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DEPARTMENTAL VALUES
The Department continues to focus on three priority outcomes: Improved safety for children, improved timelines to permanency, and reduced reliance on detention as the only method to assure safety for children.  
WHAT CASES ARE AFFECTED

This Procedural Guide is applicable to all new and existing referrals and cases. 

OPERATIONAL IMPACT

The Adoptions Assistance Program (AAP) removes or reduces barriers that prevent the adoption of children who otherwise would remain in long-term foster care or legal guardianship. This program provides financial assistance to families who are willing and able to assume parental responsibility for children who are eligible for Adoption Assistance Program benefits. 
Upon authorization by a Children’s Services Worker (CSW) of a negotiated AAP rate, the Revenue Enhancement Division provides financial assistance for children, if our county would have been responsible for making a payment under the Cal-WORKs program, or Aid to Families with Dependent Children – Foster Care (AFDC-FC), had the child not been adopted. If the child has been voluntarily relinquished for adoption to a licensed private agency, the county where the parent who has physical custody resides, when the relinquishment document is signed, is responsible for determining AAP eligibility and for providing financial assistance. 

GENERAL INFORMATION
This Procedural Guide provides instruction for the following: 

1. Setting up the adoptive placement using the AAP Web Application;
2. Processing the AAP benefit amount; 

3. Case changes after the adoption has been finalized; 
4. Referral for Medi-Cal benefits; and 
5. Reassessing eligibility for ongoing AAP. 
A child who is relinquished for adoption to a licensed California private or public adoption agency, or to CDSS, or who is adopted through the independent adoption process is eligible for AAP benefits if, at the time the adoption petition is filed, the child met the requirements for Title XVI SSI benefits as determined by a designated SSA claims representative, and appropriate documentation of the child’s SSI eligibility is provided to the adoption agency, and the child has been determined to be AAP eligible in accordance with the other provisions of WIC Section 16120. 

The AAP Intake Eligibility Worker is responsible for making the final determination that the foster care child met the AAP requirements of age and financial participation. AAP conditions or requirements are:
1. The child is under 18 years of age, or under 21 years of age and has a mental or physical handicap which warrants the continuation of assistance. (This changes as of 1/1/2012 with AB 12) 
2. The adoptive family is responsible for the child pursuant to the terms of an adoptive placement agreement or a final decree of adoption and has signed an adoption assistance agreement. 
3. The adoptive family is legally responsible for the support of the child and the child is receiving support from the adoptive parent. 

4. Prior to or at the time the adoption decree is issued by the court, the CSW and the prospective adoptive parent have signed an adoption assistance agreement that stipulates the need for and the amount of the Adoption Assistance Program benefits. 

5. The child received Adoption Assistance Program benefits with respect to a prior adoption and is again available for adoption because the prior adoption was dissolved and the parental rights of the adoptive parent(s) were terminated or because the child’s adoptive parent(s) died. 
SSI is no longer taken into consideration when determining the amount of AAP; however, families must inform the Social Security Administration (SSA) of the receipt of an AAP benefit. Families must be aware that the concurrent receipt of AAP and SSI benefits, such that one program is unaware that the family is receiving benefits from the other program, could be considered a fraudulent practice. It may result in overpayment and obligation to repay these overpayments. There is no need to request Medi-Cal for children in receipt of SSI, since the child is already receiving SSI-related Medi-Cal benefits through the Social Security Administration. (See ACL 09-51 for further information).
The child meeting the requirements of the Welfare and Institutions Code Section 16120 (h) shall be eligible for AAP benefits if the child is subsequently adopted through either an independent adoption or an agency adoption.

The AAP benefit is a negotiated amount based upon the needs of the child and the circumstances of the adoptive family. The CSW shall negotiate the amount of the AAP benefit and make the final determination of the amount. An income means test is not to be used in determining the AAP benefit. (See ACL 11-74, Adoption Assistance Rates, dated November 30, 2011 for rates set as a result of the passing of AB 106).
Specialized Care Increment Rates (SCI) (D and F) must have been approved and received within the last six-months, prior to the finalization of the adoption, for the rate to continue. See CWS Procedural Guides 0900-522.11, Specialized Care Increment (SCI) – F-Rate, and/or 0900-522.10, Specialized Care Increment (SCI) – D-Rate for further information. 

If the child is a client of California Regional Center, rates will be based on Regional Center rates. For further information see CWS Procedural Guide 0900-511.12, Regional Center Rates for Dual Agency Children, or All County Letter (ACL) No. 10-16. California Regional Center clients who leave California shall be able to continue to receive AAP benefits based on the Regional Center rate previously established or the applicable rate in the host state, whichever is higher, for which the child would otherwise be eligible.

If the child is paid the Early Start rate amount of $898.00 it is imperative that the case is flagged as this rate ends on the three year old birth month of the child. (The projected end date of the termination of the Early Start rate will be reflected on the reassessment listing the EW receives.) 
The payment for the out-of-home placement should not exceed the maximum state-approved foster care facility rate for which the child is placed. Any changes in the amount of AAP require a new agreement and the concurrence of the adoptive parent(s). The AAP benefit increase to the state-approved foster care family rate must be reflected in a new AAP agreement for the limited duration of the child’s out-of-home placement. The adoptive parent(s) may request the financially responsible public agency to pay the facility directly using the child’s eligible AAP funds, or the adoptive parents may request the AAP check continue to be sent to them to pay the facility. This should be discussed and mutually agreed upon with the Adoptive parent(s). 

Upon the child’s return to the adoptive parent(s) home, a new AAP agreement must be signed reflecting the AAP benefit amount, not to exceed the state-approved foster family home rate, eligible Special Care Increment (SCI) rate or dual agency rate and any applicable supplemental rate. A Notice of Action is sent to the Adoptive parent (s) advising them that the AAP rate will remain as it was, prior to the child leaving their home. 

The inability of the family and the responsible public agency to agree on the amount of AAP may result in a Notice of Action and subsequent hearing on the matter. (Title 22 CCR section 35333 (g)).

When an entity such as a Regional Center, Mental Health, County Welfare Department, Probation or other program pays for the child’s out-of-home placement cost, the adoptive parent(s) may continue to receive AAP at the state approved basic foster family home rate or their actual share of cost for their child’s support, whichever is greater. The adoptive parent(s) maximum share of cost is the state approved foster family home rate, eligible SCI rate or dual agency rate, and any applicable supplemental rate the child would have received had they remained in foster care. 

Public Law 110-351 gradually removes the path to Title IV-E AAP eligibility based on 1996 Aid to Families with Dependent Children (AFDC) income requirements. The “de-link” begins in Federal Fiscal Year (FFY) 2010 (Beginning October 1, 2009). A child defined in the new law as an “applicable child” will no longer need to meet the 1996 AFDC income requirements to be eligible for Title IV-E funding. One of the purposes of Public Law 110-351 is to increase the population of children eligible for Title IV-E funding. An “Applicable Child” is a child who: 

1. Meets the applicable age requirement anytime before the end of the FFY; or
2. A child who has been in foster care for at least 60 consecutive months; or
3. Is a sibling of an “applicable child,” if both are placed in the same prospective adoptive home.

