C300-001

ADOPTION ASSESSMENTS

AND

TERMINATION OF PARENTAL RIGHTS (TPR)

DATE OF ISSUE:

December 13, 2000
APPLICABLE TO:

Regional TPR Clerks and Their Supervisors and Clerical Administrators
FORMS:



AD 90, Supporting Information for Issuance of Department of Social






    Services Acknowledgement and Confirmation of Receipt of Relinquishment 






    Documents






AD 551A,
 Notification of Procedure in Lieu of Signing Relinquishment, Waiver or 







 Denial






DCFS 65A, Confirmation That a Child is Legally Freed






Termination of Parental Rights (TPR) Document Tracking Log






Adoption Assessment Tracking Log

DOCUMENTS:

Case Folder, Document Tracking Page

SUPERSEDES&

CANCELS:


None
The Regional TPR Clerk is responsible for the processing of the Adoption Assessment and the Termination of Parental Rights forms and faxing them to the Adoptions Division.

The Adoption Assessment packet consists of the following completed forms and is filed on the left-hand side of the blue Adoption folder.

· CS-PPADOP – Permanency Planning/Adoption Assessment (5 pages)

· DCFS 37A - Termination of Parental Rights (TPR) Related Checklist (1 page)

· DCFS 708 - Child Placement and Needs Assessment

· DCFS 5400 – Request for an Adoptive Family (4 pages)

· DCFS 5550 – Adoption Home Study Referral – Part II (3 pages)

The CS-PPADOP - Permanency Planning/Adoption Assessment is the tool for assessing a child’s potential adoptability.

The DCFS 37A is a correspondence tool between the regional Children's Social Workers and the Adoption Liaisons.

The DCFS 708 is accompanied with the Adoption Home Study Referral and assists in identifying the specific needs of the child.

The DCFS 5400 is submitted with the Adoption Assessment packet for an unattached child.  An unattached child has no current or potential caregiver who is interested in adopting the child.  The Adoptions Division will attempt to locate an adoptive home for the child.

The DCFS 5550 is submitted with the Adoption Assessment packet for an attached child.  An attached child is placed with a caregiver who is interested in adopting the child.

The California Department of Social Services (CDSS) Termination of Parental Rights forms consist of the following forms and are filed on the right-hand side of the blue Adoption folder.

· AD 90 - Supporting Information for Issuance of DPSS Acknowledgment and Confirmation 

      of Receipt of Relinquishment Documents

· AD 551A - Notification of Procedure in Lieu of Signing Relinquishment, Waiver or Denial

· DCFS 65A - Confirmation That a Child is Legally Freed (DCFS form sent to and returned by 


      CDSS)

Any other forms that may be attached to the Adoption Assessment packet are communication tools between the CSW and the Adoptions Liaison.  Include them in the folder but do not fax to the Adoptions Division.

A.
WHEN:

UPON RECEIPT OF AN ADOPTIONS ASSESSMENT PACKET

	WHO
	       HOW

	
	

	TPR CLERK
	1.
Retrieve the Adoption Assessment packet from the 

In-Basket.

2.
Date stamp the packet.

3.
Complete the Adoption Assessment Tracking Log through 
the “Child’s Name” column.

a) If the Permanency Planning/Adoption Assessment is NOT stamped ACTIVATE, complete the “Liaison’s Recommendations” column on the Adoption Assessment Tracking Log and return packet to the CSW.

b) If the Permanency Planning/Adoption Assessment is stamped ACTIVATE, complete the “Liaison’s Recommendations” column on the Adoption Assessment Tracking Log and ensure that either a DCFS 5400 or a DCFS 5550 and DCFS 708 are attached to the packet.  If both of these forms are not attached to the packet, return to the Adoptions Liaison for corrective action.

NOTE: The Adoptions Liaison's Recommendation is located in Section IV., Analysis of Likelihood of Adoption, of the Permanency Planning/Adoption Assessment.

4.
Fax the entire packet to the Adoptions Division Placement 
and Recruitment Unit at (213) 383-1502.

NOTE:  When faxing the Adoption Assessment Packet, the following forms are related:

· ATTACHED CHILD = DCFS 5550 and the DCFS 708

· UNATTACHED CHILD = DCFS 5400 and the DCFS 708

5.
Insert the packet along with the following into a blue 
Adoption Folder:


	WHO
	       HOW

	
	

	TPR CLERK
	a)
The fax confirmation document.

b)
A DCFS 65A with the child's name and current state 


number (194X-1234567) either printed or typed on line 

number one.

6.
Log the “Date Faxed To Adoptions” on the Assessment 
Tracking Log.

7.
Annotate the “Completed By & Date” column with your initials 
and the date completed on the Adoption Assessment Tracking 
Log.

8.
Forward the Adoption folder to the CSW.


B.
WHEN:

TERMINATION OF PARENTAL RIGHTS (TPR) HAS OCCURRED

	WHO
	       HOW

	
	

	TPR CLERK
	1. Retrieve the blue Adoption Folder from the TPR In-Basket.

