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	CHILDREN’S COURT ACCESS AND SECURITY
This is a reminder to staff to comply with FYI 08-26, Children’s Court Access and Security, which was issued on 06/09/08.  The Superior Court has notified the Department, that DCFS staff are continuing to try to gain access to the courthouse after business hours.  The following is the Court’s policy on this matter:
Access is not available through the front doors before 7:30 am or after 4:30 pm, Monday through Friday.  Sheriff and security staff will be present in the building only until 5 pm daily.  (4:30 pm – 5:00 pm Sheriffs/security staff checks building for remaining visitors.) 

As a reminder to building occupants, when exiting the building please ensure the doors are secured behind you and NEVER allow anyone to enter the building as you are leaving. 

Court Reports may be placed in the DCFS White Mailboxes between the hours of 4:30 p.m. And 7:30 a.m.  If the DCFS Mailboxes are full, UNDER NO CIRCUMSTANCES are reports to be left on the ground.  Court Reports are confidential documents and shall not be left in such an unsecured location.  If the mailboxes are full, the Court Report must be hand-delivered to Court Liaison during the aforementioned business hours.  
Do not place court reports in the DCFS White Mailboxes before 4:30 p.m.  Court reports delivered before 4:30 p.m. must be hand-delivered to Court Liaison.

Do not place court reports in the DCFS White Mailboxes after 7:30 a.m. Reports delivered after 7:30 a.m. must be hand-delivered to Court Liaison
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If you have any questions regarding this release please 


e-mail your question to:

Policy@dcfs.co.la.ca.us


Clerical Handbook: http://lacdcfs.org/Policy/Hndbook%20Clerical/Default.htm
Child Welfare Services Handbook: http://lacdcfs.org/Policy/Hndbook%20CWS/default.htm

FYI’s: http://lacdcfs.org/Policy/FYI/TOCFYI.htm
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