Starting in FFY 2010, AAP agreements entered into for children who turn age 16 or older before the end of the FFY will no longer need to meet the 1996 AFDC income requirements to be eligible for Title IV-E funding. In each subsequent FFY, the age of an “applicable child” decreases by two years and thus, more children will be eligible each year for federal funding. Beginning October 1, 2017, the “applicable child” eligibility criteria will apply to children of all ages. (For more information see ACL No 10-08, dated February 26, 2010) 

Throughout this procedural guide, obtaining of MEDS print outs are for review purposes only. No changes will be made on the MEDS system except by the MAO or Centralized Medi-CAL EW’s located in the Glendora and Pasadena offices.  

Upon reviewing the Medi-Cal information, if there is an open “60” or “3N” case special attention must be given to ensure that there is not a secondary “03” or “04” case also open. In the event that there is, a referral must be made to the Centralized AAP Medi-Cal unit to terminate the secondary case. 

A “60” code would indicate that the child is in receipt of SSI/SSP and we do not have the authority to override information on this type of Medi-Cal case. 

The “3N” aid code reflects an open Department of Public Social Services (DPSS) Medi-Cal case.
The Medi-CAL program associated with other than “03”, “04”, “60” or “3N”, that appear on the child’s Medi-Cal record, can be reviewed on the MEDS Network User Manual. 

When reviewing information on  the Medi-Cal printout, and there is indication that there is an open CalWORKs case, the AAP EW will notify the DPSS EW to advise them that the child is in receipt of AAP. This will be done via the two way gram. 
With any requested change on the child’s AAP Web case, the AAP EW will ensure that the aid code on other systems (i.e. MEDS and APPS) is consistent with the aid code on the AAP Web system.  If Medi-CAL has a different aid code, a request for corrections must be brought to the attention of the Centralized Medi-Cal Unit. 
At any time it is discovered that there are sibling cases, placed in the same adoptive home, with different Approved AAP EW’s assigned; the EW with the youngest child will have all other siblings transferred to them to keep the sibling group together. 
If at a later time there is a new younger sibling referred to AAP, who is placed in the same adoptive home as his/her siblings, the EW already assigned the other siblings will also be assigned this case. It remains the intention of the department to keep sibling cases, placed in the same adoptive home, under the same Approved AAP EW with as little transfer between workers as possible. 
If completing a task and it is discovered that this is part of a sibling group, placed in the same adoptive home, the Approved AAP EW will complete the task, ensure that the case is in good order, and then request reassignment to the EW with the youngest child. Case will not be transferred with known tasks that must be completed. 

Note: A birth parent whose parental rights have been terminated is not eligible to receive Adoption Assistance Program payments for his or her biological child. For further information see FYI issue 01-46 dated 10/01.

Note: All County Letter No. 10-08 provides information and instruction on the effect of the 2009/10 Budget Act, Assembly Bill (AB) X4 4 (Chapter 4, Statutes of 2009). A provision of this bill terminates the age-related increases for the Adoption Assistance Program (AAP) payments, effective January 1, 2010. 

Initial AAP agreements signed on or after January 1, 2010 will no longer be eligible to receive an AAP age-related increase. However, a family may request an AAP benefit increase at any time, based on the reassessment of the child’s needs and the circumstances of the family. 

Initial AAP agreements signed prior to January 1, 2010 will still be eligible to receive the AAP age-related increase upon request. 

PROCEDURES

Instructions for completing tasks using the AAP Web Application can be located at http://isd-prodnetext/AAP/. 
Note: All Notices of Action are child specific. A Notice of Action is completed by the individual taking the action when aid is granted or increased, denied, decreased, suspended, cancelled, discontinued, deferred payment or terminated. (A decrease shall include an overpayment adjustment and balancing). A Notice of Action will also be sent when the county demands repayment of an overpayment or when the county takes action after the claimant has conditionally withdrawn a request for a state hearing. (Further information may be reviewed in Section 35345, Article 8, Title 22, Sub chapter 7 of the Adoption Assistance Program/Aid for the Adoption of Children (AAP/AAC))
Required language on all NA 791’s will include: 1) EW will indicate the AAP funding source (federal or non-federal) and 2) if the child is in receipt of SSI benefits or will receive SSI benefits, that the adoptive parent must contact the Social Security Administration to advise them of the child’s AAP funding.
Note:  As a courtesy to the CSW, on all actions requested via the AAP 2 form, the assigned Eligibility Worker (EW) is requested to notify the Children’s Services Worker (CSW), via e-mail, that they received the AAP 2 request for change and again at the time of the completion of the assignment.
A designated AAP Reassessment ES is responsible for assigning all new intake cases, in a rotational order, to an AAP Reassessment EW. The AAP Intake ES will attach a newly approved intake case to the AAP Web Applications “Inbox” of the designated AAP Reassessment ES.
It is his/her job to ensure a case balance between all AAP Reassessment EW’s. Once the AAP Reassessment ES makes an assignment, the AAP Web Application is updated with the assigned AAP Reassessment EW’s file number. The Intake Unit Clerk will then transfer the case to the AAP Reassessment Unit Clerk assigned to the same unit as the recently assigned AAP Reassessment EW. 
All assignments will be logged into the weekly assignment log, by the unit clerk, at the time of the receipt of the intake case or assignment, and at the time of completion of the assignment. The log will be updated with the following:  

1. Name change for child or adoptive parent (including removal or addition of a parent);

2. Case Name;

3. Case Number;

4. Name of the action requestor;

5. Date the request was received;

6. Type of change: 

a) Payee change;

b) Address change;

c) Rate change;

d) Request for ICAMA;

e) Housing Authority verification;

f) Income verification;

g) Payment problems including lost warrants;

h) Overlapping payment or grant periods;

i) Stop payments;

j) Duplicate Vendor;

k) AAP re-starts;

l) Request for AAP age extension; 
m) Appeal action; and
n) Other actions.

CASE CHANGES THAT OCCUR AFTER AN ADOPTION HAS BEEN FINALIZED (These changes are authorized and requested after finalization of the adoption.  There is no CWS/CMS case). 
Note: If the case has been suspended, and an assignment is requested, the assignment will be forwarded to the AAP Payment Resolution Unit for completion. 

AAP Reassessment EW’s may receive requests for change from the following sources. 

1. Post Adoption Services (PAS) Children’s Services Worker;

2. Regional Children’s Services Worker; 

3. Adoptive Parent calling the Revenue Enhancement/AAP Hotline (a work order is generated; 

4. Social Service request for Section 8 Housing;

5. Appeals Hearing Specialists;

6. Another state’s Interstate Compact Assistance and Medical Assistance (ICAMA) Unit; and

7. Other community agencies such as:

a) Probation;

b) Foster Care;

c) Mental Health;

d) Other counties or other states;

e) Reassessment ES or Unit Clerk may initiate or reassign a Work Order.

