C400-014

JUVENILE AUTOMATED INDEX

INQUIRIES AND ASSIGNMENTS

	DATE OF ISSUE:

APPLICABLE TO:

LEGAL BASIS:

RELATED POLICY RELEASES:

NON-CWS/CMS FORM:

CWS/CMS FORMS:

SUERSEDES AND CANCELS:
	07/05/01

Juvenile Court Services Support Staff, Their Supervisor and Their Assistant Supervising Support Manager

None

None

Juvenile Automated Index Log

None

None


A.
WHEN:

A REQUEST OF INQUIRY AND/OR ASSIGNMENT FOR A 





CHILD'S JUVENILE AUTOMATED INDEX NUMBER IS 





RECEIVED

	WHO
	
HOW

	
	

	Court Support

Staff
	1.
Enter the child’s name and birth date in the Juvenile Automated 
Index system.

a) If a record is found, write the number on the Juvenile Automated Index Log.

b)
If no record is found, assign the child a new number and write 
the number on the Juvenile Automated Index Log.


NOTE:  Each Juvenile Automated Index number is stored in the 
system and remains with the child until age 18.

2. Print a copy of the search results and forward to the requesting CSW.
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