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	CHANGES TO FAMILY & MEDICAL LEAVE ACT (FMLA)
EFFECTIVE JANUARY 16, 2009

The Department of Human Resources has advised DCFS of the following changes to the FMLA policy:

FMLA begins day 1
Upon notification by an employee of the need to take a medical leave of absence, FMLA is designated from the 1st day of notification, or date on medical certification.  Therefore, it is imperative that supervisors and managers notify the Office of Health & Safety Management (OHSM) as soon as an employee or his/her representative notifies them of the need for FMLA related absence.  Notification should be via e-mail to OHSM to ensure there is a record of the notification.

Provisional FMLA
Provisional FMLA is no longer applicable since the designation is made from the 1st day of notification.  Health & Safety will mail the County Health Care Provider (CHCP) Form to the employee if there is no medical certification.  Employee will have 15 days to return the CHCP form.  In case of emergency (i.e. employee hospitalized), and the employee is unable to provide the form within the designated time frame, exceptions will be made.

Compensatory Overtime

Accrued overtime is now available for use with FMLA, as well as any sick leave, vacation, holiday, or any other accrued benefits the employee may have available for use.  Sick leave can only be used for the employees own illness.  However, personal time can be used when the employee has been designated FMLA to take care of eligible family members.
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If you have any questions regarding this release please 


e-mail your question to:

Policy@dcfs.lacounty.gov  |


Clerical Handbook: http://lacdcfs.org/Policy/Hndbook%20Clerical/Default.htm
Child Welfare Services Handbook: http://lacdcfs.org/Policy/Hndbook%20CWS/default.htm

FYI’s: http://lacdcfs.org/Policy/FYI/TOCFYI.htm
Exempt employees must use their own time for FMLA related absences.

Other changes include:

· Broadens the definition of a Serious Health Condition

· Follows the employer’s same terms and conditions for using paid time off for FMLA

· Employees must follow employer’s call-in procedures

· Employer (HR professional, Leave administrator or Departmental Management, except supervisor) can contact employee’s health care provider for clarification of information only.

If you require further information on FMLA policy and procedures, you may contact the OHSM (213) 351-3268.
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