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	HOW TO TRANSLATE DOCUMENTS TO COMPLY WITH 
THE HAGUE CONVENTION TREATY
Per the Hague Convention Treaty, we have a legal obligation to comply with the Hague Convention when a parent resides outside of the United States, even when it is not court ordered for a parent to be noticed per the Hague Convention.  The Hague Convention only applies when you have an address.  The Hague Convention treaty requires that notice to parents who reside outside of the United States must be sent by international registered mail, return receipt requested or by the rules of the central authority of the foreign country who will notice the party.  The notice requirements may differ depending on whether the foreign country is a signatory to The Hague Convention, the laws of that country, and the current state of our diplomatic relationship with that country.  To confirm that a country is a member of the Hague Convention, go to the following website: http://travel.state.gov/law/info/judicial/judicial_2510.html.   There are no clear cut rules on how to notice in countries that are not members of the Hague Convention.  Visit http://travel.state.gov/law/info/judicial/judicial_699.html for noticing options on countries that are not members of the Hague Convention.  Case law requires a proper due diligence which may include notice to the consulate of that country.  Always consult with County Counsel for instruction when noticing a party who resides outside of the United States.  Please refer to the Hague Notice & International Noticing Tips (Revised 09/16/09) for more information on Hague Notice.
Some countries require that the notice and all the attachments (e.g. court reports and petitions) be in their respective country’s native language.  CSWs are to use the Google translator, http://translate.google.com/ to translate documents into the country’s native language.
Note:  If the country requires the notice to be in Spanish, CWS/CMS has the option to populate the notice in Spanish.
Google Translation User Guide

1. Populate/open the CWS/CMS document, e.g. Petition, Court Report, Notices, save the document that needs to translated under My Documents, and close the saved document.
2. Go to Google translator: http://translate.google.com/
3. Select “upload a document”. 
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4. Select “Browse” and select the document under My Documents that needs to be translated and then select “Open”.  
5. The “Translate from” box should say “English” and select the language you would like to translate the document into.  Once you selected a language in both boxes, select “Translate” to translate the document.
6. To print the translated document, go to “File” and then select “Print”.  The Page Range should be “All” then select “Print” to print the translated document.

[image: image2.png]=lo/x|

8-

Fle Edt View Favortes Took Help

hitpifftranslate.google.com/# 1=l 4[| fuve searen Ll

Ve @ | - | @uads Home page | 8 soodle ransiate | T < B) - i - rPage - GTodks -
Web Images Videos Maps News Shopping Gmail more v Help =
Google translate
Translation Translate text, webpages and documents
Translated Search Enter text or a webpage URL, or upload a document
Translator Toolkit
_Browse.. |
Tools and
Resources
Translate from: [Spanish ] Translate
Translate into: [English -
Languages available for translation -
Afiikaans  Danish  Greek Korean Potuguese  Thai
Abanian  Dutch  Hebrew Latvian Romanian  Turkish
Avabic. English  Hindi Lithuanian ~ Russian Ukrainian
Belasian  Estonian  Hungarian  Macedonian  Serbian Vietnamese

|

[#i00% ~

409 PH0








	[image: image4.png]



	[image: image3.png]



	
If you have any questions regarding this release please 


e-mail your question to:

Policy@dcfs.co.la.ca.us


Clerical Handbook: http://198.51.213.151/Policy/Hndbook%20Clerical/Default.htm
Child Welfare Services Handbook: http://198.51.213.151/Policy/Hndbook%20CWS/default.htm
FYI’s: http://dcfs.co.la.ca.us/Policy/FYI/TOCFYI.HTM
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