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Request for Information  
Independent Living Program University Services 

 
 
The purpose of this Request for Information (RFI) is to determine the extent of interest from qualified 
agencies in providing the Independent Living Program University (ILPU) services detailed below.  This 
RFI does not constitute a Request for Proposals (RFP) or a promise to issue an RFP in the future.  
This RFI does not commit the County of Los Angeles Department of Children and Family Services 
(DCFS) to contract for any services.  The County will not pay for any information or administrative costs 
incurred in responding to this RFI.  Pending the results of this RFI, the County may negotiate a 
contract, post a contract solicitation, or take no further action. 
 
DCFS is currently seeking agencies that are able to provide Life Skills classes to DCFS youth, ages 16 
through the last day before the 21st birthday, who are eligible for its Independent Living Program (ILP).  
DCFS aims to implement an ILP University concept wherein transition-age youth (TAY) are offered a 
selection of classes that incorporates goals consistent with the goals of the Foster Care Independence 
Act (Chafee Act).  These goals include ensuring foster youth: receive a high school diploma and attain 
post secondary education, find employment, maintain housing, have knowledge of preventive health 
activities, and develop permanent connections.  The classes and staffing requirements are detailed in 
Attachment II. 
 
Classes will be held at community or faith-based sites across the County that have been deemed safe 
havens for DCFS TAY.  The community or faith-based sites for the classes must be within a two-mile 
radius of the DCFS catchment area for the TAY being served.  Classes will be “hands on,” providing 
the youth with the immediate opportunity to engage in practical skill accomplishment in an interactive 
environment rather than a typical classroom or lecture-style setting. 
 
PROFILE OF A QUALIFIED AGENCY 
 
Agencies who wish to respond to this RFI will be required to submit a Statement of Information (SOI) 
that details how they meet the following requirements: 
 

1. Agency must be a governmental agency or a 501(c)(3) non-profit in good standing with the 
Internal Revenue Service and the California Franchise Tax Board. 
 

2. Agency must have at least six months experience providing life skills classes in a community 
setting. 

 
3. Agency must have at least two years providing services to Transition Age Youth (TAY). 

 
4. Agency shall not be prohibited from doing business in the State of California, or in the County of 

Los Angeles. 

Board of Supervisors 

HILDA L. SOLIS 
First District 

MARK RIDLEY-THOMAS 
Second District 

SHEILA KUEHL 
Third District 

DON KNABE 
Fourth District 

MICHAEL D. ANTONOVICH 
Fifth District  



Request for Information 
Independent Living Program University 
Page 2 of 4 
 
 

5. Agency shall not be suspended, debarred, ineligible, or excluded; or have principals who are 
suspended, debarred, ineligible, or excluded from securing federally, State, or locally funded 
contracts. 
 

6. Agency must be in compliance with the Defaulted Property Tax Reduction Program  
(Los Angeles County Ordinance No. 2009-0026) or certify that they are exempted pursuant to 
Chapter 2.206 of the Los Angeles County Code. This ordinance was implemented on  
October 20, 2009, and requires that agencies contracting with the County be current with their 
annual tax payments for secured/real and unsecured/personal property. 

 
7. Agency must demonstrate the ability to obtain the required insurance coverage. 

    
8. Agency must provide on-site assessments and referrals or recommendations to County staff.  

 
9. Agency must be able to demonstrate the ability to collaborate with community or faith-based 

organizations who will allow the ILPU classes to be conducted at their sites. 
 

10. Agency must have sufficient resources to expand the number of ILPU sites to accommodate an 
increase in the number of TAY requesting enrollment in Life Skills classes. 
 

11. Agency must provide at a minimum the five mandatory classes listed on Attachment II. 
 

The County is requesting a Statement of Information (SOI) from agencies that wish to respond to the 
RFI. The SOI must include the following components, and is not to exceed 12 pages, including any 
attachments: 
 

1. Introduction Letter  – The introduction letter must be on agency’s letterhead and include: 
a. Agency’s full legal name 
b. Type of entity (public/private, for profit/nonprofit) 
c. Name and title of the individual authorized to make representations for the agency. 
d. Agency’s mailing address 
e. Contact individual’s name, telephone, and email address 

 
2. Agency’s Experience and Capabilities  – Agency should provide a two-year history of the 

provision of services to TAY that includes at least six months of providing Life Skills classes. 
The history should include collaborations with community partners. 
 

