Entering Education Travel Reimbursement (ETR) payments in CWS/CMS for Youth in Small Family,
Foster Family, Relative/NREFM, Tribe Specified and Foster Family Agency Certified Homes

ETRs can only be entered within the Start and End Date of an already entered Basic Rate Type ongoing
payment row. What follows are the steps to enter an ETR for the following placement that has a Basic
Rate Type ongoing request row with a start date of 06/01/2013:

& Client Services - Case [Flintstone, Pebbles] - [Placement [Shrek Ogre Relative Home]]
@ File Edit Search Action Associated Attach/Detach Window Help Toolz

il b & ﬁ ] ) £y
|T||T|I§I|+||+|| [

Lhild R emaval Info ] 1D Ongoing Requests l Igmdental Paprnents ] End Flacement/Epizode | Temporary Leave | Relative/MREFM Aszessment
r Ongoing Requests

+ Start Date Stop Date Rate Type
~ Rate Type Total LA APPS Rates
¥ Basic Rate Active Rate Total APPS Schedule/Level
ol I 0.00 |D - Severely Emotionally Disturbed ﬂ
r Request Details Miller-Youakim Referral
Start D ate Prajected End Date FPayment Stop Date ™ Informed
0E/01 /2013 : L :
" Informed and Accepted
Basic Rate Additional B ate Fayment County
| |Lc-s Anacles I + Mat*vet Infarmed
- Approval
Paprnent Type Additional Paprient End Reazon Approval Statug Diate
| J | IHequest Mat Submitted | I
Rate/Service Level Feason Description
Regional Center

1) Click on the “+’ sign in the Ongoing Requests grid to create a new ongoing request row;

Child Removal Info | | Ongoing Requests ] Incidental F'ayments] End PIacementa’Episode] Temporary Leave] Relative/MREFM Aszessment
rOngoing R
+ Start Dale Stop Date Rate Type
rRate Type ———— Total ——— LA APP5 Rates
% Basic Rate Active FRate Total APPS Schedule/Level
e~ I 0.00 |D - Severely Emotionally Disturbed ﬂ
— Request Details Miller-Youakim Referral —
Start Date Projected End Date Fayrient Stop D ate " Informed
0B/ /2003 : s :
" Infarmed and Accepted
Basic Rate Additional R ate Fayrnent County
|Los hngeles |  Mot*r'et Infarmed
r Approval
Pagment Type Additional Payment End Reason Approval Status [ate
| J | IHequest Mot Submitted I I
RatesService Level Reason Description
Fegional Center
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Entering Education Travel Reimbursement (ETR) payments in CWS/CMS for Youth in Small Family,
Foster Family, Relative/NREFM, Tribe Specified and Foster Family Agency Certified Homes

2) Select Additional Rate in the Rate Type section;

Child Femaovwval Info ] 1D Qngoi%&quests l Incidental Payments ] End Placement/Episode ] Temporary Leave ] Relative/MREFM Azzessment
0 ngoing Requests

+ Styf Date | Stop Date | Rate Type

1 A0142013 Basic

rRate Type / Total LA APPS Rates
. i Active Fate Total APPS Schedule/Level
& ! [
rRequest Details Miller-Youakim Referral —
Start Date Projected End D ate Papment Stop Date ™ Informed
" Informed and &ccepted
B azic Riate Additional F ate Payment County
I & Mot ‘et Infarmed
r Approval
Payment Type Additional Payment End Reazon Approval Statuz [ ate
| J | J |Flequest Mot Submitted I I
RatesService Level Reazon Description
Regional Center

3) Enter a Start Date- it cannot be earlier than the Start Date of the Basic Rate Type ongoing request
row (06/01/2013 in this example);

Child Remowal Info ] [ Ongoing Requests l Incidental Payments ] End Placement/Epizode | Temporary Leave ] Relative/MREFM Assessment
r Ongoing Requests
+ Start Date | Stop Date | Rate Type

1 B asic
2 3 Additional

—Rate Type Total LA APPS Rates
™ Basic Rate Active Rate Total APPS Schedule/Level
@ fdditional Rate | oo | [
r Request Details Miller-Youakim Referral —
Start Date Projected End Date Payrnent Stop D ate " \nfarmed
O/ /20m3 |Z| ™ Informed and Accephed
Basic Rate Additional Rate Fayrnent Caunty
I {* Mot ‘ret Informed
r Approval
Payment Type Additional Payment End Reazon Approval Statuz [ate
| J | J | Request Mot Submitted I |
Rate/Service Level Reazon Description
Regional Center
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4) Tab to the Additional Rate field and enter the appropriate ETR rate (only one of the following
rates should be entered- 58, 154, 250, 347 or 443);

LChild Bemoval Info ] D Ongoing Requests l Incidental F'a_l,lments] End Flacement/E pizode ] Temporary Leave] RelativeMREFM Assessment
r Ongoing Requests
+ Start Date | Stop Date | Rate Type

