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DEPARTMENTAL VALUES

This policy supports the Department of Children Service’s (DCFS) efforts to ensure the safety of DCFS supervised youth by providing guidelines for Eligibility Workers in meeting the federal and state compliance standards. This includes: 

· Accurate and timely payments to caregivers

· Timely referrals for issuing Medi-Cal
· Implementing model case format to comply with State and Federal regulations

· Completing initial and yearly redeterminations

WHAT CASES ARE AFFECTED

This Procedural Guide is an update to the new format, a revision of all sections to ensure compliance standards continue to be met and is applicable to all new and existing referrals and cases. 

PROCEDURES

A. WHEN: WITHIN 45 DAYS OF AN INITIAL ELIGIBILITY DETERMINATION TO FOSTER CARE

Note:  As a courtesy to the CSW, on all actions requested via the DCFS 280 form, the assigned Eligibility Worker (EW) (Technical Assistant (TA), Intake or Redetermination) is requested to notify the Children’s Services Worker (CSW) via e-mail that the DCFS 280 was assigned to them and again at the time of assignment completion.
Note: The eligibility determination is not complete until the ES signs the FC 2. Therefore, the EW shall process the eligibility determination within 30 days. 

Eligibility Worker (EW) Responsibilities

1. Complete the CWS/CMS placement documents for a foster care paid placement. (Refer to the CWS/CMS search and foster care placement procedure for complete instructions). 

2. Obtain from the Medi-Cal Eligibility Data System (MEDS) Title II and XVI inquiry print-outs to determine the child’s SSI/SSA status. 

Note: ARA approval is required when requesting an assessment for any child age 37 – 59 months or when placing a third D-rate child in the home.  ARA approval is required when placing a third child with or without special needs in the home. RA approval is required for an F3 or F4 rate.

3. Receive the DCFS 280 request signed by the CSW and the SCSW, (“F” and “D” rate may require higher authority signature as indicated in the above note).  When placed in the home of a relative or Non-Related Extended Family Member (NREFM), receive the completed SOC 815 form with appropriate signatures, ensuring all 4 pages are complete. (For further clarification see CWS Policies E0900-522.10 Specialized Care Increment (SCI) - D-Rate and E0900-522.11, Specialized Care Increment (SCI) - F-Rate)
a. When placed in the home of a relative or NREFM and there is no SOC 815 attached to the DCFS 280 EW will do the following:
(1) Check the Kinship Assessment Tracking System (KATS) to determine if a completed SOC 815 has been scanned into the system. 

i) If there is a SOC 815, print it out, verify that all information and signatures are on the form and keep a copy in the child’s case.

ii) If there is no SOC 815 on the system the EW must request the home assessment documentation via an e-mail to the case-carrying Children’s Services Worker (CSW)/Supervising Children’s Services Worker (SCSW), and the Kinship CSW/SCSW. A 5-day control is to be set for the return receipt of the SOC 815.
Note: Due to ASFA regulations the same standards for approval for licensing that is required for all foster family homes are now required for relative and NREFM homes. Effective January 2003, certified license-pending status is now eliminated from state law.

Note:  Provided all other eligibility criteria are met, eligibility will begin according to the date the approval standards were met as indicated on the SOC 815 form. Relatives whose home does not meet ASFA home approval criteria are ineligible to receive GRI funds and should be referred to CalWORKs.

4. Review the CWS/CMS placement notebook, ongoing requests page to determine if the rate schedule level is recorded as a “D” or “F3-4”.

Note: The “D” and “F” rate cannot be paid on behalf of a child placed outside of Los Angeles County unless the host county has no specialized foster care rates.
5. If the rate schedule level is not “D” or “F3-4” proceed with the eligibility determination. 
6. If the rate schedule is “D” or “F3-4”, obtain the medical documentation and detention minute order from the service case or health and court notebooks. Complete the DCFS 341 and attach copies of the forms stated above. Send the DCFS 341 to the SSI/SSA Unit in Special Operations and annotate the initiation of a SSI referral in the CWS/CMS Case Notes. 