3. Liability Insurance  – Provide evidence of, or the ability to obtain, insurance at the coverage 
levels required by the County.  Following are the insurance requirements for the ILPU contract: 
 
Commercial General Liability insurance (providing scope of coverage equivalent to ISO policy 
form CG 00 01), naming County and its Agents as an additional insured, with limits of not less 
than: 
 

General Aggregate:      $2 million 
 Products/Completed Operations Aggregate:   $1 million 
 Personal and Advertising Injury:    $1 million 
 Each Occurrence:      $1 million 
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Automobile Liability insurance (providing scope of coverage equivalent to ISO policy form CA 
00 01) with limits of not less than $1 million for bodily injury and property damage, in combined 
or equivalent split limits, for each single accident.  Insurance shall cover liability arising out of 
Contractor’s use of autos pursuant to this Contract, including owned, leased, hired, and/or non-
owned autos, as each may be applicable. 

 
Workers’ Compensation and Employer’s Liability insurance or qualified self-insurance satisfying 
statutory requirements, which includes Employers’ Liability coverage with limits of not less than 
$1 million per accident.  If Contractor will provide leased employees, or, is an employee leasing 
or temporary staffing firm or a professional employer organization (PEO), coverage also shall 
include an Alternate Employer Endorsement (providing scope of coverage equivalent to ISO 
policy form WC 00 03 01 A) naming the County as the Alternate Employer, and the 
endorsement form shall be modified to provide that County will receive not less than thirty (30) 
days advance written notice of cancellation of this coverage provision.  If applicable to 
Contractor’s operations, coverage also shall be arranged to satisfy the requirements of any 
federal workers or workmen’s compensation law or any federal occupational disease law. 

 
Professional Liability:  Insurance covering Contractor’s liability arising from or related to this 
Contract, with limits of not less than $1 million per claim and $2 million aggregate.  Further, 
Contractor understands and agrees it shall maintain such coverage for a period of not less than 
three (3) years following this Agreement’s expiration, termination or cancellation. 

 
Sexual Misconduct Liability:  Insurance covering actual or alleged claims for sexual misconduct 
and/or molestation with limits of not less than $2 million per claim and $2 million aggregate, and 
claims for negligent employment, investigation, supervision, training or retention of, or failure to 
report to proper authorities, a person(s) who committed any act of abuse, molestation, 
harassment, mistreatment or maltreatment of a sexual nature. 

 
4. Response to ILPU RFI Questionnaire (Attachment I ) 

 
DEADLINE FOR SUBMISSION OF STATEMENT OF INTEREST 
 
SOI should be submitted at the following address by 12:00 p.m., Friday, February 12, 2016.  Late 
submissions will not be accepted. 
 

County of Los Angeles 
Department of Children and Family Services 
Contracts Administration Division 
Attention:  Jude Tadeo 
425 Shatto Place, Room 400 
Los Angeles, CA  90020 
 

The outside of the envelope should be labeled: “INDEPENDENT LIVING PROGRAM UNIVERSITY 
STATEMENT OF INFORMATION .” 
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DISCLAIMER: 
 
NOTHING IN THIS DOCUMENT SHALL BE CONSTRUED AS OBLI GATING THE COUNTY TO 
ISSUE AN RFP, RFSQ, OR NEGOTIATE A CONTRACT. 
 
This RFI does not constitute a solicitation for contracting and should not be construed as a RFP or a 
Request for Statement of Qualifications (RFSQ).  All information received in response to this RFI shall 
become the property of the County of Los Angeles and DCFS reserves the right to incorporate into any 
future solicitation or contract.  Information received in response to this RFI may be subject to public 
disclosure under the California Public Records Act.  Agencies responding to this RFI may mark specific 
portions of their response as “trade secret,” “confidential,” or “proprietary” as described in the California 
Government Code, Section 6250 et seq.  However, the County shall not in any way be liable for the 
disclosure of such records, including those so marked, if disclosure is required by law or by an order of 
a court of competent jurisdiction. 
 



ATTACHMENT I 

 

 

Independent Living Program University (ILPU)  
Request For Information (RFI) Questionnaire 

 

Date: _______________ 
Agency Name: ___________________________________ Phone Number: _____________ 
Agency Address: ____________________________________________________________ 
Contact Person’s Name: ___________________________ Phone Number: _____________ 
Contact Person’s Email: ___________________________ 
 
Question 
Number 

Question Response 

1a Is your agency a governmental entity? Yes � No � 

1b 

Is your agency a 501(c)(3) organization  
with exempt determination letters from 
the Internal Revenue Service and the 
California Franchise Tax Board? 

