to advise all DCFS staff that effective February 29, 2008, DCFS will terminate its’ contracted services for the process service (personal/substitute service) of Termination of Parental Rights (TPR) Hearing Notices.  Personal delivery of the TPR notices will continue and remain as an internal DCFS process handled by each DCFS Regional Office as outlined in Procedural Guide 0300-306.05, Notice of Hearing for Juvenile Court Proceedings, dated 01/23/08.

Requests to the current vendor, Electronic Document Processing (EDP), will not be accepted after Friday, 2/29/08.  Any requests submitted prior to the date and all other pending requests for personal delivery of TPR Notices will be processed and completed as outlined in the current contract.  The contract requires that the vendor make a minimum of three (3) attempts to serve the parent.  If service is successful, EDP will return a signed proof of service to the designated DCFS liaison and/or requesting CSW prior to the Court Hearing Date.  If the parent is not located, a no found report with a signed proof of service will be returned to the designated DCFS liaison and/or requesting CSW prior to the Court Hearing Date. No additional requests or continued attempts will be granted after the deadline. It is the responsibility of the requesting CSW to follow up with the designated office liaison as to the status of the personal service request to ensure that timely service is completed and all notice requirements are met. 
WHAT OFFICES ARE AFFECTED

This FYI is applicable to all DCFS Regional Offices. 
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If you have any questions regarding this release please 


e-mail your question to:

Policy@dcfs.co.la.ca.us


Clerical Handbook: http://lacdcfs.org/Policy/Hndbook%20Clerical/Default.htm
Child Welfare Services Handbook: http://lacdcfs.org/Policy/Hndbook%20CWS/default.htm

FYI’s: http://lacdcfs.org/Policy/FYI/TOCFYI.htm
OPERATIONAL IMPACT

The purpose of this FYI is to inform all Regional Offices of the termination of the contracted services. There is no change in the current internal processes.  

The following is a summary of the notice requirements for all WIC 366.26 Hearings. Please refer to Procedural Guide 0300-306.05, Section D, for additional details and requirements.

1
SERVICE ON PARENTS

(a.)
PARENT WHO RESIDES IN CALIFORNIA & WHEREABOUTS ARE KNOWN

Notice may be given to the parent in any one of the following manners:
· Court Order at the Selection of the WIC 366.26 Hearing Date:

If the parent appeared at the hearing where the court scheduled the WIC 366.26 hearing, and the court advised the parent of the purpose of the 366.26 hearing, ordered the parent to appear, and also ordered notice to the parent by first class mail, then the CSW shall send the notice by 1st Class Mail to the parent's usual place of residence or business at least 55 calendar days before the hearing. This method is sufficient regardless of whether the recommendation is adoption, legal guardianship, or planned permanent living arrangement/LTFC.

· Certified Mail, Return Receipt Requested (CMRRR):
Send notice by CMRRR to the parent's last known mailing address at least 55 days before the hearing.

· The CSW must receive a return receipt, which has been signed by the parent in order for this method to be legally sufficient.  All returned receipts must be sent to court.

· Personal Service:
Hand deliver the notice to the parent at least 45 calendar days before the hearing.

· Substituted Personal Service:
Hand deliver the notice to a competent person at least 18 years of age at the parent's usual place of residence or business, thereafter followed by the mailing of a copy of the notice to the parent, at the place where the notice was delivered, by 1st Class Mail at least 55 days before the hearing.

· First Class Mail:
Notice sent by 1st Class Mail to the parent's usual place of residence or business at least 55 calendar days prior to the hearing.

· First Class Mail is only permitted as a service method for a parent when the recommendation is Legal Guardianship or Long Term Foster Care (aka: Planned Permanent Living Arrangement).  It is not legally sufficient for an Adoption recommendation.

(b.)
PARENT RESIDING OUTSIDE CALIFORNIA & WHEREABOUTS ARE KNOWN
Notice may be given by any of the following manners, as detailed in subsection 1. (a.) above:

· Court Order at the Selection of the WIC 366.26 Hearing Date
· Personal Service
· Substituted Personal Service
· Certified Mail, Return Receipt Requested (CMRRR)
· A receipt signed by the out-of-state parent is not required.  All returned receipts must be sent to court.

· First Class Mail
· First Class Mail is only permitted as a service method for a parent when the recommendation is Legal Guardianship or Long Term Foster Care.

(c.) PARENT WHOSE WHEREABOUTS ARE UNKNOWN

· Send notice to all previous addresses identified in the case or Due Diligence Affidavit in order to attempt to ascertain the parent's address.
· If the address cannot be determined, at least 90 days prior to the WIC 366.26 hearing, submit a completed Due Diligence Affidavit to court for a finding regarding the legal sufficiency of the due diligence search.  The CSW shall make every effort to submit the Due Diligence in time for the hearing at which the court will schedule the 366.26 hearing date. 

· Once the court makes a finding that the Due Diligence search is legally sufficient, notice to the parent may be given in any one of the following manners depending upon the recommendation:

· Adoption Recommendation

· If Parent Has An Attorney Of Record:

· Send notice to the Attorney by Certified Mail Return Receipt Requested at least 55 calendar days before the hearing.  The notice should be address to the parent "in care of" the Attorney;

AND

· The CSW must also send notice to the child's grandparents, if their identities and addresses are known, by 1st Class Mail at least 55 days before the hearing.

· If Parent Does Not Have An Attorney Of Record:

· The Court shall order notice by Publication.

· The Publication Citation must be listed in a newspaper at least once per week for 4 consecutive weeks, and the last day that the citation runs must be completed at least 30 days before the hearing.  

· See Procedural Guide 0300-306.30, Notice by Publication of Citation, for more information.

In case of any questions regarding the termination of this service, you can contact Janice Johnson, Program Manager @ (323) 526-6773 or Gloria Serrano-Corona, Contract Monitor @ (323) 526-6763. 
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