7. Set up a DCFS 26-1, Case Follow-Up, to control for the next rate reassessment due date.
Note:  If the rate level schedule is “D”, the EW must document if the rate assessment is current in case notes. If not, the EW must request a current assessment from the case-carrying CSW via e-mail and copy the “D” rate Clinical Evaluator. A reassessment for ongoing “D” rate must be completed annually. If the rate level schedule is any of the “F” rates (“F1, F2, F3 or F4”), the EW must document if the rate assessment is current in the case notes.  Children receiving the F-rate must be reevaluated every six months. The F-rate is effective only as long as the need exists. See Procedural Guide number 0900-522.11 for further information.
8. Review the rate schedule level in the CWS/CMS Ongoing Requests page and the MEDS Title II and XVI inquiry that indicate if the child is SSI/SSA eligible. If the MEDS Title II or Title XVI print out indicate that there is SSI/SSA, compare the foster care payment rate to the SSI/SSA benefit amount.

a. If the foster care rate is EQUAL to or LESS than the SSI/SSA benefit amount, the caregiver may elect to become the SSI/SSA payee.  

Note: Per ACL 94-82, Treatment of Supplemental Security Income/State Supplementary Payment (SSI/SSP) Benefits in the Aid to Families with Dependent Children – Foster Care (AFDC-FC) Program, page 3, “Additional Requirements” reads as follows: “EAS Section 40-109.2 states that a person or his or her representative who believes the applicant meets the eligibility requirements for more than one category of aid has the right to choose the type of aid he/she will apply for”. Since AFDC-FC and SSI/SSP are both aid programs, the county representative can choose the program that best meets the needs of the foster child. 

(1) Contact the relative or non-related legal guardian. Explain the procedure to become the SSI/SSA payee. 
(2) If the caregiver decides to become the SSI/SSA payee, complete the action to deny Foster Care. 

i) Send the caregiver a Notice of Action of Denial, a copy will go to the CSW of record and a copy will remain in the eligibility file. 
All Notices of Action (NOA) are child specific and applicable to children who were determined to be federally or State (Non-Federal) eligible. A NOA is NOT applicable if the child is GRI funded (County funds only). A NOA is completed when aid is granted or increased, denied, decreased, suspended, cancelled, discontinued or terminated. (A decrease shall include an overpayment adjustment and balancing). A NOA will also be sent when the County demands repayment of an overpayment or when the County takes action after the claimant has conditionally withdrawn a request for a State Hearing. Two (2) copies are sent to the caretaker, one (1) copy to the CSW and one (1) copy is retained in the child’s eligibility case. The NA Back 9 will be attached to all NOA’s. 

All Notification Letters are child specific, applicable to children who were determined to only be eligible for GRI (County funds) to offset placement costs. The Notification Letter will be used when aid is granted or increased, denied, decreased, suspended, cancelled, discontinued or terminated.  The NA Back 9 will not be attached to Notification Letters. 

b. If the foster care rate is GREATER than the SSI/SSA benefit amount, continue with the initial determination process. Do not deny eligibility to foster care if the rate schedule level is greater than the SSI/SSA benefit amount. 

c. If the MEDS Title II or XVI printout indicates the child is SSI/SSA eligible, determine if a change of payee is necessary. If so, send the following forms to the SSI/SSA Unit in Special Operations: 

(1) Court order – minute order indicating DCFS has jurisdiction of the child

(2) DCFS 341, SSI/SSA Notification, Request to be Payee

i) If agency is to be the payee, upon approval, the case is referred to the SSI/SSA Unit in Glendora. 
9. Review the computer system printouts to determine if a public assistance program (i.e. CalWORKs) is currently open and/or approved. The LEADER printouts will indicate whether the child and the person from whom the child was removed are currently aided or not. This information is critical in documenting that the linkage requirement has or has not been met. 
10. Review the services case record/notebooks or CWS/CMS reports (i.e., Court Order Summary, and Legal Status History). Determine if the court detention order has the required findings.

