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APPLICABLE TO:




Technical Assistants (TA), Eligibility Workers (EW), Their 








Eligibility Supervisor (ES) and Human Services Administrator 








(HSAI)

LEGAL BASIS:




State Regulations, 40-187, 40-189, 40- 191, 40-195, 44-317








WIC Section 375









Juvenile Court Rules 1426

RELATED POLICY RELEASE(S):

Procedural Guide E030-0510, Initial Determination for Financial 








Participation
NON-CWS/CMS FORM(S):


DCFS 280, TA Action Request









DCFS 2286, Child Support Referral









DCFS 2384, Two-Way Gram









FC 18, Notification of AFDC-FC Transfer









JA 2/JA 20, Statement of Facts

CWS/CMS FORM(S):



AFDC Program Choice Indicator (FC4)









Application for Cash Aid, Food Stamps and/or Medical 









Assistance (SAWS1)









Case Information Notebook









Case Notes 









Client Notebook









Court Notebook









Statement of Facts Supporting Eligibility for AFDC-Foster 








Care (FC2)









Medi-Cal Notebook









Notice of Action (NA 981)









Request for Verification/Certificates of Evidence 









SAWS1 Notebook

SUPERSEDES AND CANCELS:

Procedural Guide E030-1400, Intercounty Transfer, dated 








3/11/98

The Los Angeles County Juvenile Court is part of the Superior Court system of California.  The juvenile court of one county recognizes the orders of all California county juvenile courts.  Each county is empowered to accept jurisdiction over a child whose legal residence is within its boundaries (this can be the parent's legal residence) and to continue the previous order of another California county court whenever the court orders transfer of jurisdiction.  Jurisdiction is transferred to the receiving county when the County Clerk of that court receives and files the order for transfer (WIC Section 375).

To facilitate the transfer of both the services and eligibility portions of the case, the CSW will notify the TA/EW of the recommendation for intercounty transfer and the date of the next court hearing.  This will allow the TA/EW to initiate steps that can expedite the transfer of the eligibility portion of the case.

Upon notification of either an incoming or outgoing case transfer, the TA/EW has 30 days to process the eligibility segment.

A.
WHEN:

THERE IS AN OUTGOING ICT

	WHO
	      HOW

	
	

	ES


	1. Upon receipt of a DCFS 280 and a copy of the court minute order requesting the initiation of an ICT, access the Workload Management Report computer application and enter the identifying information.

2. Send the DCFS 280 and court minute order to the Special Operations ICT Coordinator.


	Special Operations ICT Coordinator


	1. Upon receipt of the DCFS 280 and court minute order, enter the identifying information on the Workload Management Report computer application.

2. Access the CWS/CMS application.  Open the Case Information Notebook.  Record a secondary assignment. Enter in the description text box "ICT to (name of county) county."  Review the existing primary and secondary assignments.  Obtain the CWS/CMS ICT in-box coordinator for the receiving county.

3. Obtain the hard copy eligibility segment from the foster care library or refer to Reconstruction Unit.

4.
Review the eligibility segment and the CWS/CMS Case 
Notebooks.  Complete any eligibility activity, if necessary, to bring 
the eligibility segment into approved current status before 
transferring.

	
	

	
	5.
Complete the FC18.  Photocopy the appropriate documents.  
Attach them to the FC 18.  This shall be the hard copy eligibility 
segment ICT package.  Send this package to the 
CWS/CMS ICT

in-box coordinator.

NOTE:  The appropriate documents are listed on the FC18.

6.
Access the CWS/CMS Placement Notebook.  Record the end date 
of the foster care 
payment and placement. Complete the appropriate 
child specific Notice of Action.

	WHO
	      HOW

	
	

	Special Operations ICT Coordinator
	7.
Create a reminder to end date the aid code and state ID number at 
the end of the transfer period.  CWS/CMS does not accept a future 
date on the ID NUM page of the Client Notebook.  

8.
Remain as the secondary assignment until the end of the transfer 
period.  Complete any required eligibility activity during the transfer 
period.

9.
At the end of the transfer period, end date the aid code and state ID 
number.  End Date the secondary assignment.

10.
Record all eligibility activity in the Case Notes.

11.
Update and print the Workload Management Report.  Submit this 
report to the HSA I on a monthly basis or when requested.


B.
WHEN:

THERE IS AN INCOMING ICT

	WHO
	      HOW

	
	

	Special Operations ICT Coordinator
	1. Receive the incoming ICT packet or minute order from the other county or Children's Court.

2. Contact the Court ICT Liaison for a weekly listing of all 
incoming and outgoing ITC's.

3. Compare the weekly listing with what has been received from the Foster Care Hot Line.  Request any missing ITC's from the court liaison or sending county.

4. Add all ICT's to the Control Log.

5. Assign the case.

a) If the case is open and a CSW is assigned, contact the other County to confirm the termination date.

b) Retain the ICT packet until the sending county has terminated the foster care payment.

