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	IMPORTANT REVISIONS TO THE NOTICE OF REPLACEMENT COURT REPORT

Instructions on how to creat the report in CWS/CMS have been clarified .

This is to advise staff that significant revisions to Procedural Guide 0300-503.97, Report On Notice of Replacement will become effective September 19, 2012.

Beginning immediately the new DCFS 6011, Notice of Replacement Report is to be used for reporting replacements to the court.  The DCFS 6011 is a modified ex-parte and contains a “Report On Placement Change” section with 17 content areas.  The 17 content areas answer important questions regarding the safe transition of and continuity of care for the child/youth.  All questions in all content areas must be answered and check boxes have been included to streamline this process.  If the required information is unknown at the time of submitting the report, this should be stated along with a specific date that the missing information will be provided to the court.
The report is due in Court within 72 hours of the child’s replacement.
The DCFS 6011 is a CWS/CMS County specific template.  Use the following steps to create the DCFS 6011 form from the case in CWS/CMS:
From the Court Section (Pink folder) of CWS/CMS:
· Click Open Existing Hearing and open the most recent Hearing Notebook
· With the Hearing Notebook in focus, go to the Action Menu and select Create Next Hearing
· Complete the necessary fields. On the Minors page, select Ex Parte Application as the Hearing Type

· Return to the ID page and click the + to create a new Court Report Notebook. For the Report Type, select Ex Parte Application & Order. Do NOT click the Create New Court Report Document button. 

· Return to the ID page of the Hearing Notebook and click the + to create a new ICWA/JV Document

· When the Generate New Documents window appears, change the document type from State of California to County, select the DCFS 6100, and click OK
For additional assistance please contact the Juvenile Court Liaison.
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If you have any questions regarding this release please 


e-mail your question to:

Policy@dcfs.lacounty.gov  |


Clerical Handbook: http://lacdcfs.org/Policy/Hndbook%20Clerical/Default.htm 

Eligibility Handbook: http://lacdcfs.org/Policy/Hndbook%20FCE/TableofContents.htm
Child Welfare Services Handbook: http://lacdcfs.org/Policy/Hndbook%20CWS/default.htm

FYI’s: http://lacdcfs.org/Policy/FYI/TOCFYI.htm
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