NOTE: Each child must have a separate adoption folder.

This folder contains:


a)
A Permanency Planning/Adoption Assessment form;


b)
a copy of the child’s birth certificate;

c) the TPR minute order; and

d) the DCFS 65A completed and signed by the CSW.


NOTE: If any of the above forms/documents are missing, 
annotate the Document Tracking Page in CWS/CMS and the 
“Comments” section of the TPR Tracking Log as to what 
forms/documents are missing and return packet to the CSW

for corrective action with a note referring them to the 

Document Tracking Page.

	
	2. Complete an AD 90 in duplicate (form must be typed) in the following manner:

a)
In the AGENCY section, type County of Los Angeles – 

Department of Children and Family Services.

b)
Section I:

1.
The child's name;

2.
birthdate;

3.
sex;

4.
birthplace;

5.
verified (circle "yes" or "no"); and

6.
AKAs.


	WHO
	       HOW

	
	

	TPR CLERK
	
c)
Section II:

1.
The mother's maiden name;

2.
birthdate;

3.
birthplace;

4.
mother's last, first and middle name, social security #; 
and 
if deceased, the date of death verified, (circle "yes" 
or "no");

5. presumed father(s) last, first and middle name, and if 
deceased, the date of death verified, (circle "yes" or 
"no");

	
	

6.
alleged natural father(s) last, first and middle name, 



and if deceased, date of death verified, (circle "yes" or 


"no").


d)
Section III:

1.
Mother never married box.  Check the box if it is 
known that mother has never been married.  If 
mother's marital history is unknown, do not check 
the box.



2.
Name of spouse(s), marriage date(s), and, if verified, 



indicate by typing an "X" in the appropriate "yes" or 



"no" box. 

3.
Terminations - Month, Day, Year.  Indicate the date in 
the appropriate field (Final Dissolution, Annulment or 
Death-Husband), and, if verified, indicate by typing an 
"X" in the appropriate "yes" or "no" box.


e)
Complete Section IV by consulting with the CSW to ensure 

that an "X" is typed in the appropriate box(es) to ensure 


that it meets the definition of a presumed father.

	
	f)
Complete the "Approved By" field by typing the SCSW's 
name and title.  Do not date this form.

g)
Type the child’s name and date of birth in the upper right- 
hand corner of page 2.

h) Complete Section V by consulting with the CSW and typing an "X" in the appropriate box and typing the date, 
if applicable.

i)
Complete Section VI by typing an "X" in the appropriate 
box 
and typing the date if applicable.  If there is Indian 
ancestry, the AD 4311, Information on American Indian 
Child, or other Bureau of Indian Affairs (BIA)/tribal 
correspondence must be attached.


	WHO
	       HOW

	
	

	TPR CLERK
	3.
Complete an AD 551A in duplicate (form must be typed) in the 
following manner:

NOTE: The AD 551A is not required when both parents are deceased.

a)
Name of child;

b)
birthdate;

c)
birthplace;

d)
name of mother;

e)
name of presumed father(s); and/or 

f)
name of alleged father(s).

g)
Section I. – Type LOS ANGELES for the county.

	
	1. Section C. – Check the Child Declared Free from 
Parental Custody and Control and Referred to Agency box.  Check the WIC 366.26 box.  Type the Date and the Court Action Number.

2. Check the Mother box.

3.
Per the minute order, check all that apply - Presumed 
Father(s) and/or Alleged Natural Father(s).

NOTE: If a Nunc Pro Tunc exists for number(s) one, two or three above, type its Date and Court Action number on the appropriate line.  Include both the WIC 366.26 and the Nunc Pro Tunc minute orders as part of the packet.

h)
Section III. 

1. Signature of agency representative, type the 
SCSW's name and title.

2.
Type COUNTY OF LOS ANGELES, DEPARTMENT 
OF CHILDREN AND FAMILY SERVICES in the 
Name of Agency field.  Do not date this form.
4.
Review the DCFS 65A to ensure it has been completed, signed 
and dated by the CSW.
If the DCFS 65A is incorrect, annotate the Document Tracking Page in CWS/CMS and the “Comments” section of the TPR Tracking Log as to the incorrect information and return the folder to the CSW for corrective action with a note referring them to the Document Tracking Page.




	WHO
	       HOW

	
	

	TPR CLERK
	5.
Enclose the AD 90, AD 551A, and the DCFS 65A in the 


Adoption folder.

Ensure that any dissolution of marriage, death and/or marriage certificates and/or any BIA or other Indian correspondence are enclosed in the blue Adoption folder prior to step 6.

6.
Enter the date the Adoption folder is forwarded to the CSW on 
the Document Tracking Page of CWS/CMS and in the “Date 
Completed” column of the TPR Tracking Log.

7.
Return the Adoption folder to the SCSW for review and 
signature of the DCFS 65A.


Prepared by: Ree Osbrink

CLERICAL  #C300-001 (12/13/00)
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