A. When: Receipt of an Approved Intake Case for Assignment to a Reassessment EW:

AAP Unit Clerk Responsibilities  
1. Receive an approved Intake case from the AAP Intake Unit, with an attached transmittal. 
2. Review the AAP Web Application to confirm the file number of the assigned AAP Reassessment EW. 
3. Log the request or case information into the Reassessment Unit Control Log (See page 7 regarding information that must be logged by Unit Clerk);
4. Forward the case to the Unit Clerk assigned to the unit the EW is in;
5. Annotate receipt of the case by signing and dating the transmittal; forwarding one copy back to the AAP Intake Unit Clerk; retain one copy. 
AAP Reassessment EW Responsibilities

1. Review the case to ensure that all information is complete and correct, and that the submitted documentation has appropriate level authorization signatures.
2. Ensure that appropriate reminders, in the form of the DCFS 26-1, are in place for events such as:
a) Age rate decrease (Early Start Intervention or 18 years old) (See page 22 for further information regarding the Early Start Intervention and Regional Center Rate).
3. Review the case on the AAP Web Application to ensure that it has been created and that the data entered is correct. 
a) If there are inconsistencies or error, bring your finding(s) to the attention of the AAP Reassessment ES. The ES will make a determination as to whether the inconsistency or error requires the case to be loaned back to the Intake Unit for correction, or the problem can be resolved by the assigned EW. 
4. If the case has been set up correctly, set controls for follow up actions, and then file the case per unit procedure. 
AAP Reassessment ES Responsibilities

1. If a case has been brought to the ES’s attention, as a result of error or inconsistency, take the following action:
2. Review the case to determine if there is an inconsistency/error and whether it requires loaning back to the intake unit for correction or can be corrected by the assigned EW. 
a) If there is no error, return the case to the assigned AAP Reassessment EW.

b) If there is inconsistency or error, contact the AAP Intake ES to explain what was found, returning the case to him/her for corrective action if needed.
c) Set a return control date for 10 work days. 

d) Forward the case to the AAP Reassessment Unit Clerk to forward to the Intake Unit.
AAP Reassessment Unit Clerk Responsibilities

1. Receive the case for return to the Intake Unit;

2. Set up a miscellaneous transmittal, attaching it to the returning case and forward both to the AAP Intake ES. 
B. When: Receive an Authorized Request for Change From the Post Adoption Services (PAS) Unit or From a Regional Children’s Services Worker (CSW)

AAP Reassessment Unit Clerk Responsibilities

1. Receive a “temporary folder’ from the PAS Unit  requesting a case change or a request from the Regional Children’s Services Worker (CSW) of a case change (i.e. specialized rate or child name change);
a) Log the required case information into the Reassessment Unit Control Log (See page 7 regarding information that must be logged by Unit Clerk);

b) Check the AAP Web assignment page to confirm if the assignment is going to the assigned AAP Reassessment EW;
c) Forward the assignment to the AAP Reassessment EW. 
d) Annotate receipt of the assignment by signing and dating the Transmittal and forward one copy back to the PAS Unit CSW or the Regional CSW, retaining one copy. 
AAP Eligibility Worker Responsibilities

1. Pull the physical case to review the previous case history and for completion of the assignment.

2. Review all documents to determine what is the requested action and whether you have the necessary documentation (with appropriate level signatures) to complete the assignment. 
a) If documentation is incomplete or inaccurate, notify the CSW that the request has been rejected due to missing, incomplete or inaccurate information.
b) Forward the case/assignment to the AAP Reassessment ES for review of error or inconsistency.
AAP Reassessment ES Responsibilities

1. Review the case and assignment to determine if there is an inconsistency or error. 
a) If there is no error, return the case/assignment to the assigned AAP Reassessment EW.

b) If there is inconsistency or error, forward the assignment to the SCSW over the CSW for corrective action and return the case to the assigned AAP Reassessment EW. 
c) Set a return control date for 10 work days. 

d) Forward the assignment to the AAP Reassessment Unit Clerk.

AAP Reassessment Unit Clerk Responsibilities

1. Receive the returning assignment and forward to the SCSW  over the sending Unit;

2. Set up a miscellaneous transmittal, attaching it to the returning assignment and forward both to the SCSW. 
3. Upon return of the corrected assignment, forward to the assigned EW. 
AAP Reassessment EW Responsibilities
1. Upon receipt of the assignment, review for corrective action. If correct then proceed to complete the requested actions. 

C. Name Change for Child or Adoptive Parent, Address Change, Phone Number Change or Re-Issuance of a Warrant 
Note: For a name change EW requires documentation which validates the new name. Examples of validating documentation include: an amended birth certificate, divorce decree, marriage license, court report, driver’s license, etc. 

1. Payee Name Change (Change from the original adoptive parent(s) to a new adoptive parent or adding additional payees. (Adding an additional Payee requires approval from PAS and signing a new adoption agreement, AD 4320, to include the new adoptive parent signatures). May also include a change in the name as happens when an individual becomes divorced or marries.) – This request will come from a PAS Worker or the adoptive parent. 
a) Review the supporting documentation and validate anything that may have an inconsistency;

b) Indicate the name change on the outside of the case folder; 
c) Complete a “Request to Update APPS/Re-Issue AAP Warrants” form. 

d) Update the name change into the AAP Web Application. 

e) Forward the case to the ES for review and approval of the action taken.

AAP Eligibility Supervisor (ES) Responsibilities

1. Review the submitted assignment to ensure accuracy. 

2. Sign the hard copy of the “Request to Update APPS/Re-Issue AAP Warrants”;

3. Forward the assignment to the AAP Payment Resolution Unit Clerk. (See Procedural Guide E050-0564, Adoption Assistance Program (AAP) Payment Resolution for further information regarding their responsibilities and processing).  
4. Keep the original documents in the child’s case per existing case model format (including a copy of the documentation sent to the AAP Payment Resolution Unit for processing); 
5. Indicate completed actions in the case notes and in the AAP Web Application;
6. Return the case to the assigned AAP Reassessment EW. 
2. When: Address Change
AAP Reassessment EW Responsibilities

1. Receive a request for address change;

2. Contact the adoptive parent to verify the requested information including:

a) Address;
b) Phone number change;
c) Verify if the address change is for all parties who adopted the child. 
Note: If the address change is as a result of separation, divorce or death it is imperative that appropriate documentation be presented to the Reassessment EW to validate the requested action.
3. Request any supporting documentation, and refer to Post Adoption Services (PAS) for appropriate action (including signatures) if necessary. 

4. Complete required tasks in the AAP Web Application including:  
a) Complete case notes on the AAP “Web Activity” page.
b) Update the AAP Web Application “Case Info” page;
c) Refer the assignment to the designated EW in the AAP Resolution Unit to update APPS. 

d) Upon notice from the AAP Payment Resolution EW of completion of assignment, the AAP Reassessment EW will confirm that the information is correct on AAPS. If there is error, he/she will bring this to the attention of the ES who in turn will return the request to the AAP Payment Resolution Unit ES for correction. 
e) If there is a resolution issue, once corrected, EW will file the documents in the child’s case and file the case per unit procedures.
3. When: Rate Change  

Note: When there is an age increase, a new 2 year grant period is not required. The age increase will be applicable through the end of the current 2 year grant period. When there is mention of a “grant period” it refers to a negotiated funding period. This period will not exceed two (2) years but may be less, depending on changes in the child or family circumstances. The AAP Payment Resolution Unit will complete assignments that cover multiple grant periods; payment issues covered under a single grant period will be completed by the Reassessment EW. (For further information see Procedural Guide E050-0564, Adoption Assistance Program (AAP) - Payment Resolution) 

AAP Reassessment EW Responsibilities

a) Age Rate Increase for a Basic Rate: 
Once the PAS worker completes the evaluation for rate change, the AAP documents will be sent to the AAP Reassessment Unit Clerk who will forward the documentation to the appropriate AAP EW for processing. 

