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	HOW TO FLAG A CSEC REFERRAL/CASE IN THE SPECIAL PROJECT TAB IN CWS/CMS

When the Child Protection Hotline receives a report of suspected child abuse in which a child or youth has been identified as a, “possible victim of commercial sexual exploitation,” the referral will be “flagged” by the hotline to identify it within CWS/CMS.  The Special Project name, “Sexually Exploited Child – CSEC” has been added to the listing for this purpose.  

This designation or “flag” must be annotated to include a “Start Date” and an “End Date”.  The Start Date will be the same as the date of the referral.  The End Date will be the same as the closure of the referral/case.

Upon the conclusion of the suspected child abuse investigation and/or receipt of additional clarifying information about the situation, the allegation disposition shall include within its narrative content, language indicating whether or not the allegation of “Sexual Exploitation” has been confirmed.

· If it is confirmed that the child or youth IS NOT a victim of sexual exploitation, the Special Project tab of the referral will be updated.  To update the status, a date will be entered into the “End Date” data field. (See illustration below).

· If it is confirmed that the child or youth IS a victim of sexual exploitation, the “End Date” date in the referral special projects tab will remain unchanged.  The referral will then be promoted to a case. (Please note that the special projects tab and system flagging in a referrals is not automatically transferable to the case as a new case is created.)  

· When a referral is promoted to a case, the Special Project must be manually flagged within the case. The process of flagging the Special Project tab within a case, is with the same as the method used in a referral and will be replicated in the case Special Project tab to properly reflect the identification.  The “Start Date” will coincide with the date of disposition of the referral and case start date.  The “End Date” will coincide with the closure of the case.
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If you have any questions regarding this release please 


e-mail your question to:

Policy@dcfs.lacounty.gov  |
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