C400-006

REMOVAL ORDER FOR INCARCERATED PARENTS

(IN AND OUT)

DATE OF ISSUE:




09/07/01

APPLICABLE TO:




Juvenile Court Services Support Staff, Their Supervisor and the

 







Administrative Support Services Manager

LEGAL BASIS:




None

RELATED POLICY RELEASE(S):
None

NON-CWS/CMS FORM(S):


JV 450, Order for Prisoner’s Appearance at Hearing Affecting 








Prisoner’s Parental Rights









Weekly Log

CWS/CMS FORM(S):



DCFS 4217, Order of Court for Removal of Prisoner from 








County Jail

DOCUMENT(S):




None

SUPERSEDES AND CANCELS:

None

A.
WHEN:  A REMOVAL ORDER FOR A PRISONER’S APPEARANCE IS 




 RECEIVED

	WHO
	
HOW

	
	

	Court Support Staff

Court Support Staff


	1. Upon receipt of the removal order that is date stamped in the mailroom, read it for completeness and accuracy.

2.
Contact the CSW or SCSW if any additional information 
or clarification is needed.

a)
The DCFS 4217:  

1)
a typed copy is preferred as only a few judges will 
accept a handwritten copy



2)
ensure  that the Los Angeles County Booking 



number contains seven digits



3)
verify the child’s court case number

4)
check for the CSW’s signature



5)
affix the County seal stamp

6)  provide two copies to the court for processing.




NOTE:  At the very latest, the courtroom must 



process the DCFS 4217 by noon the day before 



the hearing to assure the prisoner’s appearance. 

b) The JV 450:

1)
must be typed

2)
ensure that the California Detention Center 
number begins with a letter followed by five digits

3)
provide three copies completed on both sides to 
the courtroom.


NOTE:  The courtroom needs the JV 450 three 
weeks prior to the hearing to properly process it.  
Removal orders with less-lead time are processed 
but the prisoner’s appearance is not guaranteed.

3.
Record the removal orders on the Weekly Log each day.

4.
Place the removal orders in the courtroom mailboxes for 
processing.

5.
Count the total number of removal orders received each 
month and forward these numbers in a memo to the CSW 
Liaison.




Prepared by Alice Johnson
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