a. Verify that the court made a finding that “continuance in the home is contrary to the welfare of the minor” or a finding to that effect. If this finding is not made at the first hearing, which removes the child from his/her home, the child is ineligible for federal AFDC-FC funding for the duration of that stay in foster care. If the minor is not placed with a relative they may be eligible for state funding once the finding is ordered. The child must be federally eligible for a relative placement.
b. Verify that the court made a finding that “placement and care” is vested with either the county welfare or probation department, as appropriate or a finding to that effect.  This finding may be in any court order, however state and federal AFDC-FC eligibility does not exist prior to the date of the finding. 

c. Verify that the court made a finding that “reasonable efforts to prevent or eliminate the need for removal” have been made by the county or were not required. If this finding is “not” made within 60 days from the date the child is removed, the child is ineligible for federal AFDC-FC funding for the duration of that stay in foster care. If the minor is not placed with a relative they may be eligible for state funding once the finding is ordered. The child must be federally eligible for a relative placement.
11. Determine eligibility based on the information and documents received then complete the following:

a. Case notebook:
(1)  Set up the appropriate aid code in the ID Num Page;
(2)  Complete the ADFC-FC page, which will determine the next redetermination date;
(3) Special Projects page when appropriate; and

b. SAWS 1 notebook

c. FC 2 notebook. If the child has available income, record the data on the income/property page. Currently the CWS/CMS application will deduct the income amount from the foster care payment. 

d. Annotate all actions, and findings in the CWS/CMS case notes, remembering that the determination must be applicable to the federal assistance standards as of July 16, 1996. 

12. If the birth certificate is not on file, submit a “Request for Verification/Certificate of Evidence (DCFS 230)” or other appropriate form to the Central Clerical section in Glendora for processing (See policy # E020-05100, revision date 07/12/10, for further information regarding requesting a certified birth certificate). 
a. Upon receipt of the birth certificate, submit a request for a Social Security Number Card (SS-5).  Upon receipt of both, originals are sent to the case carrying CSW and a copy of each will remain in the case carrying Eligibility Workers case. 

Reminder: Once the birth certificate if received, the document will be scanned into the CWS/CMS Client Document Notebook by the clerical support unit. 

13. CHILD SUPPORT REFERRAL
On November 1, 2008, the Los Angeles County Child Support Services Department (CSSD) transitioned to a new statewide computer system called, (CCSAS) Statewide California Child Support Automated System. The new system was designed to enhance services and allow all California counties to share information in order to more effectively manage child support cases. 

The system identifies and assists in locating absent parents, establishing paternity, and enforcing the child and spousal support obligation. The responsibility of parents to support their children continues even though a parent does not live with his/her children. All parents regardless of their age or their marital status are responsible to the extent of their ability for the support and care of their children whether they are natural or adopted including minor parents and children in foster care. 

a. The Children’s Services Worker is required to complete the Initial Child Support Referral and annually complete a re-determination.  The EW will follow-up on the timely completion of both the initial and re-determination. 
b. A child support referral is not required when: 
(1) Parents of the child have relinquished the minor for adoption. Case record shall have the California Department of Adoption document indicating a relinquishment;
(2) Parent(s) is deceased. Acceptable evidence of the death of a parent is:
i. A copy of the death certificate;
ii. An award letter from the Social Security Administration based on the death of the parent;
iii. A newspaper account of the parent’s death;
iv. Other reliable documentation;
(3) Child is undocumented;
(4) Child is placed with a Non-Related Legal Guardian – no ongoing jurisdiction. 
c. The CSW will make a decision whether it is or is not in the best interest of the child to make a referral to the local Child Support Agency. The CSW documents their decision on the CW51, which is generated on CWS/CMS.  EW will file a copy of the CW 51 form in the child’s eligibility case.  

Note: CWS policy # 0080-503.00 instructs that within 30 calendar days of the child’s removal the CSW shall create a CW 51 for each child and each parent using the CWS/CMS system. The CW 51 may indicate that there is good cause for not submitting a child support referral or may indicate that a referral was submitted. 