AAP has several rate charts for LA County. The first chart was effective January 1, 2007, the second was effective January 1, 2008 and the final came out with increases for May 27, 2011 and July 1, 2011. (Chart utilized is determined by the initial signing of the AD4320 or AAP2). After January 1, 2010, children are not eligible for age related increases per ACL No. 10-08, AB X 44 2010 changes.
A request for age rate increase cannot be initiated by the AAP Reassessment EW until the Post Adoptive Services (PAS) CSW completes an AAP2 (including signature), which authorizes the rate change.  

Types of payment increase requests that will be referred to and completed by the AAP Payment Resolution Unit include a Specialized Rate Increase (SCI) for the P2 amount, Residential Treatment Center and Regional Center Placements paid with AAP.
1. EW may be advised of a rate change via mail, Foster Care Hot Line (FCHL) work order, fax, on the returning AAP3, AAP 2 or DCFS 280.

2. Determine whether the child qualifies for rate change (see above note regarding AB X 44 2010 changes).

3. If the child does not qualify send the Adoptive Parent a Notice of Action of Denial.
Note: When a request for age increase is made, the payment change will become effective the 1st day of the month that the request was made. It is not retroactive back to the date the child may have qualified for the age increase. When the request is made timely, the age increase is effective the first day of the month following the child’s birthday. 
4. Review the child’s Medi-Cal information on the MEDS screens (QM, Q1, Q2, or Q3) and print the screen that has the child’s case information.
a) After review of the MEDS screens, if there are necessary corrections, forward the Medi-Cal print-out to the Centralized Medi-Cal Unit with the needed corrections indicated on it. 
5. Complete AAP Agreement on the AAP Web and submit for the ES approval.

6. Annotate case notes on the Web “Activity” page any actions taken on the child’s case.
7. Generate AAP-2 if necessary and 3 copies of NA 791.

8. Keep the original documents in the child’s case per Assignment Work Order check list. 
9. Complete the AAP Checklist.

10. If the request has come from a PAS or Regional CSW, send an e-mail to them advising that the assignment has been completed and ask them if they want a copy of the Notice of Action. 
11. Submit the case to the AAP Reassessment ES for review and signature. 

Note: The EW needs to pay particular attention to the cases coded non-federal as there are times when the child may have initially been evaluated as Non-Federal but with changing law is now considered federally eligible for purposes of Adoption. Examples include for an “Applicable Child” (see page 4 regarding Applicable Child information) or the child who was in receipt of SSI while receiving foster care.  Make the necessary correction if needed and submit to ES for approval. 

AAP Reassessment ES Responsibilities

1. Review case documents to ensure accuracy and completeness;
2. Sign the AAP2, Initial NA 791, and the Check List;
3. Approve the AAP agreement on the AAP Web agreement page.

4. Provide instruction to ensure that the weekly log is updated to indicate completion of the assignment;
5. Return the case to the EW.
AAP Reassessment EW Responsibilities
1. Receive the case from the ES; 
2. The work day following initiation of the payment on the AAP Web, confirm that the payment is correct on the payment history page. 
4. When: For a Rate Increase for a Specialized Rate or a Regional Center Rate (for one grant period) (If over one grant period, refer to AAP Resolution Unit)
AAP Unit Clerk Responsibilities

1. Receive a request from the Regional CSW, PAS Worker or Appeals Hearing Specialist (AHS);
2. Forward the assignment to the assigned AAP Reassessment EW.
AAP Eligibility Worker Responsibilities

1. Pull the case for review;
2. The AAP documents may include an AD 4320 but will include an AAP2, AAP3 and narrative from PAS. If the request is not accompanied by an AD4320 and AAP2, EW will send an e-mail to the CSW advising them that the assignment cannot be completed unless provided a completed and signed AD4320 and signed AAP2. 
a) If there is a rate error or incorrect start date on the AAP2 the EW will notify the CSW of the error and request a corrected AAP2. 
b) If there is a date error on the AAP 2 the EW will generate a new AAP2. 

3. Once the AAP 2  is complete and signed take the following steps:
a) Determine if the rate requested is consistent with the rate amount set by the State of California;
Note: When a delinquent request for age increase is received (after the child is eligible for an age rate change), the payment change will become effective the 1st day of the month that the request was made. It is not retroactive back to the date the child may have qualified. 
If the request is timely (within the month that the child is eligible for the age rate change), the effective date is the 1st of the month following the birth month. 
b) Open the AAP Web Application to complete the necessary action as requested by the CSW.

i) End date the previous agreement;

ii) Initiate a new agreement;

c) Generate the new AAP 2 (if necessary) - with payment instruction to set up the new or changed rate amount;

d) Initiate the NA 791 (two copies to the adoptive parent, 1 copy to the Regional or PAS CSW  (if requested) , 1 copy is retained for the physical case);

e) Annotate case notes on the Web Activity page. 
f) Keep the original documents in the child’s case per Assignment Work Order check list;
g) If the request has come from a CSW; send an e-mail to them advising that the assignment has been completed and ask them if they want a copy of the Notice of Action. If they do, forward a copy to them for their records. 
h) Submit the case to the AAP Reassessment ES for review and signature. 

AAP Reassessment ES Responsibilities

1. Review case documents to ensure accuracy and completeness;
2. Sign the AAP2, Initial NA 791, and the Check List;
3. Return the case to the EW to file. 
5. When For an Age Rate Decrease for a Specialized Rate 
Note: For a decrease in the rate, it’s required that the AD4320 have signature(s) of the adoptive parent(s) prior to decreasing the rate amount. (CCEW will control for timely decreases through use of the DCFS 26-1)
AAP Unit Clerk Responsibilities
1. Receive a request from the PAS Worker advising the department that an age decrease is needed;
2. Distribute assignment to the assigned or AAP Reassessment EW.
AAP EW Responsibilities
1. Pull and review the child case;

2. Review the QM, Q1, Q2, Q3 and print out the screen that is applicable to the child’s case;
a) After review of the MEDS screens, if there are necessary corrections, contact the Centralized Medi-Cal unit advising them of the corrections. 

3. Receive the AAP 2 from PAS with instruction on the rate decrease. 

4. Initiate the NA 791 (two copies to the adoptive parent, 1 copy to the PAS Worker (may be e-mailed, eliminating #7 or scanned and attached to an e-mail (#7)), and 1 copy is retained for the physical case. 
5. Annotate case notes;
6. Keep the original documents in the child’s case per Assignment Work Order check list;
7. Send an e-mail to the requestor advising that the assignment has been completed;
8. Submit the case to the AAP Reassessment ES for review and signature. 

AAP Reassessment ES Responsibilities

1. Review case documents to ensure accuracy and completeness;
2. Sign the AAP2, initial NA 791, and the Check List;
3.  Return the case to the designated EW.

AAP Eligibility Worker Responsibilities
1. Receive the case from the ES and file. 
D. Treatment Center Alternative Payee Change or Child is Temporarily Placed in a Probation Placement or Back into Foster Care  
EW will receive information from the PAS Unit regarding a change of AAP Payee from the Adoptive Parent to a Residential Treatment Center on an AAP2 and corresponding DCFS 4320. This will reflect a new AAP rate. 
For a Probation Placement or a child going back into Foster Care notification will come via a telephone call, FAX, e-mail, PROB 667, AAP 2, or MEDS print out.

Note: For an Alternative Payee Change - child has been replaced into a setting such as a group home for a period not to exceed 18 months per episode. 

For a Probation placement, Mental Health placement or a child going back into Foster Care – this must be a temporary change in the adoptive placement situation; the adoption must be finalized and the adoptive parental rights are not terminated. 

