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	CALIFORNIA LAW ENFORCEMENT TELECOMMUNICATIONS SYSTEM (CLETS) 

(INTRODUCING 2 NEW CLEARANCE FORMS)

Effective immediately we will begin utilizing revised CLETS forms when requesting clearance information from the Department of Justice (DOJ).  The new forms were developed to reduce the time delays for CLETS returns and better serve the children in our care by:

· Streamlining the method in which clearance requests are currently being processed and results returned.

· Providing DOJ the ability to distinguish between types of requests (Emergency Placement or Background Investigation)

· Expediting the turn around time for results for children awaiting emergency placement.  

EMERGENCY PLACEMENTS           DCFS 5600-A (Revised)

Complete the DCFS 5600-A (revised) form when requesting clearances for Emergency Placements only when a child is waiting in the office, on their way to the office, or in jeopardy of being placed in the next 12 hours. This form will be given highest priority and will be processed before all other requests.

DCFS 5600-A Clearance Results:  DOJ will no longer send a separate sheet with the subjects’ information, but instead annotate their findings on the original 5600-A request form as follows:.

· Hit (Criminal Activity Found) - DOJ will circle the word “Hit” and annotate the DOJ technician’s name and phone number on the original CLETS request. The child can not be placed and all other procedures must be followed (i.e.) Live Scan and criminal waiver. 

· No Hit (No Criminal Activity Found) - DOJ will circle the word “No Hit”

· Too Many To Identify – DOJ is requesting more information to identify the subject.

(Note: A fingerprint clearance by means of Live Scan is required within 10 calendar days following the CLETS request)

BACKGROUND INVESTIGATION       DCFS 5600-B (New)

Complete the DCFS 5600-B (new) form when requesting clearances for Background Investigation (i.e.) Emergency Replacements, Parents, and Significant contacts. This form will be given a priority II status and will be processed as received.

DCFS 5600-B Clearance Results:  Same as above except:

Hit (Criminal Activity Found) - DOJ will circle the word “Hit” and annotate the DOJ technician’s name and phone number on the original CLETS request and attach the Rap Sheet..  
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If you have any questions regarding this release please 


e-mail your question to:

Policy@dcfs.lacounty.gov  |
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