Note: Provisions of the All County Letter (ACL) No. 05-37, “Assembly Bill (AB) 1449 (Chapter 463, Statutes of 2001) changes to Child Welfare and Eligibility Regulation Requirements Regarding Child Support Referrals” does not apply to Probation Wards.  This bill and ACL addresses when it is not in the best interest of the child to submit a referral for Child Support. A child support referral must be submitted for all Probation Wards per existing procedures.
d. Annotate in the documentation section of the FC 2 form that the CW 51 was initiated and processed. Retain a copy of the CW 51 form in the eligibility case, filing according to case model format requirements. 

e. If the CSW has not created a CW 51 on CWS/CMS with the completed child support good cause determination, make a courtesy call to remind the case carrying CSW of the need for the completed documentation to complete the eligibility determination process.
f. If the CW 51 is not created within 24 – 48 hours from time of the courtesy call, EW will begin the escalation process.
g. Once the CW51 is created on CWS/CMS the EW notifies the parent(s) via the DCFS 5125 “Notice of Action” that the case has been referred to CSSD for child support enforcement. Print and include attachment re: Request for a Grievance Review. The notice to parents will be mailed to the current or last know address.
(1) If the parent(s) whereabouts are unknown, forward the DCFS 5125 notice to the case-carrying CSW who will deliver the form to the parent(s) at the next scheduled meeting.
14. Complete and sign the Initial Eligibility Determination Check List, ensuring accuracy of all required information.
15. Submit the approval/denial eligibility segment to the ES for review.

Eligibility Supervisor Responsibility
14. ES receives the approved/denied eligibility segment.

15. Review the CWS/CMS notebooks and eligibility segment for accuracy and completeness.

a. Prior to approval, ensure that the home assessment or licensing status is correct and that the appropriate aid code has been set up. 

b. Confirm that the accurate foster care payment and funding source has been completed and that there are no unresolved payment problems. Complete the approval process on CWS/CMS for payment. 
16. Review the information set up on the Client notebook AFDC-FC page to ensure the correct dates have been entered that will reflect the date the child met all eligibility requirements for Foster Care. 

17. Sign the appropriate forms/documents authorizing the eligibility segment approval/denial.

18. Review CWS/CMS case notes to ensure EW accurately reflected their case actions.

19. Review and sign the Initial Eligibility Determination Check List indicating that the case has been reviewed and information on the check list is accurate. 
20. Prepare the approved/denied segment for transfer. Deliver it to the Unit Clerk.
Note: Effective February 1, 2005, all new incoming cases will be given a one-year redetermination date. 

Unit Clerk Responsibilities
21. Prepare a Transfer Transmittal and forward it to the Transfer Desk Clerk for Case-Carrying EW assignment.

22. Receive the Transfer Transmittal with the new assignment. Forward the hard copy case to the assigned EW’s supervisor. 

B. WHEN: NON-RELATED LEGAL GUARDIAN ELIGIBILITY DETERMINATION

Note: A new case from probate court shall receive state financial participation. If jurisdiction remains open, and the prior financial participation was federal, the funding source may remain federal. 

Note: Per EAS section 45-302.241, “when the child resides in the home of a non-related legal guardian who is not cooperating with the county welfare department in its provision of social services, as required in Section 45-203.611 ( c ), AFDC-FC shall not be paid, this includes obtaining the FC 2. 

Note: In the case of a Probate Legal Guardianship, if the minor is undocumented, we cannot pay foster care and do not have authorization to pay using GRI funds. The minor must have first been a Dependent Ward of the Court, prior to filing PRUCOL on their behalf. Without the ability to file PRUCOL, per EAS section 45-201.14 the minor does not meet the citizenship and alienage requirements in Subchapter 42-430. 
Eligibility Worker Responsibilities 

Whenever guardianship is granted to an unrelated caregiver and Juvenile Court jurisdiction is terminated or guardianship was granted through Probate Court, the aid code must reflect State financial participation.
1. A youth who is in foster care, receiving AFDC-FC and attending high school or the equivalent level of vocational or technical training on a full-time basis or who is in the process of pursuing a high school equivalency certificate, prior to his or her 18th birthday, may continue to received AFDC-FC following his or her 18th birthday if all of the following criteria are met: 
a. A youth continues to reside in foster care non-related guardian placement and remains otherwise eligible for AFDC-FC payments; and,

b. Youth continues to, on a full-time basis, attend high school or the equivalent level of vocational or technical training or continues to pursue a high school equivalency certificate; and,

c. Youth may reasonably be expected to complete the educational or training program or to receive a high school equivalency certificate, before his or her 19th birthday.
2. To continue foster care the CSW must provide the EW, prior to or in the month the youth turns age 18, a completed and signed by the youth SOC 155B, Mutual Agreement for 18 Year Olds. Under certain circumstances it may not be necessary for the SOC 155B to be signed by the youth as indicated below. 