Yes � No � 

2 
Does your agency have at least six 
months experience providing life skills 
classes in a community setting? 

Yes � No � 

3 
Does your agency have at least two 
years experience providing services to 
Transition Age Youth (TAY)? 

Yes � No � 
 

4 
Is your agency prohibited from doing 
business in the State of California, or in 
the County of Los Angeles? 

Yes � No � 

5a 
Is your agency suspended, debarred, 
ineligible, or excluded from contracting 
with Los Angeles County? 

Yes � No � 

5b 

Does your agency have principals who 
are suspended, debarred, ineligible, or 
excluded from securing federally, State, 
or locally funded contracts? 

Yes � No � 

6a 

Is your agency in compliance with the 
Defaulted Property Tax Reduction 
Program (Los Angeles County 
Ordinance No. 2009-0026)?  

Yes � No � 

6b 

Is your agency exempted from the 
Defaulted Property Tax Reduction 
Program pursuant to Chapter 2.206 of 
the Los Angeles County Code? 

Yes � No � 

7 Can your agency obtain the required 
insurance coverage? 

Yes � No � 

8 

As related to this RFI, can your agency 
provide on-site assessments and 
referrals, and make 
recommendations to County staff? 

Yes � No � 
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Question 
Number Question Response 

9 

Can your agency collaborate with 
community or faith-based organizations 
to allow ILPU classes to be held at their 
sites? 

Yes � No � 

10 

Does your agency have sufficient 
resources to expand the number of ILPU 
sites to accommodate an increase in the 
number of TAY requesting enrollment in 
life skills classes? 

Yes � No � 

11 
Can your agency provide at a minimum 
the five mandatory classes listed on 
Attachment II? 

Yes � No � 



ATTACHMENT II 

 

 
ILP UNIVERSITY CLASSES AND STAFFING REQUIREMENTS 

 
In addition to the classes detailed below, DCFS may request other Chafee-eligible classes that 
promote self-sufficiency. Such classes may include subjects related to academic support, budget and 
financial management, housing education, home management, health education and risk prevention.  
 
The Contractor would need the DCFS Program Manager’s approval before offering classes on different 
subject matter. 
 
Nutrition and Fitness Class  
Instructor must be a registered nurse with experience of at least, minimum six (6) months providing 
hands-on instruction to specified population.  Class should incorporate; reviewing and reading of 
nutrition labels; understanding the food chart or pyramid; stretching; light exercise; preparation of 
nutritious snacks (juicing, smoothies, wraps etc.).  Host at least two (2) large events integrating a 
fitness activity such as a volleyball or basketball tournament, for all youth who have completed the 
course.  Contractor must provide all materials/supplies:  handouts and food. 
 
Cooking Class  
Instructor must be a qualified chef with experience in the last six (6) months providing individual 
instruction on the following:  food preparation and cooking of a variety of breakfast and dinner entrees 
including fresh ingredients; kitchen safety; grocery comparison; shopping, etiquette, menu planning;  
 
Contractor must provide all materials and supplies for the class, including ingredients required for the 
meals for each youth participant,  
 
Grooming & Hygiene Class  
Instructor must be a registered nurse with at least six (6) months experience providing individualized 
hands-on instruction on the following:  Proper bathing techniques; proper hair care; preventing body 
odor; moisturizing your skin; dermatology; male and female hygiene (self-care), attire; how to tie a tie.  
 
Contractor must provide materials for each youth and incentives.  Contractor must host at least one (1) 
annual dance event for all youth participating in Grooming & Hygiene Class. 
 
Job Readiness Class  
Instructor(s) must be professional staff with over five (5) years of management or HR experience with 
at least six (6) months experience providing individualized hands-on instruction on the following: soft-
skills; dress for success; interviewing skills; resume writing; defining of job characteristics and traits, 
work etiquette.  
 
Contractor must provide all materials for each youth (sample applications, sample resume and other 
related reference materials). 
 
Money Management and Financial Literacy Class  
Instructor must be a professional from banking institution or with a proven financial literacy 
background, with at least six (6) months experience providing individualized hands-on instruction on 
the following: budgeting; savings; general savings rules; stocks/bonds; credit cards; small business.  
 
Contractor must provide all reference materials and incentives. 