If the adoption has not been finalized, AAP will be terminated. 

Once the adoptive parental rights are terminated by court, the AAP case will be stopped (if on CWS/CMS – the Non-CWD case will be closed and the CSW/Probation Unit will open a CWD case for foster care or probation).

AAP Unit Clerk Responsibilities

1. Receive an AAP2 (from the PAS Unit) or a PROB 667 (from Probation).

a) On an alternative Payee change it will indicate that the adoptive parent may be entitled to a basic rate or the share of cost (whichever is higher) at the same time that budgeting is set up for the alternative placement from the PAS unit. 
b) In a Probation or Foster Care situation the Adoptive Parent may continue to receive the basic rate. 

2. Forward to the Reassessment EW. 
AAP EW Responsibilities

1. Pull the case;
2. Review the AAP 2 received from the PAS CSW to ensure accuracy and completeness; 

3. If this is a Probation placement, Mental Health placement or a return to foster care, the Reassessment EW will review the budget allocation to ensure the amount is accurate. 

4. Review the MEDS screens (QM, Q1, Q2, or Q3) to ensure that the child’s address continues to reflect the adoptive parent(s) address. Print out the appropriate screen and place in the child’s case folder;

a) If the information is incorrect, refer a MEDS print out indicting the necessary action to be taken to the Centralized Medical Unit for correction. 

5. File the AAP 2 in the child’s case folder;

6. Complete case notes on the AAP Web Activity Page indicating any actions taken;

7. Complete the transmittal with instructions as to why the case is being referred to the AAP Payment Resolution Unit. 

8. Forward the case to the AAP Payment Resolution Unit for completion of assignment.  (See Procedural Guide E050-0564, Adoption Assistance Program (AAP) Payment Resolution for further information).
9. Upon return of the case from the AAP Payment Resolution Unit EW, the Reassessment EW will review the completed assignment to ensure accuracy. 

a) If there is error or correction required, forward the case to the Reassessment ES for loan back to the AAP Payment Resolution Unit for correction. 

Note: AAP Payment Resolution Unit will generate NA 791 for budget actions completed. Notice of Action forms completed by the AAP Payment Resolution Unit EW will have the AAP Payment Resolution Unit EW’s name, not the name of the AAP Reassessment EW. A copy will be forwarded to the AAP Reassessment EW for the case file. 
10. If the assignment is complete, file case. 

E. Request for Interstate Compact On Adoption and Medical Assistance (ICAMA)
Note: County Responsibility as a Sending Agency: The EW must first verify the child’s eligibility for Adoption Assistance Program benefits. A child who is eligible for Title IV-E benefits is automatically eligible to receive Medicaid in the receiving state. However, a child who receives state-funded adoption assistance does not qualify for Medicaid in the receiving state unless that state has a reciprocal agreement with California to provide health care services. In the absence of such an agreement, the county should advise the adoptive family that the child will retain Medi-Cal eligibility to receive health care services from an out-of-state provider who is willing to accept payment under the California Medi-Cal Program. (See attachment at the end of the Procedural Guide for a listing of reciprocal states.) 

Interstate Compact on Adoption and Medical Assistance (ICAMA): A compact that has been adopted by the legislatures of compact member states, which governs the interstate delivery of and payment for medical services and adoption assistance payments and subsidies for adopted children with special needs. This is for a federally eligible child that has been adoptively placed and the family has moved to another state. 
1. Hot Line – receives a telephone call request for an address change and/or updating on the Medi-Cal system;
2. Completes a work order, referring it to the assigned AAP Reassessment EW and the Centralized Medi-Cal Unit for correction or updating. 
a. If the EW is out on extended leave or vacation, the AAP Reassessment ES will forward the assignment to a duty EW. 
AAP EW Responsibilities

Note: On occasion an adoptive parent will request an address change to another state, without any awareness that this will also require a medical change to another program. The Reassessment EW will advise the adoptive parent(s) of the change and take appropriate action to initiate ICAMA. 

1. Receive the assignment request;
2. Pull the case;

3. Validate that the child listed on the referral is the same child as on the case (Name, DOB, Social Security Number, Adoptive Parent etc.);
4. Review the current AD4320 to ensure that the Adoptive Parent(s) have signed it. If the most recent AD4320 has not been signed by the Adoptive Parent – inform the Adoptive Parent that we can not process the ICAMA without their signature on the AD4320.  To expedite; arrangements can be made with the Adoptive Parent(s) to FAX the AD4320 to them. Once signed, the adoptive parent(s) will fax it back to the EW returning the original through the United State Postal Service. 
5. Complete 2 copies of the following forms: 

a) ICAMA 6.01 – Notice of Medicaid Eligibility/Case Activation

b) ICAMA 6.02 – Notice of Action

c) ICAMA 6.03 – Report of Change in Child/Family Status, (when applicable).
6. Once EW receives the original AD4320 from the Adoptive Parent or if the original already has the signatures, fax a copy to the Interstate Compact Director for the State of California and a copy to the Interstate Compact Director in the State the child is now living in. (Consult with the Interstate Compact Directory for this information). The AD4320 will show the current rate amount. 
7. A copy of the ICAMA 6.01, ICAMA 6.02 is mailed to the Adoptive Parent(s). If requested by the Adoptive Parent, information as to the Interstate Compact Director is given to them. 
8. File the original documents in the case;
Note: Medi-Cal is terminated by the State of California once the ICAMA packet is processed. 

9. Document the AAP Web activity page;
10. Submit to the AAP ES for review.  
AAP Eligibility Supervisor Responsibilities
1. Review completed assignment;
a. If the assignment is incorrect or incomplete, return to the assigned EW for correction.

b. Approve action taken on the AAP Web and sign the AAP 2 (when applicable).

2. Return the case to the EW once or if correct.
AAP Eligibility Worker Responsibilities

1. Receive the case from the ES;

2. File the case. 
F. Reassessment: 
Note: Per EAS regulation 45-806.3, the county shall send adequate notice of action between 60 and 70 days prior to the ending date of payment when the child reaches the age of 18, or when the adoption assistance agreement has specified that program benefits are for a specific, time-limited duration. 
Effective 1/1/2012 youth receiving AAP are also eligible for extended benefit payments provided the initial adoption agreement was signed when the youth was at least 16 years old and one of the eligibility criteria is met. (See Procedural Guide E030-0540, Extension of Foster Care beyond Age 18 and E050-0564, Extended Adoption Assistance Program (AAP) Beyond the Age of 18 for further information regarding Assembly Bill (AB12 and AB 212). The extension of AAP is effective January 1, 2012, up to age 19, and January 1, 2013, up to age 20, and in January 1, 2014 to age 21 (contingent upon Legislature approval). However there is one exception for AAP youth. Youth receiving AAP benefits and, who have a mental or physical disability that warrants the continuation of assistance is/remains eligible until age 21, regardless of the age of the child when the initial adoption assistance agreement was signed. 
AAP Eligibility Worker Responsibilities
1. Ninety (90) days prior to the reassessment month, the EW will print the listing of reassessments due from the AAP Web. 

a. For Regional Center and Dual Agency (Early Start Intervention) cases only: At the time of the first reassessment after the finalization of adoption or the first reassessment after approval of the Regional Center rate;

1) Send the cover letter, copy of the AAP 3, and (2) transmittal(s) to the PAS Unit, advising them that a reassessment is due for the child.  