a. A SOC 155B shall not be required if the youth is not capable of making an informed agreement e.g. in situations wherein a youth has developmental, psychological or mental limitations that impair his or her ability to enter an agreement. 

b. The income maintenance case record shall contain a statement from the placement worker on the FC 2, which certifies that the SOC 155B or the court order is in the services case record or that the youth is not capable of making an informed agreement. This certification shall occur prior to or within the month the youth reaches age 18 and at re-determination of the youth’s AFDC-FC eligibility. 
3. If a SOC 155B is not received by the end of the month that the youth turns age 18, contact the CSW to inquire whether they have one in their file. If they do not then terminate the foster care effective the last day of the month in which the youth turned age 18. 

a. Complete and send a NOA 290, 10 - day Notice of Termination.

4. If a SOC 155B is received, continue the eligibility determination per existing procedures.

5. Set up a DCFS 26-1, Case Follow-Up, to control for 10 work days prior to the youth turning age 19. 

Note: The legal guardian’s home continues to be a valid eligible facility even after a youth turns 18 years old and the guardianship is dismissed. As the legal guardianship no longer exists, this requires the former legal guardian to be viewed as a NREFM and a home assessment must be completed to continue foster care payment. However, depending on the level of care needed and the youth’s capability, s(he) may become the foster care payee. If there is not a current SOC 815, aid code will be set up as “45” County funds.  Remember to set up the Special Projects page using the correct reason for setting up the “45” (GRI) aid code. 
6. Terminate foster care the day prior to the date the youth turns 19 years old or graduates/completes a vocational training program whichever comes first. Completes and sends the NOA 290 of Termination within the 10 - day notification time period. 

C. WHEN: FEDERAL ASSISTANCE RECEIVED BY THE CHILD AND PARENT WITHIN 45 DAYS OF THE APPLICATION DATE FOR PUBLIC ASSISTANCE (SAWS 1)

Note: The eligibility determination is not complete until the ES signs the FC 2, therefore, the EW shall process the eligibility determination within 30 days. 

Eligibility Worker Responsibilities

1. Gather information through investigation and research of the parents’ household status and income in the petition month. Document the foster care eligibility process in the Case Notes. (Refer to the Eligibility Determination for Financial Participation Procedure Guide, E020-0510.) (The requesting or initiating for some of the documentation may be completed by the Unit Clerk at the direction of the Eligibility Supervisor.)

2. Obtain and review Single Index or LEADER and MEDS inquiries.

Note: The Single Index system is being phased out and will be replaced by access to information on the LEADER system. As Single Index is the system still in use, we will include both systems in this release. 

Note: All eligibility determinations with a petition month in January 1998 and after shall be processed utilizing the POEM evaluation. AFDC-FC does not have the same regulations as CalWORKs that was implemented in January 1998.

Note: The AFDC-FC regulations in effect as of July 16, 1996 are to be utilized for all eligibility determinations. 
a. If the Single Index, LEADER or MEDS inquiries indicate that public assistance is open and approved, obtain the AWINS, LEADER inquiry that verifies the payee as the parent and the amount issued in the petition month. (Refer to the Eligibility Determination for Financial Participation Procedure Guide) and go to step #3. 
b. If the Single Index, LEADER or MEDS inquiries do not indicate open Public Assistance. (Refer to the Eligibility Determination for Financial Participation Procedure Guide).
(1)  Request IVES to verify any income in the family.
c. Obtain and review the Detention Court Report and the Detention Minute Order.
3. Locate and contact the CalWORKs Eligibility Worker. If the MEDS inquiry indicates another county, contact the other county for verification of assistance paid in that county. Inform the CalWORKs EW that the child is currently in foster care placement and verify eligibility by requesting the following information:
a. Aid status for the child in the month of petition;
b. Payee in the month of petition;
c. SAWS 1/QR7 Application or Quarterly Statement of Facts;
d. Income verification of the parent and/or child;
e. Birth/alien verification;
f. Social Security Card.
4. Complete the DCFS 2426, Action Request Two-Way Lettergram, requesting copies of the documents listed above. Send the gram to the CalWORKs EW.

a. Set a 15-day control for the receipt of the documents from the CalWORKs EW. Retain a copy of the DCFS 2426 in the physical case. 

