
How to complete various forms 
needed for the assessment process 

to care for children 



Anything worthwhile takes time 

Being assessed for the care of children is 
logically a lengthy, in-depth process of 
getting to know you and what types of 

child(ren) you are best suited to parent.  
But hopefully this presentation will help 

shorten the amount of time a little by 
explaining some of the forms you’ll need 

to complete in the process.   



AD 521 

Application for Adoption of a Child 
  

This form is our initial introduction – our chance to get 
to know a bit about you.  The form is set up so that it 

can be completed by a single applicant or co-
applicants.   

 
Let’s take a look 



Please give us your 
full, legal name 

There is another 
section like this  for a 

co-applicant 



This part is for a single applicant or co-applicants together 

This part is about the applicant’s current marriage/ domestic partnership and 
each applicant’s own marital history 



This part is about each applicant’s own criminal history 



These can be children you have together or from prior relationships These can be children from prior relationships or children you have together 



Give us the full, legal names of others living with you 

Were you and/or you co-applicant ever foster parents? Tell us your history. 



If don’t already know the specific child(ren), would you prefer to parent a boy or a 
girl or both or twins? How old? Give us an idea about the type of child(ren) you 

think you would like to parent. 

If you already know the specific child(ren) you 
would like to parent, please fill in this section.   



These should be people who know you well.  Remember that 
at least 2 of them should not be related to you.    



See how easy that was? 

 Now that we know some overall information 
about you and the child(ren) you would like to 
parent, let’s get a more well rounded picture of 

you.   
We use the Structured Analysis Family Evaluation 

or S.A.F.E. format for our assessment process.  
Each applicant will be asked to complete 

S.A.F.E. Questionnaire 1.   
 

Let’s take a look 



This Questionnaire is designed to help us understand 
more about what helped you become the person you 
are now.  Please answer as completely as possible.   



Some questions may seem to be irrelevant but, they all 
help us get a better picture of how you became you 
and what child(ren) might be the best match for you. 



DCFS/A 118 

Current Financial Resources 
 

This form will help us understand how you 
support yourself and what resources will 

help you support an addition to your 
family. 



If you’re unemployed, let us know that too and if you are getting unemployment   



Each applicant’s 
Social  Security 

Numbers go here 

Tell us where the bulk of your resources go each month.  
You may use extra paper if you need in order to give us 

a better financial picture.   

If you answer “yes” to a previous bankruptcy, it does not 
necessarily mean you can not be approved to care for children.   



DCFS/A 33 

Employment Verification 
 

This form is for those who are employed; 
for the most part, it’s completed by your 

employer.  If you’re self employed or 
unemployed, you don’t need to complete 

this form but will need last year’s tax 
return instead. 



This form is simple to fill out in that you only have to put in your name and sign 
it.  Then you give it to your employer with your social worker’s return envelope 

and, once s/he fills it out, s/he sends it back to your social worker.  Easy! 



DCFS/A 47 

Relative Chart 
 

This form is simple too in that each applicant 
lists his/her family members.  Knowing 

who is in your family helps us understand 
your family dynamics and who might be a 

resource to you and/or your child(ren). 

 



There is another 
section like this  for a 

co-applicant 



ABCDM 228 

Could it sound any more like alphabet soup?  In 
actuality, this is a very important form called 

the  
 

Applicant’s Authorization for  
Release of Information   

 

These forms are sent to other parties, like 
doctors or counselors to obtain information 

from them about you and the signed form lets 
them know that we have your permission to 

ask them for the information.   
 



You may need to complete more than one of these Release of Information forms 
during the assessment process.   

Each applicant will have to complete his or her own 
Releases of Information because each form needs 
the signature of the person allowing the release. 



That’s it for the forms you fill out 

The rest of the assessment process is a 
total team effort.   

You and your social worker will navigate the 
road ahead side by side. 

 

Enjoy the Journey! 
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