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COMMUNICATIONS WITH A CHILD’S ATTORNEY 

DATE:



05/11/01
APPLICABLE TO:
Child’s Attorney Notification Specialists (CANS),  Their Supervisors and

                                          Administrative Support Services Managers (ASSMs)

DOCUMENTS:

Contact Notebook






Case Notes (CS-CNOTES)






IN-ALGDES, Screener Narrative






IN-EFFEFR, Emergency Response Referral Information





SS8572, Suspected Child Abuse Report (SCAR)

FORMS:



DCFS 5402, Notice to Child's Attorney Re: Child's Case Status






DCFS 5403, Missed Child Contact and Contact Exception Log






DCFS , Notification of Case Event Letter

SUPERSEDES &

CANCELS:


None

This Procedural Guide issues Departmental policy and procedures regarding CANS’ communications with a child’s attorney during all dependency matters.  All information in the possession of a CANS regarding a child and his/her family is confidential and can only be disclosed to specified individuals/agencies under specified conditions.  This includes both court and voluntary cases.  All case records are confidential by statute and may also contain attorney-client communications, which are privileged and confidential.
Communications with a child’s attorney are treated differently from those with attorneys representing other parties in a dependency matter.  The term “child’s attorney” refers to the Dependency Court Legal Services attorneys as well as the 317 attorneys.  In addition, the term refers to a paralegal, social worker or any other person working for that attorney.

The Children’s Social Workers policy that coincides with this policy is located in LA Kids, Child Welfare Services (CWS) Handbook Section 0300-000 Court-Related Issues, # 300-506.08, Communications with a Child's Attorney.

A. WHEN:


THE CSW SUBMITS INFORMATION FOR NOTIFICATION TO CHILD’S 
  


ATTORNEY

	WHO
	       HOW

	
	

	Child’s Attorney Notification Specialist (CANS)
	1. Receive from the CSW the following information:




	WHO
	       HOW

	
	

	Child’s Attorney Notification Specialist (CANS)
	a) child's name

b) name of the child’s attorney and, if Dependency Court Legal Services, the law group (s)he belongs to (i.e., 1, 2, or 3)

c) case name

d) court number

e) date and time of the delinquency court hearing

f) department number

g) location of the hearing (i.e., Sylmar, Eastlake, or 
Compton)

h) date and time the CSW was notified of the hearing

i) any relevant information pertaining to the delinquency matter

j) if applicable, a Suspected Child Abuse Report

If any information is missing, either contact the CSW or obtain the case file, including the Court Document folder, to locate the information.

2.
Type a DCFS 5402 with the information provided by the CSW.

3.
If the attorney belongs to Dependency Court Legal Services, 
within six business hours or the end of the same business day, 
whichever occurs first, complete the following:

a) Fax the DCFS 5402 to the appropriate law office.
b) Print a fax confirmation sheet.

c) Attach the confirmation to the DCFS 5402 and file in the Court Documents folder.

4. If the attorney is a 317 attorney, within six business hours or the end of the same business day, whichever occurs first, complete the following:

a) Type a confirming letter (see attached example).

b) Photocopy the confirming letter and the DCFS 5402.

c) Mail the original DCFS 5402 and the confirming letter to the appropriate law office.

d) Attach the copy of the confirming letter to the copy of the DCFS 5402 and file in the Court Documents folder.




B.
WHEN:


THERE HAS BEEN A CHANGE OF ASSIGNMENT IN THE CASE-CARRYING

AND/OR DI CSW

	WHO
	       HOW

	
	

	Child’s Attorney Notification Specialist (CANS)

	1. Receive from the receiving SCSW the following information:

a) name of the new CSW

b) child’s name

c) name of the child’s attorney and, if Dependency 
Court Legal 
Services, the law group (s)he belongs to (i.e., 1, 2, or 3)

d) case name

e) court number

f) case event

g) date of the assignment change

h) if applicable, a copy of the Emergency Response 
Referral 
Document

If any information is missing, either contact the SCSW or obtain the case file, including the Court Document folder, to locate the information.

2.
Follow A. 2.-4.


C.
WHEN:

    A REQUIRED CSW-CHILD CONTACT IS MISSED OR A CONTACT  

  


   
    EXCEPTION IS OBTAINED BETWEEN SCHEDULED HEARINGS
	WHO
	       HOW

	
	

	Child’s Attorney

Notification Specialist (CANS)


	1. Receive from the CSW the following information no later than the 7th day of the month:

a) child’s name

b) name of the child’s attorney and, if Dependency Court 


Legal Services, the law group (s)he belongs to (i.e., 1,2, or 3)

c) case name

d) court number

NOTE:  Ensure that every CSW in the unit(s) to which you are assigned has provided you with a list of the children whose face-to-face contacts were missed or for which a new exception was obtained.

If the CSW is unavailable, obtain the information from his or her SCSW and/or the Court Documents folder.

2.
Follow A. 3. and 4.
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Date

Ms. Child’s Attorney

2000 Wilshire Blvd.

Suite 200

Santa Monica, California 90001

Dear Ms. Attorney;

NOTIFICATION OF CASE EVENT

John Child

CK12345

Enclosed is information concerning your client.  If you have any questions, please feel free to call me.  I may be reached at  (     ) ______________.

Very truly yours,

Susie Worker, 

CSW

Enclosure(s)
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