5. Upon receipt of the above documents, processes the foster care eligibility determination for federal financial participation. 

D. WHEN: FEDERAL ASSISTANCE NOT RECEIVED - PARENT COOPERATION. WITHIN 45 DAYS OF THE APPLICATION DATE FOR PUBLIC ASSISTANCE (SAWS 1)

Note: The eligibility determination is not complete until the ES signs the FC 2, therefore, the EW shall process the eligibility determination within 30 days. 
Eligibility Worker Responsibility 

1. Process the foster care eligibility segment. (Refer to the Eligibility Determination for Financial Participation procedure guide, E020-0510).

2. Access Single Index or LEADER and MEDS. If the computer systems do not indicate that the child or parent(s) has open public assistance contact the parent(s) and set-up an appointment for a face-to-face interview. Explain the eligibility determination process is to cover the cost of foster care placement. Request the Social Security numbers for both parent(s) and child(ren). 

3. Complete the DCFS 2322 Appointment Letter for the scheduled appointment. Annotate the documents needed to verify eligibility for financial participation.

4. At the scheduled appointment, conduct an interview to complete or process the following:

a. FC 2, Statement of Facts;

b. Obtain and photocopy the evidence and/or documents. Write on the photocopy “original seen” date and initial. 

(1) Birth verification;

(2) Alien registration card;

(3) Social Security card;

(4) Income verification.

c. Obtain the Detention Court report and the Detention Minute Order.

d. Print out from the Medi-Cal Eligibility Data System (MEDS) the Title II and Title XVI print outs to review for potential income.

5. Access the Income Evidence Verification System (IEVS) computer that records quarterly income by Social Security Number. Inquire the computer system and request abstracts for all known SSN’s. 

6. Determine eligibility based on the documents and information received upon receipt of the IEVS abstract printouts.

Note: The eligibility determination is not complete until the ES signs the FC 2, therefore, the EW shall process the eligibility determination within 30 days. 
E. WHEN: FEDERAL ASSISTANCE NOT RECEIVED OR NO PARENT COOPERATION. DETERMINE ELIGIBILITY BASED ON PREPONDERANCE OF EVIDENCE MODEL (POEM). WITHIN 45 DAYS OF THE APPLICATION DATE FOR PUBLIC ASSISTANCE (SAWS 1)

Eligibility Worker Responsibilities 

1. Process the foster care eligibility segment. (Refer to the Eligibility Determination for Financial Participation procedure guide, E020-0510).

2. Access Single Index, LEADER and MEDS. The computer systems do not indicate that the child or parent(s) has an open public assistance case and you are unable to contact the parent(s) or they do not cooperate with the foster care eligibility worker to determine foster care eligibility.

3. Proceeds with the following to determine eligibility based on POEM.

a. Review the services case record documents or information that would support federal financial participation including:

(1) CWS/CMS notebooks;

(2) JV 101 Petition/DCFS 4234 Petition;

(3) Detention Hearing Report/DCFS 4345 Application for Petition;

(4) DCFS 4344 Family History;

(5) Declaration of Due Diligence/DCFS 4388 Declaration of Due Diligence;

(6) Police Report;

(7) Any other documentation that contains information on income and resources of the family;

(8) Father’s Social Security Number;

(9) Mother’s Social Security Number;

(10) Mother/Father public assistance from another program;

(11) Title II and Title XVI printouts of child and parent(s). 
4. Document all research and contacts in the CWS/CMS Case Notes.