i) Early Start Intervention cases - (under 3 years of age), there is a decrease in the rate amount to a basic rate once the child turns age 3 or the child may be increased due to a Regional Center evaluation in which case there is an increase that will be set up.  A reminder on the decrease needs to be sent to the PAS Unit at the time the cover letter and copy of the AAP 3 is sent for the reassessment. (See Procedural Guide E060-0570, Regional Center Rates for Dual Agency Children for further information). 
Specialized rate (SCI) case only: 
1. EW will pay particular attention to the child’s age if the child is in receipt of a specialized rate as there may be a decrease in the child’s AAP with a change in age (“D” or “F” rates). A reminder may have been set up either at the time of the case intake or if there has been a rate change established after the case was referred to the Reassessment Unit. 

a. EW will send to the PAS unit, via e-mail, notification that continuation of the child’s specialized rate must be re-established.

b. The PAS CSW will send an AAP2, AAP 3, and the case history sheet for the reassessment. The PAS CSW may also send an AD 4320. 

c. If the documentation indicates that there has been a change, (rate, address, name etc.) the reassessment EW will make the appropriate changes on the AAP Web per procedural instruction.  

d. EW will complete a new AAP2, if there are any changes. After obtaining the appropriate signatures, EW will update the changes on the AAP Web.  

e. Document any changes in the AAP Web, activity log. 

f. Complete and send a NA 791 to the adoptive parent. Send a copy to PAS CSW.

g. Submit the case to the ES for approval

Cases for Termination:

1. Review the AAP Web reassessment listing to determine if any youth are ready to age out of the AAP program, keeping in mind the changes from AB 12 and AB 212. 

a. If AAP will be continuing review case documentation to ensure accuracy with the current rate amount.

Youth is aging out of AAP at age 18, or 19, or 20 (For further information regarding new requirements resulting from AB 12 and AB 212 see Procedural Guide E050-0565, Extended Adoption Assistance Program (AAP) Beyond the Age of 18):
1. If the child is ready to age out of AAP;

a. End date the AAP agreement on the AAP Web.

b. Submit the case closure for approval to the ES. 

c. Initiate a CEC referral. 
1) Keep 1 copy in the physical file;
2) 1 copy goes to the CEC Clerk in the month that the reassessment is due (in the month the youth turns age 18 or 19 or 20), with an attached Medi-Cal print out (up to 3 months). (See CEC Policy number E080-0585 for further information) 
d. Pull the physical case and file the copies of the Notice of Action of Termination and the CEC referral;
e. Annotate case actions in the AAP Web, activity page.
f. Submit to the ES for review. 
g. After return from the ES, file case in the terminated case section. 

1) Case will be retained in the terminated case section until after age 21. 

Youth is aging out of AAP at age 21 
1. 60 – 70 days prior to the youth turning age 21, take the following action:
a. Complete and send out a Notice of Action (NA 791) advising the Adoptive Parent that AAP will terminate the first of the month following the month they turned 21 years of age.  

1) Pull the physical case and file one copy of the Notice of Action of Termination;
2) Annotate case actions in the AAP Web, activity page;
3) Keep the case until the youth turns age 21;

4) Refer the case to the Unit Clerk to be sent to storage. 

AAP Unit Clerk Responsibilities

1. Prepare the case to be sent to storage for record retention. 
2. Annotate the log as to the disposition of the case. 
3. Send the case to storage. 
Remaining cases on the AAP Reassessment Listing: 

AAP Eligibility Worker Responsibilities

1. For each remaining case on the AAP listing, initiate the AAP3, completing appropriate sections, and send it to the adoptive parent(s). (1 copy with a return envelope is sent to the adoptive parent(s), the return envelope will have printed on the outside the file number of the Reassessment EW). 

Note: MPP Section 45-805.1 states: “EAS 45-805.1: The county shall mail the adoptive parent(s) the Recertification Information – Adoption Assistance Program form (AAP3) at least 60, and not more than 90 calendar days prior to the date recertification is due and shall document in the case record the date such form was mailed. 

a) Set a control for return of the AAP3 in 10 work days.

b) If not returned within 10 work days:

i) Send a second AAP3 and set up an additional task reminder. 
2. If not returned within required time frame (10 days) or it is returned indicating that the person no longer lives at that address or is unknown, take the following action:
a) Attempt to call the Adoptive Parent advising them of the importance to return the AAP3. 

b) If the phone number is incorrect, EW will inquire in various systems (AAP Web, and EW Works) to determine if there has been a change of phone number, address change or other information. 

c) If unable to locate the Adoptive Parent, a reassessment is automatically completed. 

i) Initiate the new AAP Agreement in the AAP Web program, which includes the next grant period date. 

3. If the AAP3 is returned indicating that one of the adoptive parents is deceased:
a) Pull the case;

b) Call the surviving adoptive parent to request a copy of the death certificate or other documentation that supports the event;
c) Change the Adoptive parent type to “other” on the AAP Web to indicate a deceased parent;

d) Once the death certificate or other documentation has been received, end date on the date the parent was deceased per the death certificate or other documentation submitted to validate the event;

e) Complete AAP Web case notes, in the activity page, indicating the adoptive parent name change and the reason for the change;

f)  Make a name change on the case folder (if necessary);
g) Check on the MEDS system to determine if a change is needed. If there is a name change send a referral to the Centralized Medi-cal Unit with a copy of the MEDS screen indicating the necessary change. 

h) Send a referral to the AAP Payment Resolution Unit for updating of information on APPS. 
4. If the AAP3 is returned indicating that the Adoptive parents are divorced or separated (living in different locations):  

a) Pull the case;
b) Request a copy of the divorce decree to determine custody of the child and whether the decree appoints one parent over the other to receive the AAP funds. 

i) If not in the divorce decree then we continue payment to both adoptive parents until such time that one or the other adoptive parent is able to provide us with an amended court order specifying the AAP payee. 

ii) If the decree indicates only one parent as payee take the following actions:
(1) Complete a name change if necessary and change the Adoptive parent type to “other” on the AAP Web to indicate a divorced parent;
(2) End date the parent effective the date of discovery or the date on the divorce decree (whichever is later). 

c) Complete AAP Web case notes on the activity page indicating the home situation change, including name change, address change, phone number change etc. 

d) Make a name change on the case folder (if necessary). 

e) Check on the MEDS system to determine if a change is needed. If there is a name send a referral to the Centralized Medi-cal Unit with a copy of the MEDS screen indicating the necessary change. 

f) Send a referral to the AAP Payment Resolution Unit for updating of information on APPS. 

5. If the AAP 3 is returned indicating a change in the address or phone number:

b) Pull the case;

g) Call the adoptive parent to confirm the changing information and request any documentation that will validate the change;
h) Update the phone number or address information on the AAP Web;

i) Complete AAP Web case notes on the activity page indicating the change.
j) Check on the MEDS system to determine if a change is needed. If there is a change send a referral to the Centralized Medi-cal Unit with a copy of the MEDS screen indicating the necessary change. 

k) Send a referral to the AAP Payment Resolution Unit for updating of information on APPS. 

Request for Increase in AAP Rate as part of the Reassessment 
Note: Adoption Assistance cannot be increased to meet educational needs. The adoptive parent is advised to seek assistance from the child’s school district to utilize their resources including determining whether an Individualized Educational Program (IEP) assessment will help determine the needs of the child. 

