
C400-005

PROCESSING PROOF OF SERVICE NOTICES

FOR WIC 366.26 HEARINGS

DATE OF ISSUE:




08/09/02

APPLICABLE TO:

Court Support Staff, Their Supervisor and Their Administrative Assistant Support Manager

LEGAL BASIS:




California Rule of Court 1463(b)









Los Angeles County Rules of Court 17.10, 17.11 and 17.17









Welfare and Institutions Code Section 366.23

RELATED POLICY REALEASE(S):
Procedural Guide 0300-306.25, Notice of Hearing to Select a 







Permanent Plan Pursuant to WIC 366.26

NON-CWS/CMS FORM(S):


Sheriff's Return Log









Sheriff's Forward Log









DCFS 4373, Request for Los Angeles County Sheriff's 








Department Service Notice of Hearing

CWS/CMS FORMS(S):



JV-300, Notice of Hearing on Selection of a Permanent Plan - 







Juvenile









JV-310, Proof of Service - Juvenile Hearing under Section 







366.26 of the Welfare and Institutions Code

SUPERCEDES AND



C400-005, Processing Proof of Service Notices for WIC 366.26
CANCELS:





Hearings, dated April 2001

Court support staff are responsible for forwarding the JV-310 to the Sheriff’s Department.

A.   WHEN:

A WIC 366.26 PROOF OF SERVICE NOTICE IS RECEIVED 

	WHO
	
HOW

	
	

	Court Support Staff
	1. Upon receipt of a DCFS 4373 with the JV-300(s) and 
JV-310 attached, ensure that the DCFS 4373 has been signed by the CSW and there are at least 55 calendar days prior to the hearing.

If not, log the reason for return onto the Sheriff's Return Log and return the document to the CSW for corrective action.

2.
Log receipt of the notice onto the Sheriff’s Forward Log.  
Annotate the log with the following information:


	WHO
	      HOW

	
	

	Court Support Staff
	· Court date

· Date received

· Court number

· Department number

· Date sent to the Sheriff's Department

· CSW’s name and region

· Minor’s name

· Name(s) of person being noticed

3.
Insert document in envelope, address envelope and 
forward to the appropriate Sheriff's office.


NOTE:
The Sheriff's office will send the proof of service 


 to the CSW.
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