5. If any Social Security Numbers are known, access the IEVS computer system that records quarterly income statistics by Social Security Number. (For further information refer to E030-1200, Income Evidence Verification System (IEVS) Policy)
6. Upon receipt of the IVES abstract, review the printouts for information covering the petition month. If the IVES abstract covers the petition month and there is no evidence or information to the contrary in the services record, determine foster care eligibility based on the information received. 

7. If the IVES abstract does not cover the petition month, but there is no evidence or information contrary in the service record, determine foster care eligibility based on the information received. 

8. If the parent(s) Social Security Numbers are not available make an attempt to obtain third party documentation. Third party documentation includes:

a. County Assessor records;
b. DMV;
c. Police Record;
d. Public Health Department Record

e. Any persons, including family members, which may have information regarding the living and financial circumstances of the household in the month of petition. This may include information of a current or former employer for one or both parents.  

F. WHEN: WRAPAROUND FEDERAL/NON-FEDERAL ELIGIBILITY DETERMINATION IS REQUESTED

Eligibility staff must determine foster care eligibility and redetermine eligibility annually whether the child is in out-of-home care or in their own home. Medi-Cal must be issued at the time of the referral, and continues once the child returns home. Upon notification that Wraparound services are terminated, eligibility staff will take appropriate action. 

Note: The eligibility determination is not complete until the ES signs the FC 2, therefore, the EW shall process the eligibility determination within 30 days. 

Human Services Administrator I (HSA I)/Secretary Responsibilities

1. Receive Wraparound Enrollment Agreement (WEA) form from Wraparound Program manager.

2. Enter WEA on the tracking log and forwards to the Wraparound Unit for assignment.

Wraparound ES Responsibilities

3. Assign EW to complete the eligibility determination and Medi-Cal referral.
4. Deliver case to the assigned EW.
Wraparound EW Responsibilities

5. Check the system to determine if the child is already known or a new referral.

6.  Proceed with step a or b below according to whether child is in out-of-home care or remaining in the home.

a. Out-of-Home Care

(1) Contacts the case-carrying EW to obtain information on the following information and updates the Wraparound tracking log accordingly:

i) Completion date of foster care eligibility determination

ii) Effective date of placement and payment

(2) Ensure Medi-Cal eligibility per existing procedure

(3) Case is flagged to identify as “out-of-home care”.

Note: The MC 250, Application for Medi-Cal, shall be completed for the case record and a referral sent to the Medi-Cal unit for processing of the child’s Medi-Cal on the LEADER system.

b. In Home

(1) Obtain case/assign state number within 24 hours of receipt of referral per existing procedures.

(2) Complete the foster care eligibility determination per existing procedures (Waivers apply for some eligibility requirements, see chart on page 14-15)

(3) Ensure Medi-Cal eligibility per existing procedures.

(4) Flag the case to identify as “in-home care” and update the Wraparound tracking log accordingly.

7. Submit the completed physical case to the ES for approval on CWS/CMS.

Wraparound ES Responsibilities

8. Receive the approved Wraparound eligibility segment.
9. Review the CWS/CMS notebooks and eligibility segment for accuracy and completeness.
a. Prior to approval, ensure that the home approval/assessment documents are on file and appropriate aid code is indicated in CWS/CMS when the child is in Out-of-Home care (OHC). 
b. Confirm that the foster care payment was budgeted correctly and that there are no unresolved payment or Medi-Cal problems.
10. Sign the appropriate forms/documents authorizing the eligibility segment approval. 
11. Prepare the approved Wraparound segment for transfer. Delivers it to the Unit Clerk.
Wraparound Unit Clerk Responsibilities

12. Prepare the Transfer Transmittal (TT). Forward to the Transfer Desk Clerk for assignment to a Case Carrying EW.

a. Receive TT with EW assignment. Forwards the case to the assigned EW’s Supervisor.

b. Forward annotated WEA referral to HSA I’s secretary for tracking purposes. 