1. Receive a request for increase on the returning AAP3, if box # 3 indicates an increase.
2. Forward a copy to PAS. (If this is for an age increase, the effective date of increase will be the first of the month the AAP3 was signed).
a) If the child is not eligible for the increase, PAS will provide instruction regarding this and the EW will set up and send a NA 791 - of denial. Include in the comments section information regarding why the child was not eligible for the increase during this reassessment period.  Proceed with the reassessment at the ongoing rate. 

b) Complete a new AAP 2 if there is change from the original. 

c) Initiate a NA 791 to the adoptive parent, indicting the change. (2 copies to the adoptive parent(s), one copy is to be filed in the child’s case. 
d) If the boxes are not completed or there are missing signatures, return the AAP 3 to the adoptive parent for correction. They may also be contacted by phone to come into the office if there is need to expedite the requested.
(1) Annotate on case notes that the AAP 3 has not been completed due to missing signature(s). 

(2) Contact the Adoptive Parent for clarification.  (No change in the rate amount will be initiated without the Adoptive parent(s) signature(s) on the AAP 3). 
(3) Resend the AAP 3 if necessary; 
e) Once the AAP 3 is received back the EW will file it in the physical case. 

f) Initiate the AAP Agreement, indicating the new reassessment period on the AAP Web. 

g) Complete one copy of the AAP2. A copy of all documents will be made for the child case. 
h) Complete a Notice of Action (3 copies – 2 copies are sent to the Adoptive Parent, 1 retained in the child’s case) indicating the effective date and retro and ongoing payment amounts. (Effective date will be the date the adoptive parents signed the AAP3). (If there are differing dates as to separate actions, a NA 791 must be sent out for each action). 
i) Update case notes in the AAP Web, Activity page indicating any action taken. 
j) File the AAP2 and the Notice of Action in the child’s case, forward to the ES for review and approval. 
If there is only one adoptive parent and adoptive parent died: 

1. Pull the case;

2. Stop the AAP payment by completing an AAP2.

3. Request death documentation;
4. Provide the caller with telephone information for the Independent Adoption Unit under PAS. 
5. EW will notify, via e-mail, the supervisor over the Independent Adoptions Unit under PAS that we’ve been given information that a single adoptive parent is deceased and provide the following information:
a) Name of Child;
b) DOB;
c) Address and telephone number where the child is living;
d) Name of the caregiver;
e) Date of death of the Adoptive Parent; and

f) Name of the Adoptive Parent.
6. Attach a copy of the e-mail in the physical case

7. Complete AAP Web case notes in the activity page. 

8. End date the AAP Agreement in the AAP Web. 

9. Submit to ES for review.
Runaway or AWOL Minor: 

AAP Eligibility Worker Responsibilities

1. When notified that a child is AWOL, EW will confirm the date that the child left by calling the Adoptive Parent (unless the Adoptive Parent was the one who advised EW of the AWOL). 
2. Send a referral of AWOL Minor to the PAS Unit (or appropriate regional CSW) for instruction as to whether to stop the AAP payment. 
3. If the Reassessment EW receives an AAP 2, indicating that the AAP is to be stopped, prepare the NA 791 – Notice of Action of Termination (3 copies – 2 copies are sent to the Adoptive Parent, 1 retained in the child’s case). 
a) When sending the NA 791, indicate that if the child returns, the Adoptive Parent(s) need to contact the PAS Unit to restart the AAP. 

4. Send a CEC referral to the CEC Unit. 

5. Update actions in the AAP Web, activity page.

6. Submit the case to the ES for review and approval. 

7. Upon return by the ES, file the case in the terminated case section of the AAP library. 

AAP Reassessment Eligibility Supervisor Responsibilities

1. Review and approve action taken on the AAP Web. 

2. If there is error or additional actions to be taken, return the case to the Reassessment EW for completion. 

3. Once corrections have been completed or if the case is accurate and complete, sign the AAP 2 and check list (if applicable);
4. Return case to the EW for filing in the terminated case section of the AAP Library.

OVERVIEW OF STATUTES/REGULATIONS

FYI 01-46:
Birth Parent Information Regarding Foster Care Payments or Adoption Assistance Program Payments for his or her Biological Child

FYI 07-02
Informing the Foster Family Agency (FFA) of Adoptive Placement

FYI 07-05
CWS/CMS Procedures for Referrals on Previously Adopted Children

FYI 09-06
The Correct Completion of AAP Documents
ACL 02-02










             
Changes in Adoption Assistance Program Regulations

ACL 02-56
Dolores Yarbrough v. Rita Saenz and California Department of Social Services

ACL 03-60
Regional Center Consumers

ACL 07-14
Errata – Correction to All County Letter (ACL) No. 07-14 Changes to Title IV-E Foster Care and Adoption Assistance Program (AA) Activities that are eligible for Federal Financial Participation (FF)) as the Result of the Deficit Reduction Act (DRA) of 2005

ACL 07-14
Changes to Title IV-E Foster Care and Adoption Assistance Program (AAP) Activities that are Eligible for Federal Financial Participation (FFP) as the Result of the Deficit Reduction Act (DRA) of 2005

ACL 08-01
Aid to Families with Dependent Children-Foster Care, Kinship Guardianship Assistance Payment Program and Adoption Assistance Program Rates

ACL 08-17
Dual Agency Care Rates for Children with Developmental Disabilities Who Receive Aid to Families with Dependent Children-Foster Care or Adoption Assistance Program Benefits

ACL 08-40
Private Adoption Agency Reimbursement Program (PAARP) Funding Increase Claiming Guidelines

ACL 08-49
Adoption Provisions of the Adam Walsh Child Protection and Safety Act of 2006

ACL 08-54
Instructions Regarding the Supplement to the Rate Paid on Behalf of a Dual Agency Child

ACL 08-49E
Errata – Correction to All County Letter (ACL) 08-49 (Adoption Provisions of the Adam Walsh Child Protection and Safety Act of 2006)

ACL 09-10
Hague Convention on Intercountry Adoption (HCIA); Intercountry Adoption Act of 1000 (IAA); Title 22 Code of Federal regulations (CFR) Parts 96, 97, 98, 99; Senate Bill (SB) 703 (Chapter 583, Statutes of 2007)

ACL 09-15
Implementation of Assembly Bill (AB) 1512 (Torrico, Chapter 467, Statutes of 2007); Clarification and Instructions for Disenrollment of Children in Foster Care from the County Organized Health System and Medi-Cal Change of Address Procedures for Children in Foster Care and Adoption Assistance Programs

ACL 09-28
Indian Child Welfare Act and Adoptions – Forms, Processes, and Standards

ACL 09-45
Aid to Families with Dependent Children-Foster Care (AFDC-FC), Kinship Guardianship Assistance Payment Program and Adoption Assistance Program

ACL 09-45E
Errata - Aid to Families with Dependent Children-Foster Care (AFDC-FC), Kinship Guardianship Assistance Payment Program and Adoption Assistance Program

ACL 09-51
California’s Adoption Assistance Program and Title IV-E Federal Mandates

ACL 09-67
Implementation of the Readoption Provisions for Intercountry Adoptions

ACL 10-08
Adoption Assistance Program

ACL 11-23
Adoption Case Records Retention

ACL 11-69
Extension of Foster Care Beyond Age 18: Part One

ACL 11-74
Adoption Assistance Program Rates

ACIN 1-47-05
Unavailability of Verifying Official Documents for Adoption
CDSS Manual Letter No. AD-0101, Dated September 18, 2001 - Sections 35001, 35179, 35211, 35325, 35333, 35334, 35337, and 35343

CDSS Manual Letter No. AD-05-01, Dated July 29, 2005 – Sections 35011 and 35215

ACYF-CB-PI-09-10, Issuance Date: August 26, 2009 – Changes to the Title IV-E Adoption Assistance Program – Foster Connections to Success and Increasing Adoptions Act of 2008 (Public Law 110-351) 

California – DSS – Manual – AD: Manual Letter No. AD-98-01 – Title 22, Division 2, Chapter 3, Adoption Program Regulations.

