C600-1200

STATE NOTIFICATION OF A FACILITY/HOME CLOSURE OR A DECREASE IN CAPACITY

DATE OF ISSUE:




01/02/01

APPLICABLE TO:




Revenue Enhancement Support Staff, Their Supervisor(s) and 







Their Administrative Support Services Manager

LEGAL BASIS:




None

RELATED POLICY RELEASE(S):
None

NON-CWS/CMS FORM(S):


LIS055, License Information Systems Facility Profile









Termination of L:icense Letter

CWS/CMS FORM(S):



None

SUPERSEDES AND CANCELS:

Procedural Guide C600-1200, Vacancy Information and 








Placement (VIP) System dated March 1998

A.
WHEN:

THE STATE SENDS AN LIS055 NOTIFICATION OF A HOME 


CLOSURE

	WHO
	
HOW

	
	

	Revenue Enhancement Support Staff
	1.
Receive an LIS055 indicating the closure of a foster 
home.

2.
Access CWS/CMS.  Retrieve and open the 
placement facility from the Resource Management 
Notebook.  Update the Comments and Hold Status 
pages.

3.
Complete a Termination of License letter and fax it 
to the appropriate RA.

4.
Attach the letter to the LIS055 and file in the 
designated office file.


B.
WHEN:

THE STATE SENDS AN LIS055 NOTIFICATION OF A 





DECREASE IN CAPACITY OF BEDS FOR A FOSTER HOME

	WHO
	
HOW

	
	

	Revenue Enhancement Support Staff


	1.
Receive the LIS055 indicating a decrease in capacity 
for a foster home.

2. Access CWS/CMS.  Retrieve and open the placement facility from the Resource Management Section.  Update the Comments and ID pages.



	
	3.
Access and update the Emergency Care Tracking 
System (ECTS).

4.
File the LIS055 in the designated office file.
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