WAIVER DEMONSTRATION PROJECT

FOSTER CARE ELIGIBILITY REQUIREMENTS

CHILDREN RETURNING HOME

	Eligibility Requirements
	Policy Regulation
	Federal/Waived
	Waiver Authority

	Age
	45-201.1
	No
	

	Property
	45-201.12
	No
	

	Residency
	45-201.13
	No
	

	Citizenship/Alienage
	45-201.14
	No
	

	Social Security Number
	45-201.15
	No
	

	Income
	45-201.16
	No
	

	Child Support
	45-201.3
	Yes
	Program Policy

	Redetermination
	45-201.7 and .71
	No (Annually)
	

	Deprivation
	45-202.1
	No
	

	Linkage
	45-202.3
	No
	

	Authority for Placement (I.e., removal by court order or VP, placement and care, contrary to welfare, reasonable efforts)
	45-202.4 and .411
	Yes
	WIC 11401

	Eligible Facilities
	45-202.212 and 45-202.51
	Yes
	WIC 11402

	Placement and Care
	45-202.61
	Yes
	WIC 11404



	Periodic Review and Permanency Planning
	45-0201.42 and .43
	Yes
	WIC 11404.1

	SOC 158A
	45-202.42 and 45-202.53
	No*
	

	Foster Care Payment
	45-302.21 and .22
	Yes
	WIC 11450(d)

	* The SOC 158A must either indicate that the requirement was met or that it was waived via the Demonstration Project


Note: Under SB 163 there is no waiver to exempt the state foster care eligibility requirements from being met. Therefore, according to SB 163 the child must be a dependent, ward or SED (3632) child. 

OVERVIEW OF STATUTES/REGULATIONS

State Regulations - Division 45, Sections 45-101 through 45-302.22

Adoptions and Safe Families Act (ASFA)

Welfare and Institutions Code Sections 11401 – 11450(d), 16121 and 18251

CDSS Manual Letter No. CWS-05-01; EAS 05-01

AB 1449; ACL No. 12-01; ACIN No. 1-55-00

FYI dated 03/28/05, issue 05-18 – Specialized Care Increment (SCI) – D-Rate

LINKS

CDSS Online Manual of Policies and Procedures - http://www.dss.cahwnet.gov/ord/CCRTitle22_715.htm
Online California Code of Regulations, Title 22, Divisions 2, 6, and 12 - http://www.dss.cahwnet.gov/ord/CDSSManual_240.htm
Letters and Notices –
http://www.dss.cahwnet.gov/lettersnotices/default.htm
California Code –
http://caselaw.lp.findlaw.com/cacodes/hsc.html
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Foster Care Eligibility General Requirements
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Eligibility Determination for Financial Participation

E030-1200


Income Evidence Verification Systems (IEVS)

E090-0530 


Child Support Reimbursement

E090-0580 


Foster Family Home/Facility Vacancy Search 

E090-0590 


Foster Care Placement/Replacement

E090-0600 


Compromise of Child Support

E0900-522.11

Specialized Care Criteria – Schedule “F”

E100-0510.11 
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E100-0510.13
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0080-503.00
Notification to the Child Support Services Department (CSSD)
FORMS

Non-CWS/CMS Forms:

CA 2.1
Support Questionnaire

DCFS 26.1
Case Follow Up

DCFS 151
Application for County Public Assistance Children Ineligible for AFDC-FC

DCFS 2384

Two-Way Gram

DCFS 280

TA Action Request

DCFS 341

SSA Notification, Request to be payee

DCFS 5123 
Notification to Child Support Services Department (CSSD) re: Compromise of Child Support/Good Cause (Re) Determination
DCFS 5125
Notice of Referral to the Los Angeles Child Support Services Department with Attachment

DCFS 708

Child’s Needs/Placement Authorization

FC 3


Determination of Federal AFDC-FC Eligibility

QR 7


Quarterly Statement of Facts

SAWS 1
Application for Case Aid, Food Stamps and/or Medical Assistance

SOC 155

Voluntary Placement Agreement

SOC 155B

Mutual Agreement for 18 year olds

CWS/CMS Forms

FC 2


Statement of Facts Supporting Eligibility for AFDC-FC

FC 4


AFDC Program Choice Indicator

NOA 290

Notice of Action

SOC 815

Approval of Family Caregiver Home

Wraparound Enrollment Agreement
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