C600-0670

VENDOR NUMBER ASSIGNMENT

	DATE OF ISSUE:

APPLICABLE TO:

LEGAL BASIS:

RELATED POLICY RELEASE(S):

NON-CWS/CMS FORM(S):

CWS/CMS FORM(S):

SUERSEDES AND CANCELS:
	09/13/01

Foster Care Support Staff, Their Supervisor(s) and The Administrative Support Services Manager

None

None

Vendor Exception Report

None

None


A.
WHEN:

THE VENDOR EXCEPTION REPORT INDICATES A VENDOR 



NUMBER IS REQUIRED OR AN EW/TA REQUESTS A 





VENDOR NUMBER

	WHO
	      HOW

	
	

	Foster Care Support Staff
	1.
Access and search the Automated Provider Payments  
System (APPS) to ensure that the caregiver does not 
have a vendor number.


a)
If a vendor number is found, notify the EW/TA.

b)
If a vendor number is not found, assign one via 
APPS and update the child's placement in APPS.


c)
Annotate the report with the vendor number.

2.
Access CWS/CMS and complete the LA Payee page.

3.
Initial, date and file the report in designated office 
file.




Prepared By Ree Osbrink
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