1 06/01/2013 Basic

Additional

rRate Tppe——— Total —— LA APPS Hates
™ Basic Pate Active Fate Total APPS Schedule/Level
& additional Fate | oo | [
r Request Details Miller-Youakim Referral —
Start Date Frojected End Date Payment Stop Date ™ Informed
0E/M./203 :
" Infarmed and Accepted
Basic Rate Additional B ate Payment County
lafmi | | f* Mat'vet Informed
r Approval
Papraent Type Additional Payrient End Reazon Approwval Status Date
| J | J IHequest Mot Submitted | I
Fate/Service Level Fieazon Description

| [

Regional Center

| [

5) Tab to the now mandatory Payment Type field in the Additional Payment Reason section;

LChild Remaval Info ] 10 Ongoing Requests l Incidental Payments ] End Placement/Epizade ] Temporary Leave ] Relative/MREFM Azsessment ]
0 ing Requests
+ Start Date | Stop Date | Rate Type
1 0B/01/2013 Basic

Additional

—Rate Type Total LA APPS Rates
= Active Rate Total APPS ScheduledLevel
@ Additional Fate [ 34700 | =
—Request Details Miller-Y ouakim Referral —
Start D ate Projected End D ate Payment Stop Date & Informed
06/01./2013 :
" Informed and Accepted
Baszic Rate Additional R ate Fayment County
{* Mat*vet Informed
347, | |
—Additional Payment Reason Approval
Paprent Type Additional Payment End Reason Approval Status [ ate
|Educati0n Transpartation ﬂ | J IHequest Mat Subrmitted | |

# | Reason Description

BedwWetting

Behavioral Difficulties [runaway, lving]
County Authorized Allowance
Developmentally Dizabled Children
Education Tra tation

Fazter Parent Participation in Therapy

E Health Difficulties Case [Flintstone. Pebbles] > Clisnt (Case Focus Child) [Febbles Flintstane] -» Placement [
Hearing |mpairment
=C 1|nfant Supplement - Farnily w EF. 4
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Entering Education Travel Reimbursement (ETR) payments in CWS/CMS for Youth in Small Family,
Foster Family, Relative/NREFM, Tribe Specified and Foster Family Agency Certified Homes

6) Select the appropriate Rate/Service Level that corresponds to the Additional Rate you input in step
5 above;

LChild Removal Info ] 1D Ongoing Requests l Incidental Payments ] End Placement/E pizode | Temporary Leave ] Relative/MREFM Aszezzment
r Ongoing Requests

+ Start Date | Stop Date | Rate Type
1 0E/01/2013 Bazic

] Additional

—Rate Type Total LA APPS Rates
i Active Rate Tatal APPS Schedule/Level

& Additional Rate [ 34700 [ =l

=

r Request Details Miller-Youakim Referral —
Start Date Frojected End Date Fayment Stop Date " Irfarmed

06/01/2013 :

Basic Rate Additional Rate Fayment County
[ 47, | | f* Mot et Informed

" Informed and Accepted

rAdditional Payment Reaszon Approval

Payment Type Additional Payment End Reazon Approval Statug Diate
|Educati0n Tranzportation ﬂ | J IHequest Mot Subrnitted I |
Fate/Service Level Fieason Description
|Ed Tryl - Private Trans 19 - 23 miles ﬂ

Ed Trvl - Public Trans Flat Rate
Ed Trvl - Private Trans 4 - 8 miles
Ed Trvl - Private Trans 9 - 13 miles
Ed Trvl - Private Trans 14 - 18 miles
Frivate Trans Caze [Flintstone, Pebbles] -» Client [Caze Focus Child) [Pebbles Flintstone] -> Placement [
_|Ed T4l - Private Trans 24 or mare miles [

e

7) Now that you have entered all of the mandatory fields you should Save to Database.

Lhild Rernowal Info] 1D Ongoing Requests l Incidental Papments ] End Placement/E pisode ] Temporary Leave] RelativeNREFHM stessment]
r Ongoing Requests

+ Start Date | Stop Date | Rate Type
1 001 /2013 Basic
2 0/ /2012 Additional

~Rate Type Total LA APPS Rates
. Active R ate Total APPS SchedulesLevel
@ Additional Rate [ 347.00 | H

— Request Details Miller-Youakim Referral —
Start Date Prajected End D ate FPayrnent Stop D.ate  Irformed
06/01/2013 :

" Informed and Accepted
Basic Rate Additional R ate Fayrment County
& Mat et Infarmed
347,

 Additional Payment Reason Approval
Payment Type Additional Payment End Reason Approval Status Date
|Educati0n Tranzportation j | J |Hequest Mot Subrmitted | |
Rate/Service Level Fieazon Description
|Ed Trvl - Private Trans 19 - 23 miles ﬂ |
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Entering Education Travel Reimbursement (ETR) payments in CWS/CMS for Youth in Small Family,
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8) Inorder to enter an END DATE on an Ongoing Request row for Education Transportation, you
must first select an Additional Payment End Reason from the dropdown menu- if you select Other,
the Reason Description menu becomes mandatory;

LChild Remaval Info ] 10 [Ongoing Requests l Incidental Payments ] End Placement/E pizade ] Tempaorary Leave ] Felative/MREFM Assessment