California – DSS – Manual – CWS: Manual Letter No. CWS-01-01, Chapter 31-400 Placement

California – DSS – Manual – EAS: Manual Letter No. EAS 98-03, Chapter 45-400 EA-ANEC Program

California – DSS – Manual – EAS: Manual Letter No. EAS 98-03, Chapter 45-800 Adoptions Assistance Program (AAP) 

California – DSS – Manual – EAS: Manual Letter No. EAS 98-03, Chapter 46-100 State Supplementary Payment (SSP) Program

Welfare and Institutions Code Section 16115-16124 – Adoptions Assistance Program

Senate Bill No 84, Chapter 177
LINKS

California Code
http://www.leginfo.ca.gov/calaw.html
Division 31 Reg.
http://www.cdss.ca.gov/ord/PG309.htm
Division 45 Reg.
http://www.dss.cahwnet.gov/ord/entres/getinfo/pdf/eas12b.pdf
Title 22 Reg.

http://www.dss.cahwnet.gov/ord/PG295.htm
State Forms

http://www.dss.cahwnet.gov/cdssweb/FormsandPu_274.htm
http://WWW.dss.cahwnet.gov/lettersnotices/entres/getinfo/ac108/08-54.pdf  Instructions Regarding the Supplement to the Rate Paid on Behalf of a Dual Agency Child

http://www.cdss.ca.gov/lettersnotices/entres/getinfo/ac108/08/17.pdf  Instructions Regarding the Dual Agency Rate

RELATED POLICIES

CWS Handbook 

0200-509.40
Terminating an Adoptive Placement

0200-511.05 
Initiating Adoption Assistance Program and Medi-Cal Benefits

0900-511.12

























                  Regional Center Foster Rates for Dual Agency Children

0900-511.20



                       Adoption Fees

0900-511.21


                       Adoption Fee Determination Guide

0900-522.10


                      Specialized Care Increment (SCI) – D-Rate

0900-522.11


                      Specialized Care Increment (SCI) – F-Rate

Foster Care Eligibility Handbook

E030-0520
Redetermination of AFDC-FC Eligibility

E060-0520
Payment Issuance

E060-0570
Rate Change Request for Regional Center ARM (Alternative Residential Model) Rates and Dual Agency Rates

E080-0580
Medi-Cal Benefits

FORM(S) REQUIRED

A 23
Request for Notice of Placement

ABCDM 228
Applicant’s Authorization for Release of Information

AAP 1
Request for Adoption Assistance Program Benefit

AAP2
Payment Instructions Adoptions Assistance Program

AAP3
Reassessment Information Adoption Assistance Program

AAP 4
Eligibility Certification – Adoption Assistance Program

AD 90/AD 551A
Confirmation of Child Legally Freed

AD4320
Adoption Assistance Agreement

AD 4333
Acknowledgement and Confirmation of Receipt of Relinquishment Documents

DCFS 26-1
Task Reminder

AAP 2
Technical Assistance Action Request

DCFS 65A
Confirmation of Child Legally Freed 

DCFS 489-2
Termination of Placement Agreement

DCFS 853
Affidavit

FC 3
Determination of Federal AFDC-FC Eligibility

ICAMA 6.01
Notice of Medicaid Eligibility/Case Activation

ICAMA 6.02
Notice of Action

ICAMA 6.03
Report of Change in Child/Family Status. (When applicable) 

ICPC 100A
Interstate Compact Placement Request

ICPC 100B
Interstate Compact Report on Child’s Placement Status

MC 250A
Application and Redetermination Statement of Facts for an     Individual who is Over 18 and Under 21, and Who Was in Foster Care Placement on His or Her 18th Birthday

NA 791 
Notice of Action 

SOC 836, 837 and 835 
Request for Supplemental Regional Center Rate

AAP Two Way Gram 
Cobra Option/Reciprocity as of September 2009

	STATE
	COBRA Option Elected
	COBRA-reciprocity extended
	COBRA-reciprocity extended to children from
	STATE
	COBRA Option Elected
	COBRA-reciprocity extended
	COBRA-reciprocity extended to children from

	
	
	
	All States
	ICAMA member states
	
	
	
	All States
	ICAMA member states

	AK
	Yes
	Yes
	▪
	
	MS
	Yes
	Yes
	▪
	

	AL
	Yes
	Yes
	
	▪
	MT
	Yes
	Yes
	
	▪

	AR
	Yes
	Yes
	▪
	
	NC
	Yes
	Yes
	
	▪

	AZ
	Yes
	Yes
	▪
	
	ND
	Yes
	Yes
	
	▪

	CA
	Yes
	Yes
	▪
	
	NE
	Yes
	No
	
	

	CO
	Yes
	Yes
	▪
	
	NH
	Yes
	No
	
	

	CT
	Yes
	Yes
	
	▪
	NJ
	Yes
	Yes
	
	▪

	DC
	Yes
	No
	
	
	NM
	No
	No
	
	

	DE
	Yes
	Yes
	▪
	
	NV
	Yes
	No
	
	

	FL
	Yes
	Yes
	
	▪
	NY
	Yes
	Yes
	▪*
	

	GA
	Yes
	Yes
	▪
	
	OH
	Yes
	Yes
	▪
	

	HI
	Yes
	No
	
	
	OK
	Yes
	Yes
	▪
	

	IA
	Yes
	Yes
	
	▪*
	OR
	Yes
	Yes
	▪
	

	ID
	Yes
	Yes
	▪
	
	PA
	Yes
	Yes
	▪*
	

	IL
	Yes
	No
	
	
	RI
	Yes
	Yes
	
	▪

	IN
	Yes
	Yes
	▪
	
	SC
	Yes
	Yes
	▪
	

	KS
	Yes
	Yes
	▪
	
	SD
	Yes
	Yes
	▪
	

	KY
	Yes
	Yes
	
	▪
	TN
	Yes
	Yes
	▪
	

	LA
	Yes
	Yes
	▪
	
	TX
	Yes
	Yes
	▪
	

	MA
	Yes
	Yes
	▪
	
	UT
	Yes
	Yes
	
	▪

	MD
	Yes
	Yes
	▪
	
	VA
	Yes
	Yes
	
	▪

	ME
	Yes
	Yes
	▪
	
	VT
	Yes
	Yes
	▪
	

	MI
	Yes
	Yes
	▪
	
	WA
	Yes
	Yes
	▪
	

	MN
	Yes
	Yes
	▪
	
	WI
	Yes
	Yes
	▪
	

	MO
	Yes
	Yes
	▪
	
	WV
	Yes
	Yes
	▪
	

	
	
	
	
	
	WY*
	Yes
	Yes
	▪
	


 Key

WY* is not a signatory to the ICAMA

Reciprocity not offered

▪* These states offer Cobra-reciprocity to children from states who offer the same benefit to children from their states.
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