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	CORRECTLY DOCUMENTING AMENDED/SUSTAINED 

PETITION LANGUAGE IN COURT REPORTS
This is to remind staff of existing policy, which states that that once a petition has been sustained only the sustained counts can, appears in subsequent court reports.  When the petition is sustained with amended language, the reports must contain the amended language exactly as it was sustained by the court.

DEFINITIONS:

Amended:  Petition language that is changed or altered from that which was originally plead.

Sustained:  The language in the petition that the court has found  to be true.

Once the court has sustained a petition, the CSW will receive notice and a copy of the amended language in the following manner: 

· The Court officer will send a copy of the Amended/Sustained Petition to the CSW.

· The County Counsel will send a letter after the disposition hearing informing the CSW of the next date and court orders.

· Court Liaison will enter the amended language/sustained petition into CWS/CMS.  (The amendments are made on the original petition document.)
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If you have any questions regarding this release please 


e-mail your question to:

Policy@dcfs.co.la.ca.us


Clerical Handbook: http://lacdcfs.org/Policy/Hndbook%20Clerical/Default.htm
Child Welfare Services Handbook: http://lacdcfs.org/Policy/Hndbook%20CWS/default.htm

FYI’s: http://lacdcfs.org/Policy/FYI/TOCFYI.htm
PREPARING REPORTS

Once a petition has been amended the CSW must use only the amended language and sustained counts in subsequent court reports.  When preparing a report, locate the petition document in CWS/CMS.  Copy and paste the petition as amended.  DO NOT use the original counts unless the exact language was sustained by the court.  

If you have not received a copy of the sustained petition and/or the amendments have not been made in CWS/CMS do the following:

· Contact county counsel for a copy of the sustained petition.

· Contact Court Liaison, fax a copy of the sustained petition and the minute order and Court Liaison will enter the amended language into CWS/CMS..

Fax #:  323-415-6879   Attn:  Irene Serda
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