Upon termination of the foster care payment by the sending county; add the placement and budget funding 


	WHO
	      HOW

	
	

	Special Operations ICT Coordinator
	on CWS/CMS and forward the packet to the appropriate Lead Eligibility Supervisor with the assigned regional office.



If payment has not been terminated, contact the sending 

county's ICT Coordinator to request termination of foster 

care payment.

	
	

	Regional ES


	1.
Upon receipt of the DCFS 280 or the FC 18 and 
documentation from the sending county ICT coordinator, 
annotate the Workload Management Report.

NOTE:
The Los Angeles County ICT in-box coordinator 



shall receive the CWS/CMS primary assignment and 


the electronically transferred service case.  This 



coordinator shall also receive the FC 18 and 




determine the region to receive the FC18 eligibility 


package.

The Los Angeles County SAAMS unit shall assign a state/case/serial number to the incoming 
ICT.  There may be two open state/serial numbers on CWS/CMS simultaneously recorded for the sending and receiving counties.

A non-related legal guardian shall contact the county of residence for foster care assistance and services.  In Los Angeles County the legal guardian contacts the Child Protection Hotline.  The Child Protection 

Hotline will create the referral/case and transfer the case to the region's permanent placement unit.  The PP CSW will complete the DCFS 280 request for foster care payment.

2.
Process a secondary assignment to a TA/EW according to the 
Workload Management application and deliver the ICT 
package to the assigned TA/EW.

	
	

	TA/EW


	1.
Upon receipt of the DCFS 280 or FC 18 packet, indicating an 
ICT incoming from another county, access the CWS/CMS 
application.  Search, retrieve and open the existing 
case/client.  Open the existing Case Information Notebook.

  

	WHO
	      HOW

	
	

	TA/EW
	Record a secondary assignment.  Enter in the description text box "ICT from (name of county) county."  Review the existing primary and secondary assignments.  Obtain the CWS/CMS ICT in-box coordinator for the sending county.

2.
Review the ICT package.  If additional forms, documents, or 
information are needed, contact the CWS/CMS ICT in-box 
coordinator indicated on the assignment page of the Case 
Information Notebook.

3.
Complete the eligibility determination.  See Procedural Guide 
E030-0510, Initial Determination for Financial Participation.

4.
Record the foster care placement and payment information in 
the CWS/CMS application.  The placement/payment start 
date is the day following the transfer period end date.

5.
Complete and send the appropriate child specific notice of 
action.

6.
Record all eligibility activity in the Case Notes.


C.
WHEN:

A NON-RELATED LEGAL GUARDIAN RECEIVING FOSTER 




CARE PAYMENTS MOVES TO ANOTHER COUNTY
	WHO
	      HOW

	
	

	Regional ES


	1. Upon receipt of the DCFS 280 indicating a legal guardian has moved to another county, send the DCFS 280 to the Special Operations ICT Coordinator.


	Special Operations ICT Coordinator


	1. Upon receipt of the DCFS 280 indicating a legal guardian has moved to another county, process a secondary assignment to a TA/EW according to the Workload Management application and deliver the ICT package to the assigned TA/EW.

NOTE:
The CSW will notify the legal guardian that (s)he 


must apply in the county of residence

2.
Access the CWS/CMS application.  Search, retrieve and 
open the existing case/client.  Open the existing Case 
Information Notebook.  Record a secondary assignment. 
Enter in the description text box "ICT to (name of county) 
county."

	WHO
	      HOW

	
	

	Special Operations ICT Coordinator


	3.
Access the ICT Directory and obtain the ICT Coordinator in 
the receiving county.

4.
Obtain the hard copy eligibility segment from the Foster Care 
Library.

5.
Review the eligibility segment and the Case/Client Notebooks 
recorded on CWS/CMS.  Complete any eligibility activity, if 
necessary, to bring the eligibility segment into approved 
current status.  The eligibility shall be in current approved 
status prior to transfer to another county.  Ensure that the 
foster care ‘host’ rate is accurate and that there are no 
outstanding payment problems. 

6.
Complete the FC18.  Photocopy the appropriate forms and 
documents.  Attach them to the FC 18.  This will be the hard 
copy eligibility segment ICT packet.  Send this packet to the 
ICT Coordinator in the receiving county.

7.
Record the foster care placement/payment end date.  The 
appropriate Notice of Action and ICT transfer period 
timeframes shall determine the effective end date.

8.
Complete the notice of action and send it to the legal 
guardian(s).  Inform the legal guardian that if services 
continue to be needed, (s)he must apply in the county of 
residence.  Send a copy of the notice of action to the CSW.

9.
Create a reminder to end date the aid code and state ID 
number at the end of the transfer period.  CWS/CMS does 
not accept a future date on the ID NUM page of the Client 
Notebook.  

10.
Remain as the secondary assignment until the end of the 
transfer period.  Complete any required eligibility activity 
during the transfer period.

11.
At the end of the transfer period, end date the aid code and 
state ID number.  End Date the secondary assignment.

12.
Record all eligibility activity in the Case Notes.
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