+ Start Date | Stop Date | Rate Type

Basic

Additional

—Rate Type Total LA APPS Rates
. Active Rate Total APPS Schedule/Level
* Additional Rate [ 4700 | [~
~ Request Details Miller-Youakim Referral —
Start Date Frojected End Date Fayment Stop Date " Irnfarmed
0B/01 /2013 :
™ Informed and Accepted
Basic Rate Additional A ate Fayrment County
f* Mat*'et Infarmed
[347. | |
Additional Payment Reason Approval
Payment Type Additional Payment End Reason Approval Status Date
|Educati0n Tranzpartation ﬂ |F'Iac:ement Change ﬂ IHequest Mot Subritted I I
Rate/Service Level <Monez
|Ed Trl - Private Trans 13 - 23 miles 7| |awOLsbducted
Regional Center Educational Needs Changed

| J Flacement Change
Promoted/Graduated
Returned Home
Other

9) Once you have selected an additional payment end reason, the Payment Stop Date becomes
mandatory. You can now enter the payment stop date. Once you tab out of this field, this ongoing
request row becomes read-only. You should now Save to Database.

£ Placement [Shrek Ogre Relative Home]

Child Removal Info] (] ncidental Payments ] End F'Iacement.-’Episode] Temporany Leave ] Fielative/NREFM gssessment]

r Ongoing Req
+ | Start D ate | Stop Date | Rate Type |

1 0E/01/2013 Basic

Additional

r Rate Type Total LA APPS Rates
- Active FRate Total APPS Schedule/Level
& Addiionsl Fiats { [3700 | { I |

~ Request Details Miller-Y ouakim Referral
Start Date Projected End Date Papment Stop Date & Infomed

OB/ /2013 . " Informed and Accepted

Bazic Fate Additiohal R ate Payrment Count
1 EX | ] & Not Yet Informed

Additional Pay t B Approval
Payment Type Additional Payment End Reason Approval Status Date
I E ducation Tranzportation J| I Placement Change J| ’7| Feguest Mot Submitted | |
Fate/Service Level Fieason Description
IEd Trel - Private Trang 19 - 23 miles J| L

Fegional Center

| [ |
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10) In order to make changes to a read-only ongoing request row in a placement is to select Update
Placement from the Action Menu;

& Client Services - Case [Flinistone, Pebbles]
File Edit Search BEWEGN Associated  Attach/Detach  Window Help Toolz

N
Placement [Shrek Ogre Relative Home] [’:”E

hild Remaowval Info ] ) hcidental Payments ] End Placement/E pizode ] Temparary Leave ] Felative/NREFM Assessm
Inaoi N

B
going heq!

Child Fer + | Start Date | Stop Date | Rate Type | Projected End |
1 06/01./2013 Basic
r Placel - o
01 3 Additional
Placem
Chidp  End Case...
Placem -Rate Type Total LA APPS Rates
Change Placement Home © Active Fiate Total APPS Schedule/Level
Update Placement
et HeRaTen & Addiional Rats [3700 ] | |
Insert Flacement
Pl - Request Details Miller-Y ouakim Referra
r Placel
Start Date Projected End Date Payrent Stop Date ™ Infomed

fiew Conts _J m
060172013 .
Placem L " Informed and Accepted

Limit Access... B azic Rate Additional R ate Payment Coun
Flacen  Approval... ’:] |34?—| I_y_y_l " Mot et Informed

[
Additional Payment Reason App!
Payment Type Additional Payrment End Reason Approval Status Date
IEducatan Transportation J| IPIacement Change J| |Hequest Mot Submitted | |
Reason Rate/Service Level Reason Description

IEd Tryl - Private Tranz 19 - 23 miles J| |_ | ” |

11) Changes can now be made to the ongoing request rows in the placement. Save to Database after
making any changes.

A Placement [Shrek Ogre Relative Home] r_|@
Child Removal Info ] 1D Ongoing Requests i| Incidental Payments | End Placement/E pisode | Temporary Leave l Relative/MREFM Aszessment ]
r Ongoing Requests ~
+ Start Date | Stop Date | Rate Type | Projected End D.
1 0B/01/2013 Basic
3 Additional
rHRate Typg——— Total — LA APFP5 Rates
" Basic Pate Active Fate Total APPS Schedule/Level
& Additional Fate 347.00 | [~
r Hequest Details Miller-Youakim Referral -
Start Date Projected End Date FPayment Stop D ate " Infarmed
0BA01 42013 : : 07/29/2013 :
" Informed and &ccepted
Bazic Rate Additional R ate Fayment County
{* Mot 'ret Informed
347, [ |
Additional Payment Reason Approval
FPayment Type Additional Payment End Reaszon Approval Status Date
|Eduu:atiu:un Tranzportation ﬂ |F'Iau:ement Change ﬂ |F|equest Mot Submitted | |
RatesS emvice Level Reason Description
|Ed Trwl - Private Trans 19 - 23 miles ﬂ ~
e | [ e
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